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Diocese of Colorado Springs 

Dear Safe Environment Coordinator, 

Office of the Bishop 

228 North Cascade Avenue 

Colorado Springs, Colorado 80903 

Telephone (719) 636-2345 • FAX (719) 866-6488 

October 28, 2016 

As Pope Francis recently affirmed, protecting our young people is integral to our identity 
as Church and must be at the very core of our ministry. It is Christ Himself who entrusts us with 
these precious little ones, and the success of our mission is dependent upon our keeping them safe 

to worship, learn, and participate in the life of the Church. It is up to all of us to remain vigilant 
and keep the safety of our children and young people among our highest priorities. 

Thank you for all that you do to keep our children and young people safe from those who 
would do them harm. Your role as a Parish/School Safe Environment Coordinator is essential to 
that goal, and in making the Church a safe and loving place for everyone. This manual has been 

developed to guide and support you in your efforts. 

Please know that I am deeply grateful for the fine work that you do. 

Assuring you of my prayers and wishing you every blessing, I remain 

:ndl0�Most Reverend Michael J. Sheridan 
Bishop of Colorado Springs 

 i



Foreword 

The articles and norms instituted by the United States Conference of Catholic Bishops regarding 
safe environment for minors, Promise to Protect, Pledge to Heal, outline procedures that are 
mandatory for all dioceses in order to make and maintain a safe environment for our children 
and young people. 

This manual contains policies that govern interactions between minors and those who, on behalf 
of the parish/school or outside organization, have ongoing or high-risk contact with them. It also 
provides resources for Safe Environment Coordinators and others in order to comply with the 
standards contained in the Charter.  

For the purposes of this manual, a Volunteer is defined as an unpaid person who has ongoing or 
high-risk contact with minors.  

Certain actions, while not mandated, are noted as recommendations in order to achieve the safest 
environment possible. The pastor may decide that these recommendations are not feasible or 
advisable based on the capabilities of the particular parish or school. 

The information contained in this manual may change over time.  Please consult the diocesan 
intranet (the Heavenly Gate) or the diocesan Office of Child and Youth Protection for the most 
current information. 

While this manual refers to parish/school volunteers and employees, these standards also apply 
to priests and deacons who serve in the diocese.  

How to use this manual

This is an electronic, interactive document. Forms, handouts, websites and other documents are 
linked within the document. 
• Definitions - further explanations for some words and phrases are provided, just place the

cursor over these words (these are words and phrases included in the Glossary on pages 27
and 28), it will turn into a pointing hand -     - and the definition or explanation will be
revealed in a hovering box. Do not click. Test it here. Purple words have additional
information revealed in the same way.

• Forms and documents - wherever there is the name of a document or form it will be
underlined in green. Place the cursor on the name of the form or document, it will turn into
the pointing hand. Click on the name of the form or document and it will open in a new
window. Test it here: Sexual Misconduct Policy.

• Website links - will be underlined in blue or will be blue letters. When you place the
cursor over the word, phrase, or URL, you will see the pointing hand over the link to click.
Test it here: Heavenly Gate link.

• Policies referenced within manual - underlined in red - clicking on these links will bring
you to that policy within this manual. If you want to return to where you were before the
click, you will have to scroll back to that place in the document.

If you are having any difficulty, please contact the Office of Child and Youth Protection. 
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GENERAL  INFORMATION 

SERIES 1000 

Bishops’ Charter for the Protection of Children and Young People Policy 1010 

The United States Council of Catholic Bishops authored a Charter entitled, Promise to 
Protect, Pledge to Heal. It can be found at http://www.usccb.org/issues-and-
action/child-and-youth-protection/charter.cfm 

Sexual Misconduct Policy (Code of Conduct) Policy 1020 

Any sexual, physical, or emotional abuse, or neglect of minors is not acceptable and 
will not be tolerated. Adults who have ongoing or high-risk contact with minors on 
behalf of the parish/school or any outside organization must receive and agree to
comply with the Sexual Misconduct Policy of the Diocese of Colorado Springs. 

Forms/Resources: 
Sexual Misconduct Policy of the Diocese of Colorado Springs 

Reporting Child Abuse and Neglect Policy 1030 

Every individual who has reasonable cause to know or suspect child abuse and/or 
neglect must immediately report the matter to law enforcement (or the Colorado Child 
Abuse Reporting Hotline at 1-844-CO-4-KIDS) in keeping with the Sexual Misconduct 
Policy of the Diocese of Colorado Springs. If a minor is in imminent danger, call 911 
immediately.  

A record of the report must be made on a Child Abuse Reporting Form; completed 
forms are to be held securely and confidentially by the pastor and copied to the diocesan 
Office of Child and Youth Protection.  

In every case in which he is not a party to the abuse, the pastor must be notified of any 
report being made. In every instance where the allegation of abuse is made against a 
person who participates in any way at the parish/school, the diocesan Office of Child 
and Youth Protection and Diocesan Counsel must be notified immediately. 

At the time of the allegation, the complainant or his/her family is to be advised that the 
parish/school will report to public authorities and he/she has the right to make a report. 

Those who report child abuse or neglect must cooperate with any investigation. Those 
with knowledge of the situation shall not discuss the incident unless necessary for an 
investigation or the operation of the parish/school.   

http://www.usccb.org/issues-and-action/child-and-youth-protection/charter.cfm
http://www.usccb.org/issues-and-action/child-and-youth-protection/charter.cfm
http://www.diocs.org/Departments/Child-and-Youth-Protection
http://www.diocs.org/Departments/Child-and-Youth-Protection
http://www.diocs.org/Departments/Child-and-Youth-Protection
https://sites.google.com/a/state.co.us/cdhs-dcw/reportchildabuse
https://sites.google.com/a/state.co.us/cdhs-dcw/reportchildabuse
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The diocesan Office of Child and Youth Protection may be contacted at 719-636-2345, 
or in emergency situations, at the Diocesan Reporting Hotline at 719-866-6505. 

Forms/Resources: 
Reporting Child Abuse Contact Information 
Child Abuse Reporting Form 
Sexual Misconduct Policy of the Diocese of Colorado Springs 

Outreach to Victims   Policy 1040 

Outreach in the form of pastoral support, and/or referral for psychological or other 
assistance is to be made to a person, or his/her family, alleging sexual abuse of a minor 
against anyone in Church service, whether the alleged abuse is recent or occurred in the 
distant past. 

Outreach is typically offered by the diocesan Office of Child and Youth Protection, 
although a pastor may offer it as well.  

Duties of a Parish/School Safe Environment Coordinator Policy 1050 

The purpose of the Safe Environment Coordinator is to support the mission and 
operations of the parish/school by ensuring compliance with the diocese’s safe 
environment protocols and serving as a liaison to the diocesan Office of Child and 
Youth Protection. The diocesan Office of Child and Youth Protection provides general 
orientation to new coordinators upon request. The duties of the Coordinator include: 

o Instruct and support others with safe environment compliance responsibilities and
implementation procedures.

o Ensure that those who have ongoing or high-risk contact with minors are processed,
screened, and safe-environment trained prior to allowing their contact with minors.

o Ensure that Keeping Kids Safe, or other approved child safety training program, is
conducted for the children no fewer than two times each audit year, once in the fall
and once in the spring.

o Regularly provide safe environment materials to employees, volunteers, parents, and
parishioners.

o Ensure that safe environment activities and child abuse reporting protocols are
regularly communicated to employees, volunteers, parents, and parishioners.

o Promote safe environment training opportunities to parents, parishioners, and the
broader community.

o Retain required confidential documentation in a safe and secure location, capable of
being locked and accessible by only those with a strict “need-to-know”

http://www.diocs.org/Departments/Child-and-Youth-Protection
http://www.diocs.org/Departments/Child-and-Youth-Protection
http://www.diocs.org/Departments/Child-and-Youth-Protection
http://www.diocs.org/Departments/Child-and-Youth-Protection
http://www.diocs.org/Departments/Child-and-Youth-Protection
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classification, determined by the pastor. Confidential information may not be shared 
unless necessary for the performance of assigned duties. 

o Develop, implement, and manage security measures for areas used for programs and
activities for minors.

o Attend and participate in diocesan Parish Safe Environment Coordinators’ meetings.

o Periodically review the parish’s/school’s safe environment compliance efforts.
Institute corrections or improvements as needed.

o Assist as needed in compliance audits and reviews conducted or contracted by the
diocese and/or the National Secretariat for Child and Youth Protection. Ensure that
all individuals with safe environment compliance responsibilities are present during
compliance audits or reviews.

Succession Management Policy 1060 

Pastors should plan carefully for succession management, ensuring that new safe 
environment coordinators are trained in the responsibilities and procedures of the 
position. 
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SCREENING AND TRAINING FOR ADULTS 

SERIES 2000 

Every adult being considered for ongoing or high-risk contact with minors must 
complete the procedures below before working with minors.  

Please note specific procedures regarding: 
Adults Age 18-20 (Policy 2090)  
Visiting and Non-Permanent Clergy (Policy 2100)
Driving (Policy 4050) 
Related Groups and Individuals (Policy Series 6000) 

Six Month Waiting Period  Policy 2010 

It is recommended that potential volunteers be active and known members of the 
parish/school community for a minimum of six months before working with minors. 

New Volunteer Packet Policy 2020 

Adults being considered for ongoing or high-risk contact with minors must read the 
items below to begin the intake process.  

Forms/Resources: 
Welcome Letter  
Volunteer Application   
Fair Credit Reporting Act (FCRA) Authorization for Volunteers 
Fair Credit Reporting Act (FCRA) Disclosure for Volunteers 
Sexual Misconduct Policy of the Diocese of Colorado Springs    
A Summary of Your Rights Under the Fair Credit Reporting Act  
Guidelines for Those Working With Children and Young People 
Interactions and Behaviors Summary   
Electronic Communication & Social Media Policy With Regard to Minors 
Acknowledgment and Affirmation 

Application Policy 2030 

Potential adult volunteers being considered for ongoing or high-risk contact with minors 
must complete a Volunteer Application. The application must be reviewed and 
approved by the pastor or his designee before continuing intake procedures. The 
application is to be retained in the volunteer’s file. (Employees complete employment 
applications according to the location’s personnel protocols.)  

Forms/Resources: 
Volunteer Application  
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Acknowledgment and Affirmation Policy 2040 

After an application has been approved, potential adult volunteers being considered for 
ongoing or high-risk contact with minors must sign an Acknowledgment and 
Affirmation attesting to their agreement of certain terms and conditions prior to having 
contact with minors. (Employees execute an Employment Agreement.) 

Forms/Resources: 
Acknowledgment and Affirmation 

Criminal Background Investigation (CBI) Policy 2050 

All volunteers and employees with ongoing or high-risk contact with minors, including 

licensed teachers, must pass a formal criminal background investigation (CBI). A 
preferred list of CBI providers that have been vetted for thoroughness is provided. 

CBI reports may be shared between parishes/schools of the Diocese of Colorado 
Springs upon receiving a written request from the employee or volunteer. The report 
must be transmitted directly from the location that obtained the report to the new 
location.    

CBI reports from entities outside the Diocese of Colorado Springs are not acceptable 
with the exception of outside speakers and visiting clergy who follow a separate 
protocol. 

CBIs must be updated every five years. 
Forms/Resources: 
How to Conduct a Criminal Background Investigation
Preferred Criminal Background Investigation Providers
A Summary of Rights Under the Fair Credit Reporting Act 
Fair Credit Reporting Act (FCRA) Authorization for Volunteers 
Fair Credit Reporting Act (FCRA) Disclosure for Volunteers 

Additional Screening Methods Policy 2060 

Checking references has been known to reveal relevant information not available 
through a CBI. Therefore, consider obtaining reference checks as well as interviewing 
applicants. Family members may not serve as references.  

Forms/Resources: 
Reference Check Form 
Suggested Volunteer Interview Questions 
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Adults must attend the Foundational Safe Environment Training entitled, “A Child’s 
Safety is an Adult’s Job,” prior to being allowed ongoing or high-risk contact with 
minors. It is to be conducted in either live or DVD format. The DVD format must be 
facilitated by a screened and trained parish/school staff member. Live training is 
provided by the Office of Child and Youth Protection.  

Documentation is to be filed at the parish/school and must include: 

 sign-in sheets
 the location of the training
 the date of the training
 the instructor’s name

Sign-in sheets for foundational training are to be copied to the diocesan Office of Child 
and Youth Protection. 

Foundational training must be repeated if there is an interruption in parish/school 
service of five or more years. 

Training opportunities are to be offered to parents, parishioners, and the broader 
community. Sign-in sheets are recommended in these circumstances because attendees 
may decide at a later date to volunteer and it would be helpful to have a record of their 
training.

Handouts to be distributed during the foundational training include: 

Foundational Safe Environment Training Policy 2070 

• Sexual Misconduct Policy of the Diocese of Colorado Springs
• Guidelines for Those Working with Children and Young People
• Interactions and Behaviors Summary
• Electronic Communication & Social Media Policy With Regard to Minors
• Guidelines for Supervising Those Working With Children and Young People
• Victims and Grooming Behaviors
• How to Recognize Abuse
• How to Receive an Allegation
• Reporting Child Abuse Contact Information
• Suicide Warning Signs
• Signs of Human Trafficking
• Prevention Strategies
• Additional Resources

Forms/Resources:
    "A Child's Safety is an Adult's Job" Facilitator's Guide
    Training Handout Packet
    Scenario Exercise for Safe Environment Training
    

http://www.diocs.org/Departments/Child-and-Youth-Protection
mailto:rbush@diocs.org
mailto:rbush@diocs.org
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Update Training Policy 2080

Adults (including clergy) who have ongoing or high-risk contact with minors must 
attend an Update Training program annually which is supplied by the diocese, and is to 
be facilitated by a parish/school staff member, clergy, or designee. The Sexual 
Misconduct Policy and the Reporting Abuse and Neglect of a Minor Policy are to be 
reviewed during each year’s Update Training.

Documentation for Update Training is to be kept at the parish/school and must include
 an Update Training sign-in sheet
 the date of the class
 the location of the class
 the instructor’s name

Sign-in sheets that include a priest, deacon, seminarian, or diaconate candidate must be copied to 
the Bishop’s office.  

Forms/Resources: 
Update Training Sign-In Sheet
Sexual Misconduct Policy of the Diocese of Colorado Springs 
Reporting Child Abuse and Neglect Policy #1030 

Adults Age 18-20  Policy 2090

A person between the ages of 18-20 may have ongoing contact and serve as a second 
adult with minors up to and including the eighth grade under direct supervision by an 
unrelated, screened and trained adult age 21 or over, as well as have:  

 completed high school
 been active and known in the parish/school for a minimum of six months 

 completed a Volunteer Application
 attended foundational safe environment training
 reviewed the Interactions and Behaviors Summary with a staff member
 had a successful criminal background investigation completed (Refer to

Criminal Background Investigation, Policy #2050)

Checking references has been known to reveal relevant information not available 
through a CBI. Especially since criminal background checks typically do not have 
access to juvenile records, it is strongly recommended that reference checks be obtained 
for this age group.  

Chaperones must be 21 years of age or over; the recommended minimum age for 
driving individuals is 25.  

Forms/Resources: 
Volunteer Application  
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Interactions and Behaviors Summary   
How to Conduct a Criminal Background Investigation  
Preferred Criminal Background Investigation Providers 
Fair Credit Reporting Act (FCRA) Authorization for Volunteers 
Fair Credit Reporting Act (FCRA) Disclosure for Volunteers 

Policy 2100

Reference Check Form 

Visiting and Non-Permanent Clergy 

Pastors are responsible for obtaining Letters of Suitability from applicable superiors attesting 
that all visiting and non-permanent clergy have met certain conditions prior to allowing them 
to provide sacramental services in the diocese. Check with the Bishop’s Office to see if one is 
already on file. Otherwise, letters obtained directly from the clergy’s superior are to be copied 
to the Bishop’s Office. (Clergy who are visiting for reasons other than sacramental service 
such as teaching or making a presentation, etc. must provide a completed Testimonial of 
Suitability for Clergy.) 

Suitability letters may not be more than one year old and are to be retained at the parish.

Letters of Suitability for ministry must attest that: 
• he is of good moral character and reputation
• there is nothing which would in any way limit or disqualify him from this ministry
• there is nothing in his background which would render him unsuitable to work with

minors
• his safe environment training and criminal background check are current.

Forms/Resources:
Sample Letter of Suitability
Testimonial of Suitability for Clergy 
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SCREENING AND TRAINING FOR MINORS 

SERIES 3000 

Note: As many as 40% of children who are sexually abused are abused by older, or 
more powerful children. The number of youth coming to the attention of police for sex 
offenses increases sharply at age 12 and plateaus after age 14. Early adolescence is 
the peak age for youth offenses against younger children. (Crimes Against Children Research 
Center, 2012) Consequently, training and supervision of minors, and in some cases 
screening, are extremely critical to our efforts to keep children safe.

Safe Environment Training Policy 3010
All minors who are involved in parish/school activities must receive safe environment
training from the list of Approved Safe Environment Training Programs for Minors. 
Safe environment training is to be conducted no fewer than two times each audit year, 
once in the fall and once in the spring. (A minor who has received training only once 
during the year may be considered trained for audit purposes only.) The preferred 
program is Keeping Kids Safe. Optional lesson plans for this program are available below.

A list of approved supplemental training programs is provided for additional resources 
but are not required and do not replace the required training from the Approved 
Training Programs for Minors. All training programs must be pre-approved by the 
Bishop of Colorado Springs through the Office of Child and Youth Protection.  

If a student is absent for safe environment training, reasonable attempts to make-up the session 
or provide parents with the session’s materials should be made.  

Documentation is to be kept at the parish/school and must include: 

 a class roster
 the date of the class
 the instructor’s name
 the program content
 evidence of attempts to provide make-up sessions (if applicable)
 evidence of providing parents with safe environment training materials (if

applicable)
Forms/Resources: 
Approved Training Programs for Minors 
Keeping Kids Safe 
Keeping Kids Safe Lesson Plans

Preschool Autumn 
Grades 1-2 Autumn 
Grades 3-5 Autumn 
Grades 6-8 Autumn 
Grades 9-12 Autumn 
Bullying Grades 1-5 

Preschool Spring 
Grades 1-2 Spring 
Grades 3-5 Spring 
Grades 6-8 Spring 
Grades 9-12 Spring 
Bullying Grades  6-12

Supplemental Training Programs for Minors 

http://www.diocs.org/Departments/Child-and-Youth-Protection
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Parental Opt-Out Policy 3020 

Parents may excuse their child from safe environment training. In such circumstances, a 
Parental Opt-Out Form must be completed and filed. Instructors must ensure that the 
minor is not present for the safe environment training portion of the activity.  

Forms/Resources: 
Parental Opt-Out Form 

Minor Volunteers and Helpers Policy 3030 

Minors who assist at activities involving other minors must never be unsupervised and 
must be safe environment trained per policy 3010. Minor volunteers/helpers may never 
supervise other minors, be left alone with other minors, nor assist them with restroom, 
diaper changing, or other intimate activities. 

At the pastor's discretion:
• The minors' supervisor will review the Interactions and Behaviors Summary with them.
• Parents or guardians may be asked to complete a Minor Volunteer Parental Consent

Form. (In the absence of this form, emergency contact information should be obtained.)

Forms/Resources: 
Approved Training Programs for Minors

 Minor Volunteer Parental Consent Form 

Altar Servers Policy 3040 

Minor altar servers must comply with the policy for Minor Volunteer and Helpers 
(Policy 3030). Minor altar servers who have been formally designated to direct the 
activities of other altar servers must comply with the policy for Peer Leaders (Policy 3050). 

Peer Leaders Policy 3050 

Minors who are formally designated to function as leaders during activities of other minors, 
known as Peer Leaders, must be screened for suitability to that role. Peer Leaders must:  

 provide a completed Peer Leader Information Form.
 provide a signed Minor Volunteer Parental Consent Form.
 be safe environment trained per policy 3010.
 review the Interactions and Behaviors Summary with a supervisor.
 receive positive results from no fewer than two reference checks. Family members

may not provide references.

Peer leaders must be supervised by screened and trained adults at all times and may not 
assist other minors with restroom, diaper changing, or other intimate activities.  

Policy and Procedures for the Protection of Minors 
Diocese of Colorado Springs 

October 28, 2016 
Revised 12/20/2016, 1/10/2018

  Interactions and Behaviors Summary
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Forms/Resources: 
Approved Training Programs for Minors 
Peer Leader Information Form
Minor Volunteer Parental Consent Form 
Interactions and Behaviors Summary 
Reference Check Form 
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SUPERVISION 

SERIES 4000 

Supervision of Adults Policy 4010 

Adults who have ongoing or high-risk contact with minors must know to whom they 
report.  Supervisors should make random and unannounced visits each time an activity 
is in session. Supervisors must be available to participants throughout the activity. 

Forms/Resources: 
Guidelines for Supervising Those Working with Children and Young People 

_________________ 

Note: As many as 40% of children who are sexually abused are abused by older, or 
more powerful children. The number of youth coming to the attention of police for sex 
offenses increases sharply at age 12 and plateaus after age 14. Early adolescence is 
the peak age for youth offenses against younger children. (Crimes Against Children Research 
Center, 2012) Consequently, training and supervision of minors, and in some cases 
screening, are extremely critical to our efforts to keep children safe.

Supervision of Minors (Two Adult Rule) Policy 4020 

Minors must be supervised by at least two adults whenever possible. A married couple 
or two members of the same family constitute a single individual. Supervisors must 
provide oversight throughout the activity. See also “Adults Age 18-20” (Policy 2090). 

Overnight Activities Policy 4030 

Overnight events such as camping and youth retreats are high-risk activities. In these 
situations, there must be a minimum of two chaperones, they must be 21 years of age or 
older, and ideally would include both genders, with sleeping areas separated by gender.  

Proper supervision must be provided at all times. What is considered “proper” could 
vary according to the age of participants and the type of activity. The greater ratio of 
supervision, the better. See also “Adults Age 18-20” (Policy 2090) and any Catholic 
Mutual Group guidelines related to overnight events.  

Chaperones Policy 4040 

Chaperones must be 21 years of age or over, and ideally include both genders. 
Minimally, the initial ten or fewer participants need to be chaperoned by no fewer than 
two adults. For each additional one to six minors, an additional adult needs to be added. 
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Proper supervision must be provided at all times. What is considered “proper” could vary 
according to the age of participants and the type of activity. The greater ratio of supervision, 
the better. See also “Adults Age 18-20” (Policy 2090) and any Catholic Mutual Group 
guidelines related to overnight events.

Driving Policy 4050 

The recommended minimum age for drivers who transport other individuals is 25.  An adult may 
not be alone in a vehicle with an unrelated minor. A best practice, when multiple vehicles are 
involved, is for drivers to travel in caravans, maintain contact with the other drivers, and never be 
separated from the other vehicles.  Also refer to Catholic Mutual Group guidelines related to
driving. 

Ongoing Activities Held Off-Site Policy 4060 

Utilizing off-site locations is a high-risk activity. If an ongoing activity such as youth 
group or religious education classes are held at locations other than the parish/school, a 
careful assessment of the location is necessary. A partial list of considerations is below. 
For instance, how will the parish/school ensure that:  

 there will be no non-screened and non-trained adults present?
 there will be no non-trained minors present?
 minors will not have access to areas that are not being used for the activity?
 minors will not have access to alcohol, and/or other controlled substances?
 minors will not have access to weapons?
 the property is suitable for minors?
 there would be no occasions when an adult would be alone with a minor out of

view of a supervisor?
 adequate security measures will be in place for dismissal after the event is over?

Parents Present During Activities Policy 4070 

Parents may attend an ongoing event when their child is present for up to three non-
consecutive times per year without a CBI or safe environment training. In these 
situations, the parents may never be alone with an unrelated minor. A parent dropping 
off and picking up a child, even when sign-in/sign-out procedures are in place, does not 
constitute attending the event. 
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COMMUNICATION 

SERIES 5000 

General Communication Policy 5010 

Parishes/schools must make the following information available to parishioners and 
others in printed form:  

 Sexual Misconduct Policy of the Diocese of Colorado Springs
 Keeping Kids Safe brochures
 How to Report Abuse or Neglect of a Minor
 Diocesan-provided posters

Optional materials to post and/or distribute include: 
 April Child Abuse Prevention Month bulletin inserts
 Interactions and Behaviors Summary
 Schedule of safe environment training opportunities (if available)
 Other child safety information

All printed materials must be distributed and/or clearly posted in high-traffic areas with access 
by all parishioners. 

Forms/Resources: 
Sexual Misconduct Policy of the Diocese of Colorado Springs 
Keeping Kids Safe 
How to Report Abuse or Neglect of a Minor (Poster)  
Diocesan-approved posters 
Interactions and Behaviors Summary 

Pulpit Announcements Policy 5020 

The prohibition on sexual misconduct, procedures for how to report abuse and neglect 
of a minor, and other safe environment information are to be the subject of pulpit 
announcements at least once per year. Evidence of the pulpit announcement should be 
maintained and should include the content and the date when it was made. 

Forms/Resources: 
Sample Pulpit Announcement 

Publicity Policy 5030 

Methods of providing safe environment information may include, but are not limited to:
 Bulletin inserts and blurbs
 Kiosks
 Websites

 Electronic and/or regular mail
 Social media 

 Welcome packets
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 Pocket racks
 Parish/school directory 

 Display tables

 Newsletters
 Secular publications
 Community events or publications

Electronic Communication Policy 5040 

Parishes and schools must comply with the Electronic Communication & Social Media 
Policy with Regard to Minors Within the Diocese of Colorado Springs. 

Forms/Resources: 
Electronic Communication & Social Media Policy With Regard to Minors 

Use of a Minor’s Name or Image Policy 5050 

Written consent utilizing a Consent for Release form must be obtained before using a 
minor’s name and/or audio/video depiction. The use of any name or likeness is limited 
to the announcement, acknowledgment or achievement or participation, and information 
about the promotion of an applicable ministry or event.  

Forms/Resources: 
Consent for Release 

Heavenly Gate Policy 5060 

The Diocese of Colorado Springs maintains an intranet, known as the Heavenly Gate 
Information Dashboard that is updated regularly, and contains the manual, forms, 
documents, and resources. To obtain a password for access to the Heavenly Gate, 
follow the link, “Request an Account” on the home page at http://info.diocs.org.  

Media Relations Policy 5070 

No statements may be made to the media unless the spokesperson is specifically 
authorized by the Bishop or his designee.  

http://info.diocs.org/
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RELATED GROUPS AND INDIVIDUALS 

SERIES 6000 

Scouts Policy 6010 

All scouting and similar groups, whether officially sponsored/chartered by a parish or simply 
using space within the parish must comply with all safe environment standards contained in 
this manual, including but not limited to, completing criminal background checks on all adults 
and ensuring that both adults and children have received diocesan-approved safe environment 
training.
Knights of Columbus Policy 6020 

Knights with ongoing or high-risk contact with minors must complete a criminal background 
check and receive diocesan-approved safe environment training.  

The Knights of Columbus have an exclusive hotline to report child safety concerns 
(1-844-563-2723) but if the report involves a parish or a Catholic school, the knight must also
immediately report the matter in keeping with Policy 1030: Reporting Abuse and Neglect of a 
Minor. 

Ushers, Greeters, and Hospitality Ministers Policy 6030 

It is recommended that ushers, greeters, and hospitality ministers, etc., receive safe environment 
training.  

Choirs Policy 6040 

Adult choir members should receive safe environment training and CBI clearance if the choir is 
comprised of adults and minors. 

Home and Medical Facility Visitation Policy 6050 

Home and medical facility visitations can be high-risk activities if minors are present. It is 
recommended that individuals who make such visits receive safe environment training and CBI 
screening. These would include, but are not limited to Stephen Ministers, Befrienders, and 
Extraordinary Ministers of Holy Communion.  

Outside Speakers Policy 6060 

All outside speakers, including clergy, must comply with the protocols contained in the 
document, “Ministry Clearance Requirements for Visiting Ministry Providers Coming into 
the Diocese of Colorado Springs,” which is available from the Bishop’s Office.
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Outside companies conducting on-site business at parishes/schools must be supervised 
at all times when minors are present. 

Outside Groups   Policy 6080

Outside groups that utilize space at a parish/school must sign a “Shared Space 
Agreement” (obtained from the diocesan Office of Risk Management), receive a copy
of the diocese’s current Sexual Misconduct Policy, and sign an Acknowledgment and 
Affirmation that they will comply with the policy.  

Forms/Resources: 
Sexual Misconduct Policy of the Diocese of Colorado Springs
Acknowledgment and Affirmation

Returning Sex Offenders Policy 6090 

Convicted sex offenders attending or wishing to return to a parish must execute a formal 
covenant with the pastor clarifying the parameters of their participation and ensuring 
that attendance does not violate the offender’s terms of probation. This document 
should be reviewed and executed annually.   

Forms/Resources: 
Returning Offenders Covenant Sample

Outside Service Providers Policy 6070 
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DOCUMENTATION AND RECORDKEEPING 

SERIES 7000 

Files Policy 7010 

Files are to be maintained for each adult and peer leader who has ongoing or high-risk contact
with minors. (Employee files are maintained according to the location’s personnel protocols.)  

Files for adults should contain:  
 Volunteer Application
 FCRA Authorization Form
 FCRA Disclosure Form
 CBI reports
 Signed Acknowledgment and Affirmation
 Evidence of safe environment training. (Foundational training sign-in sheets are

also to be copied to the Office of Child and Youth Protection. Update Training
sign-in sheets are not copied to the Office of Child and Youth Protection.)

 Reference records (if applicable)
 Interview records (if applicable)

Files for the training of minors should contain: 
 list of attendees
 the date of the class
 the instructor’s name
 the program content
 any opt-out parental forms and documentation that training materials were

provided to the parent
 evidence of make-up session, if applicable

Files for peer leaders should contain:
 a Peer Leader Information Form
 a signed Minor Volunteer Parental Consent Form
 evidence of diocesan-approved safe environment training
 evidence of review of Interactions and Behaviors Summary
 results of no fewer than two positive reference checks

Files must be kept in a locked, secure location.   

Files on active individuals are to be kept separate from inactive individuals’ files. 

Forms/Resources: 
Volunteer File Inventory 

Revised 12/28/2016
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Volunteer Application  
Peer Leader Information Form
Fair Credit Reporting Act (FCRA) Authorization for Volunteers 
Fair Credit Reporting Act (FCRA) Disclosure for Volunteers 
Acknowledgment and Affirmation 
Reference Check Form 
Suggested Volunteer Interview Questions
Minor Volunteer Parental Consent Form 
Interactions and Behaviors Summary

Record Retention Schedule Policy 7020 

Files must be retained in accordance with the Diocesan Record Retention Policy, 
which can be found on the Heavenly Gate.

http://info.diocs.org/Home/Login.aspx
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COMPLIANCE REVIEWS AND AUDITS 

SERIES 8000 

Data Reporting and Affidavit Policy 8010 

Data regarding safe environment efforts are reported to the diocese annually on a Parish or 
School Safe Environment Audit Affidavit provided by the Office of Child and Youth 
Protection. The data requested on the Audit Affidavit is subject to change annually; the links 
below will take you to the most current version of the Affidavit where you will find the 
documentation you need to provide. The Affidavit must be signed by the pastor.

Forms/Resources: 
Parish Safe Environment Audit Affidavit Sample 
School Safe Environment Audit Affidavit Sample 

On-Site Compliance Reviews and Audits Policy 8020 

Reviews: The diocesan Office of Child and Youth Protection conducts periodic on-site 
compliance reviews at parishes and schools. On-site reviews may also be scheduled upon 
request. 

Audits: The National Secretariat for Child and Youth Protection requires review compliance 
audits conducted by contracted auditing firms every three years at the diocese and selected 
parishes and schools. 

Each person with safe environment responsibilities at the location must be present during 
both reviews and audits. 

Audit Year Policy 8030 

The audit year is July 1 through June 30.  

Self-Review Policy 8040 

A form is provided to assist the parish/school in conducting self-reviews. 

Forms/Resources: 
Safe Environment Self-Review  

http://www.usccb.org/issues-and-action/child-and-youth-protection/audits.cfm
http://www.diocs.org/Departments/Child-and-Youth-Protection
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GENERAL SAFETY AND FACILITY SECURITY

SERIES 9000 

Security and Safety for Minors’ Activity Areas Policy 9010 

Individuals who have ongoing or high-risk contact with minors must know and comply 
with the security and emergency procedures at their locations. 

Sex Offender Registry  Policy 9020 

Information regarding convicted sex offenders can be found on the Colorado Bureau of 
Investigation’s registry at http://sor.state.co.us. For county records, contact the local 
county’s law enforcement agency. 

Additional Safety Considerations Policy 9030 

Safety and security steps to consider include, but are not limited to the following: 

 Make unannounced and random visits during activities.
 Conduct activities in full view of others.
 Hold no private meetings between adults and minors without a parent or second

screened and trained adult present.
 Develop barriers to keep unauthorized individuals from accessing activity areas.
 Keep doors open or install windows in activity areas. It is further recommended that

windows be positioned to accommodate a child’s height.
 Ensure that interior rooms can be locked from the inside and that supervisors have

access at all times.
 Restrooms:
o Escort minors to restrooms in groups;
o Designate restrooms for the sole use of minors;
o Install self-contained restrooms and sinks in classrooms, nurseries, etc. Scale

fixtures to appropriate size.
 Utilize check-in and check-out procedures.
 Install telephones or develop communication protocols in activity areas.
 Clearly identify all screened and trained adults.
 Remove minors’ name tags prior to dismissal.
 Secure entrances and exits in activity areas.
 Secure outdoor activity areas used by minors.
 Ensure that minors do not have unsupervised access to supply closets and areas that

are not in use during applicable activities.
 Ensure that minors do not have unsupervised access to alcoholic beverages,

including altar wine.

Consult with the Diocesan Director of Properties when planning construction or 
remodeling for further considerations. 

http://sor.state.co.us/


Glossary of Terms

Adult – A person who is eighteen years of age or older. 

Bishops’ Charter for the Protection of Children and Young People: Promise to 

Protect, Pledge to Heal (Charter) – The directives, mandates, and protocols articulated 
by the American Bishops to implement in all dioceses regarding the protection of minors. 

Child Abuse and Neglect  

• An act or omission that threatens the health or welfare of a child or that places a
child in a situation that poses a threat of injury to the child’s life or health.

• Any case in which a child is in need of services because the child’s parents, legal
guardians, or custodians fail to take the same actions to provide adequate food,
clothing, shelter, medical care, or supervision that a prudent parent would take.

• Actions resulting in identifiable and substantial impairment of, or substantial risk
of impairment of, the child’s intellectual or psychological functioning or
development.

• Any case in which a child is subjected to unlawful sexual behavior.
CBI – A Criminal Background Investigation conducted by an outside company. 

Code of Conduct – The Diocesan Sexual Misconduct Policy serves as the Code of 
Conduct for all clergy, religious, employees, and volunteers in the Diocese. 

Documentation – Proof or evidence that something occurred. 

Employee – An individual who receives compensation for services performed on behalf 
of the parish/school. 

Event – A regular or extraordinary activity in which minors are involved that is a 
ministry of the parish or school.  

Helper – A minor who assists adults at events. Helpers have no supervisory authority and 
are not to be left alone with other minors. 

High-Risk – Any event that presents unique risks, for example: overnight retreats and 
trips, off-site events, activities with extended hours, driving, home visitations, private 
meetings, etc. (If you are unsure whether an event is considered high-risk, contact the 
Office of Child and Youth Protection for assistance.) 

Minor – A person below 18 years of age, or one who is age 18 years or over, and who
habitually lacks the use of reason is to be considered equivalent to a minor. (Charter p.20, 
note 1.1)
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Ongoing Contact – Recurring interactions with minors on behalf of the parish/school or 
any outside organization that follow a regular schedule.  

Ongoing Event– A recurring activity. Examples include faith formation classes, youth 
group meetings, choir practices, etc.  

Outside Groups – Organizations that involve minors that are not ministries of the parish. 

Outside Service Providers – Companies that provide needed services to the parish, like 
vendors, repair companies, etc. 

Peer Leader – A minor who has been formally designated by the parish or school to 
help facilitate the activities of other minors. 

Safe Environment – An environment that provides controlled and supervised interaction 
between adults and minors for the purpose of preventing child abuse or neglect as 
outlined by diocesan policy and the Charter. 

Sexual Misconduct / Peer Sexual Misconduct:  Any unwelcome sexual advance, 
request for sexual favors, assault, sharing of sexual images, possession of child 
pornography, or other verbal or physical conduct of a sexual nature between an adult and 
a minor, or between minors involved in any diocesan, parish, or school event.   

Supervisor – A screened and trained adult who has been designated to oversee 
individuals for all or any portion of an event. 

Volunteer – An unpaid person who has ongoing or high-risk contact with minors. 
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Para information en espanol, visit www.consumerfinance.gov/learnmore o escribe a la Consumer 


Financial Protection Bureau, 1700 G Street N.W., Washington, DC 20006. 


A Summary of Your Rights Under the Fair Credit Reporting Act 


The federal Fair Credit Reporting Act (FCRA) promotes the accuracy, fairness, and privacy of information in the files of 


consumer reporting agencies. There are many types of consumer reporting agencies, including credit bureaus and specialty 


agencies (such as agencies that sell information about check writing histories, medical records, and rental history records). Here is 


a summary of your major rights under the FCRA.  For more information, including information about additional rights, go to 


www.consumerfinance.gov/learnmore or write to: Consumer Financial Protection Bureau, 1700 G Street N.W. , 


Washington, D.C. 20006 


You may have additional rights under Maine’s FCRA, Me. Rev. Stat. Ann. 10, Sec 1311 et seq. 


• You must be told if information in your file has been used against you.  Anyone who uses  a credit report or another type of


consumer report to deny your application for credit, insurance, or employment – or to take another adverse action against you – 


must tell you, and must give you the name, address, and phone number of the agency that provided the information. 


• You have the right to know what is in your file.  You may request and obtain all the information about you in the files of a


consumer reporting agency (your “file disclosure”).  You will be required to provide proper identification, which may include your 


Social Security number.  In many cases, the disclosure will be free.  You are entitled to a free file disclosure if: 


- A person has taken adverse action against you because of information in your credit report;


- You are the victim of identity theft and place a fraud alert in your file;


- Your file contains inaccurate information as a result of fraud;


- You are on public assistance;


- You are unemployed but expect to apply for employment within 60 days.


In addition, all consumers are entitled to one free disclosure every 12 months upon request from each nationwide credit bureau and 


from nationwide specialty consumer reporting agencies.  See www.consumerfinance.gov/learnmore for additional information. 


• You have the right to ask for a credit score.  Credit scores are numerical summaries of your credit-worthiness based on


information from credit bureaus.  You may request a credit score from consumer reporting agencies that create scores or distribute 


scores used in residential real property loans, but you will have to pay for it.  In some mortgage transactions, you will receive 


credit score information for free from the mortgage lender. 


•You have the right to dispute incomplete or inaccurate information.  If you identify information in your file that is incomplete


or inaccurate, and report it to the consumer reporting agency, the agency must investigate unless your dispute is frivolous.  See 


www.consumerfinance.gov/learnmore for an explanation of dispute procedures. 


• Consumer reporting agencies must correct or delete inaccurate, incomplete, or unverifiable information. Inaccurate,


incomplete or unverifiable information must be removed or corrected, usually within 30 days.  However, a consumer reporting 


agency may continue to report information it has verified as accurate.   


• Consumer reporting agencies may not report outdated negative information.  In most cases, a consumer reporting agency


may not report negative information that is more than seven years old, or bankruptcies that are more than 10 years old. 


•Access to your file is  limited.  A consumer reporting agency may provi8de information about you only to people with a valid


need—usually to consider an application with a creditor, insurer, employer, landlord, or other business.  The FCRA specifies 


those with a valid need for access. 


• You must give your consent for reports to be provided to employers.   A consumer reporting agency may not give out


information about you to your employer, or a potential employer, without your written consent given to the employer. Written 


consent generally is not required in the trucking industry,. For more information, go to  www.consumerfinance.gov/learnmore. 
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.•You may limit “prescreened” offers of credit and insurance you  get based on information in your credit report.


Unsolicited “prescreened” offers for credit and insurance must include a toll -free phone number you can call if you 


choose to remove your name and address from the lists these  offers are based on.  You may opt-out with the nationwide credit 


bureaus at 1-888-567-8688. 


• You may seek damages from violators.  If a consumer reporting agency, or, in some cases, a user of consumer reports or a


furnisher of information to a consumer reporting agency violates the FCRA, you may be able to sue in state or federal court. 


• Identity theft victims and active duty military personnel have additional rights.  For more information, visit


www.consumerfinance.gov/learnmore. 


States may enforce the FCRA, and many states have their own consumer reporting laws.  In some cases, you may have 


more rights under state law.  For more information, contact your state or local consumer protection agency or your state 


Attorney General.  For information about your federal rights contact: 


Type of Business:: Contact: 


1.a. Banks, savings association, and credit unions with total assets of 


over $10 billion and their affiliates.


b. Such affiliates that are not banks, savings associations, or credit


unions also should list, in addition to the Bureau:


a. Bureau of Consumer Financial Protection


1700 G Street NW


Washington, DC  20006
b. Federal Trade Commission:  Consumer Response Center- FCRA 


Washington, DC  20580


(877) 382-4357


2. To the extent not included in item 1 above:
a. National banks, federal savings associations, and federal branches


and federal agencies of foreign banks


b. State member banks, branches and agencies of foreign banks(other
than federal branches, federal agencies, and insured state branches of


foreign banks), commercial lending companies owned or controlled by 


foreign banks, and organizations operating under section 25 or 5A of
the Federal Reserve Act


c. Nonmember Insured Banks, Insured State Branches of Foreign


Banks, and insured state savings associations
d. Federal Credit Unions


a. Office of the Comptroller of the Currency 


Customer Assistance Group
1301 McKinney Street, Suite 3450


Houston, TX  77020-9050
b. Federal Reserve Consumer Help Center


P.O. Box 1200


Minneapolis, MN  55480
c. FDIC Consumer Response Center


1100 Walnut St., Box #11


Kansas City, MO 64106
d. National Credit Union Administration


Office of Consumer Protection (OCP)


1775 Duke Street
Alexandria, VA  22314


3. Air carriers


Asst. General Counsel for Aviation Enforcement & Proceedings 


Department of Transportation 


400 Seventh Street SW 
Washington, DC 20423 


4. Creditors Subject to Surface Transportation Board


Office of Proceedings, Surface Transportation Board 


Department of Transportation 


1925 K Street NW 
Washington, DC  20423 


5. Creditors Subject to Packers and Stockyards Act Nearest Packers and Stockyards Administration area supervisor 


6. Small Business Investment Companies


Associate Deputy Administrator for Capital Access 


United States Small Business Administration 
406 Third Street, SW, 8th Floor 


Washington, DC  20416 


7. Brokers and Dealers
Securities and Exchange Commission 
100 F St. NE 


Washington, DC  20549 


8. Federal Land Banks, Federal Land Bank Associations, Federal
Intermediate Credit Banks, and Production Credit Associations


Farm Credit Administration 


1501 Farm Credit Drive 


McLean, VA  22102-5090 


9. Retailers, Finance Companies, and All Other Creditors Not Listed


Above


FTC Regional Office for region in which the creditor operates or Federal 
Trade Commission Consumer Response Center – FCRA 


Washington, DC  20580 


(877) 382-4357
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ACKNOWLEDGMENT AND AFFIRMATION 


 


 I, _________________________________________, acknowledge that I have received 
  (please print your name) 


 


and reviewed the Sexual Misconduct Policy of the Diocese of Colorado Springs dated  


 


_____________________ (date of latest revision of policy).  I understand that if I have any questions 


regarding my duties under this policy, I am invited to consult with the Director of Human 


Resources or Diocesan Counsel; or if I will be working with minors, the Co-Directors of the 


Office of Child and Youth Protection of the Diocese of Colorado Springs.  I affirm that I will 


comply with all obligations described by this policy and any subsequent revisions of this policy.  


 I acknowledge that I have received and will comply with the Guidelines for Those 


Working With Minors and the Interactions and Behaviors Summary which explain appropriate 


boundaries to be maintained with minors.  


I further affirm that, in the event of an arrest by any civil authority, I will notify the 


Parish/School’s Safe Environment Coordinator within 48 hours of the arrest and will cease all 


volunteer activities with any parish or school in the Diocese of Colorado Springs until I receive 


written clearance from the Pastor.   


I understand that failure to comply with the provisions of this Acknowledgment and 


Affirmation are grounds for dismissal from all volunteer activities within the Diocese of 


Colorado Springs. 


__________________________________________ 


      Printed Name 


__________________________________________ 


      Signature 


__________________________________________ 


      Date 
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ADDITIONAL RESOURCES 
 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


  


 
Below are several resources for you to help kids make good choices and be safe online: 


www.SafeKids.com 
(See list of topics under Advice and Tools) 


www.netsmartz.org/Parents 
(Many options for educating parents and children on Internet safety) 


www.netsmartz411.org 
(Choose from a list of topics for parents of children who are online) 


www.missingkids.com/behereforkids 
(Talking points for parents to spend time discussing safety with their children) 


https://www.commonsensemedia.org 
(See “15 Sites and Apps Kids are heading to After Facebook”) 


www.getnetwise.org 
(See “Tools for Families,” “Guide to Internet Terms: A Glossary,” and “Safety Tips for 


Kids“ and “Safety Tips for Teens” and “Safety Tips for Families”) 
www.fbi.gov 


(Type “Resources for Parents” in the Search Site box in the upper right.  Go to “Parent 
Guide to Internet Safety” and other topics) 


www.ikeepsafe.org/parents 
(See “Parent Safety Index Report 2013” and the “Parents’ Guide to Facebook”) 


www.FaithandSafety.org 


Technology Safety Through the Eyes of Faith 
www.Safelyeverafter.com 


Innovative, Non-Fearful Safety Programs for Parents & Kids 
 
  


Parents who wish to remotely monitor or control their child’s internet use may consider parental 
control software. Below is a partial list of programs: 


 


Qustodio  
Net Nanny  


WebWatcher 
Covenant Eyes 


McAfee Safe Eyes 
Frofil Parentil Filter 2 


Family Protector 
CYBERsitter 


For Verizon subscribers: Family Base 
Windows 10 Parental Controls 


 
To search the Colorado Sex Offender Registry for offenders living in your neighborhood: 


http://sor.state.co.us 


 
 



http://www.safekids.com/

http://www.netsmartz.org/Parents

http://www.netsmartz411.org/

http://www.missingkids.com/behereforkids

https://www.commonsensemedia.org/

http://www.getnetwise.org/

http://www.fbi.gov/

http://www.ikeepsafe.org/parents

http://www.faithandsafety.org/

http://www.safelyeverafter.com/

http://sor.state.co.us/
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APPROVED TRAINING PROGRAMS FOR MINORS 
 


Keeping Kids Safe – Preferred program. Grades Pre-K-12. Instructional brochure and 


lesson plans developed by the Diocese of Colorado Springs. No cost. Available from 


Office of Child and Youth protection at 719-866-6499 or Rhonda@diocs.org. Brochure 


only at www.diocs.org under Child and Youth Protection. Brochure and lesson plans 


available on the Heavenly Gate. 


  


Breaking the Silence – High School. DVD format. Developed by the Diocese of 


Orange, California. Cost is $29.95 per DVD; bulk rates available. Inquire at 


http://www.rcbo.org/group/child-and-youth-protection/.  


 


Child/Teen Lures Prevention – Grades K-2, 3-6 and 7-12. DVD format with 


workbooks, guides, and programs. Bulk rates available. Inquire at 


www.childluresprevention.com.  


 


Edge Ministry – Grades 6-8. Subscription catechetical program incorporating safety 


topics; full program required. Cost varies. Inquire at www.lifeteen.com.  


 


Formation in Christian Chastity – Grades 1-8. Workbook and lesson plans. No cost. 


Available from the Office of Total Catholic Education, Diocese of Colorado Springs at 


719-866-6448. 


 


Kidpower/Teenpower/Fullpower – Ages 4-6 and 7-12. Workshops, training and 


resources in a variety of formats in Colorado Springs. Inquire at www.kidpowercs.org. 


 


Life Teen – Grades 9-12. Subscription catechetical program incorporating safety topics; 


full program required. Cost varies. Inquire at www.lifeteen.com.  


The Safe Child Program – Grades Pre-K - Third. Comprehensive curriculum, cost varies ($95 – 


$395); free 30 day trial. Inquire at www.safechild.org  


 


Safe Side – Ages 4-7. DVD format. (Previously provided to all parishes; extra copies 


on Amazon.) Additional programs and materials on stranger safety and Internet. Inquire 


at www.thesafeside.com. 


 


SungateKids SafeKids (SK2) – Grades 2-5. Interactive live presentation. Teacher/staff 


training mandatory with optional parent training; can be tailored for each location. 


Donations requested. Inquire at www.sungatekids.org.  


 


Yello Dyno – Pre-K through 6. DVD format. Comprehensive programs and resources. 


Cost varies ($60 through $1200 for full program). Inquire at www.yellodyno.com.  



mailto:Rhonda@diocs.org

http://www.diocs.org/

http://www.rcbo.org/group/child-and-youth-protection/

http://www.childluresprevention.com/

http://www.lifeteen.com/

http://www.kidpowercs.org/

http://www.lifeteen.com/

http://www.safechild.org/

http://www.thesafeside.com/

http://www.sungatekids.org/

http://www.yellodyno.com/
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CHILD ABUSE REPORTING FORM 


NOTE: The names of all mandated reporters with knowledge of the matter are to be given to the 
law enforcement agency at the time the report is made. Completed Child Abuse Reporting Forms 
are to be held securely and confidentially at the parish/school and copied to the Office of Child 


and Youth Protection.  


Date of report:  Parish/School: 


Report made to: 


Law Enforcement Agency  Case or Report Number 


Person receiving the report 


Phone number 


Person making report: 


Name Parish/School 


Address  Phone 


Title  City, State, Zip 


E-Mail Address  Cell phone 


Name, address, age, gender, and race of the minor: 


First and Last Name: ________________________________________________ Age 


Address: ____________________________________________________________ Gender 


_____________________________________________________________________ Race 


Name of Parent/Guardian: _________________________________________________________________ 
 First and Last Name 


Phone # of Parent/Guardian: _______________________________________________________________ 
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Name and address of the alleged perpetrator or the person or persons responsible for the 
suspected abuse or neglect: 


Name:    Name: 


Address:    Address: 


Nature and extent of the abuse, neglect, or injury: 


Family composition: 


Source(s) of the information: 


Action taken by the reporting source: 


Other related information: 


Other mandated reporters on whose behalf this report is made: 


Report copied to Pastor? Yes_____    No_____  








CONSENT FOR RELEASE 


INTRODUCTION 
This form is used to obtain written consent for use of a minor’s name and/or audio/video/photo depiction 
from the minor’s parent or guardian.  The use of any name or likeness is limited to the announcement, 
acknowledgment of achievement or participation, and information about or promotion of an applicable 
ministry or event.   


CONSENT 
Please write YES on the line before any description that you authorize for release/use. 
Please write NO on the line before any description that you do NOT authorize for release/use. 


Name: 
______ Use of the minor’s name in any publication intended for public distribution.  (Social media, 


website, written work or artwork, television, newspapers, brochures, etc.) 
______ Use of the minor’s name in any publication intended for distribution within the parish, 


school, or diocese.  (bulletin, newsletter, written work or artwork, internal streaming video, 
bulletin board, other related internal electronic communication, etc.) 


Audio/ Video/Photo: 
______ Use of the minor’s likeness in any medium intended for public distribution.  (Social media, 


website, written work or artwork, television, newspapers, brochures, etc.) 
______ Use of the minor’s likeness in any publication intended for distribution within the parish, 


school, or diocese.  (bulletin, newsletter, written work or artwork, internal streaming video, 
bulletin board, other related internal electronic communication, etc.) 


PLEASE NOTE:  IF YOU WISH TO MAKE ANY CHANGES TO THE ABOVE AUTHORIZATIONS, 
YOU MUST NOTIFY THE PARISH OFFICE. 


Please PRINT the names of all minors included in this Consent: 


 __________________________________  ___________________________________  ___________________________________  


 __________________________________  ___________________________________  ___________________________________  


 __________________________________  ___________________________________  ___________________________________  


 ______________________________________________________________________  
Printed name of parent/guardian 


 ______________________________________________________________________   ___________________________________  
Signature of parent/guardian Date 


Location Name: ________________________________________________________ 
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		Parish/School: 
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ELECTRONIC COMMUNICATION & SOCIAL MEDIA POLICY  


WITH REGARD TO MINORS 


DIOCESE OF COLORADO SPRINGS 


Effective August 1, 2016 


 


This policy is to be provided to the parent and explained to the minor.  As always, the 


safest method of communicating program information is directly to the parent rather 


than the minor.   


1. Information distributed to more than one individual via e-mail should be sent as a 


blind carbon copy (Bcc) to keep the recipients’ e-mail addresses private. 


 


2. Electronic communication between adults and minors is to be conducted in public 


cyber forums on authorized parish/school/diocesan sites whenever possible.  The 


authorized site(s) must be clearly identified in the domain name (for example, 
youthministry@holyangels.org; jane@preciousbloodparish.org; or St. Anne’s Youth 


Ministry for social media sites).   A minimum of two screened and safe-environment 


trained adults must have full administrative rights to these forums and monitor them 


daily. Use of an adult’s personal e-mail, social media page, blog, etc. to 


communicate with minors is prohibited.  No one may create an electronic 


communication medium in the name of the location without consent of the pastor. 


 


3. Social media pages are to be closed sites (for instance, on Facebook, the group 


would be designated as ‘secret’) with access limited to active minors, parents, and 


program leaders.  Parents must be included in the site’s membership.  Minors who 


are no longer participating in the program(s) and their parents are to have their 


access discontinued as soon as possible.   


 


4. Any dangerous or inappropriate communication received from a minor (such as a 


threat of harm to themselves or others, flirtatious or sexualized language, etc.) shall 


be forwarded as soon as possible to the pastor as well as the minor’s parents and 


archived at the parish for future reference. 


 


5. Written consent is required from the parent on a Consent for Release Form for use 


of a minor’s name and/or audio/video depiction.  The use of any name or likeness is 


limited to announcements, acknowledgment of achievement or participation, and 


information about or promotion of an applicable ministry or event.  


 


6. All electronic communication should generally be related in some way to 


ministerial efforts.  


 


7. All electronic communication must reflect the values of the Roman Catholic faith.   


 


8. Proper grammar, spelling, and punctuation should be used at all times, though 


abbreviations are acceptable in limited-character media such as texting and 


tweeting.  Vulgar, profane, or offensive language is prohibited.  All communication 


must comply with the Diocese’s Sexual Misconduct Policy.  


 



mailto:youthministry@holyangels.org

mailto:jane@preciousbloodparish.org
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9. Any inappropriate use of electronic communication must be reported to the ministry 


head and pastor. 


Any violation of this policy could result in immediate suspension or termination of 


employment or volunteer status. 


 








���������� sĞƌƐŝŽŶ�ϮϬϭϳ-ϭϬ-ϭϭ 


 


 


KĸĐĞ�ŽĨ��ŚŝůĚ�ĂŶĚ�zŽƵƚŚ�WƌŽƚĞĐƟŽŶ 
&ŽƵŶĚĂƟŽŶĂů�^ĂĨĞ��ŶǀŝƌŽŶŵĞŶƚ�dƌĂŝŶŝŶŐ�-�ϮϬϭϳ 


 
 
 
 


&ĂĐŝůŝƚĂƚŽƌ͛Ɛ�'ƵŝĚĞ 


A Child’s Safety is an Adult’s Job 


A Child’s Safety 
is an 


Adult’s Job 







���������Ϯ sĞƌƐŝŽŶ�ϮϬϭϳ-ϭϬ-ϭϭ 


 


« 


,ඇඍඋඈൽඎർඍංඈඇ��7KH�'LRFHVH�RI�&RORUDGR�6SULQJV��LQ�SDUWQHUVKLS�ZLWK�WKH�&DWKROLF�0XWXDO�
*URXS��KDV�GHYHORSHG�WKLV�IRXQGDWLRQDO�VDIH�HQYLURQPHQW�WUDLQLQJ�SURJUDP�LQ�FRPSOLDQFH�
ZLWK�WKH�%LVKRSV¶�&KDUWHU�IRU�WKH�3URWHFWLRQ�RI�&KLOGUHQ�DQG�<RXQJ�3HRSOH��(YHU\�DGXOW�
ZKR�KDV�RQJRLQJ�RU�KLJK-ULVN�FRQWDFW�ZLWK�PLQRUV�PXVW�DWWHQG�DQG�SDUWLFLSDWH�LQ�WKLV�
WUDLQLQJ�SURJUDP�SULRU�WR�EHLQJ�DOORZHG�DFFHVV�WR�PLQRUV�� 


 7KLV�*XLGH�SURYLGHV�IDFLOLWDWRUV�ZLWK�LQVWUXFWLRQV�IRU�OHDGLQJ�WKH�SURJUDP��SUDFWLFDO� 
VXJJHVWLRQV��DQG�WDONLQJ�SRLQWV� 


 7KLV�WUDLQLQJ�PXVW�DOZD\V�EH�IDFLOLWDWHG�E\�D�3URJUDP�'LUHFWRU��9ROXQWHHU�&RRUGLQDWRU��RU�
RWKHU�VWDII�PHPEHU�DW�WKH�SDULVK�RU�VFKRRO��,W�LV�127�WR�EH�ORDQHG�RXW�IRU�SULYDWH�YLHZLQJ� 


$ඎൽංൾඇർൾ��&OHUJ\��HPSOR\HHV��DQG�DGXOW�YROXQWHHUV�ZKR�KDYH�RQJRLQJ�RU�KLJK-ULVN�FRQWDFW�
ZLWK�PLQRUV�PXVW�DWWHQG�DQG�SDUWLFLSDWH�LQ�WKLV�SURJUDP��$GGLWLRQDOO\��SDULVKHV�DQG�
VFKRROV�DUH�HQFRXUDJHG�WR�LQYLWH�SDULVKLRQHUV�DQG�RWKHUV��LQFOXGLQJ�QHLJKERULQJ�FKXUFKHV�
DQG�WKH�EURDGHU�FRPPXQLW\��WR�DWWHQG� 


2ൻඃൾർඍංඏൾඌ��3DUWLFLSDQWV�ZLOO�OHDUQ�IDFWV�DERXW�FKLOG�VH[XDO�DEXVH�DQG�KRZ�LW�KDSSHQV��7KH\�
ZLOO�FRPH�DZD\�ZLWK�NQRZOHGJH�DERXW�VLJQV�WR�ZDWFK�IRU��ZD\V�WR�NHHS�FKLOGUHQ�VDIH��DQG�
ZKHQ�DQG�KRZ�WR�UHSRUW�VXVSHFWHG�DEXVH�RU�QHJOHFW�RI�D�PLQRU��7KH\�ZLOO�KHDU�VRPH�RI�WKH�
HIIRUWV�WKH�'LRFHVH�KDV�LQ�SODFH�WR�SURWHFW�LWV�FKLOGUHQ�DQG�\RXQJ�SHRSOH��$WWHQGHHV�DUH�
H[SHFWHG�WR�DFWLYHO\�HQJDJH�GXULQJ�GLVFXVVLRQV� 


3ඎൻඅංർංඍඒ��,Q�DGGLWLRQ�WR�LQIRUPLQJ�WKRVH�ZKR�KDYH�DSSOLHG�WR�ZRUN�ZLWK�PLQRUV�GXULQJ�WKH�
DSSOLFDWLRQ�SURFHVV��WKH�GDWHV�DQG�ORFDWLRQV�RI�6DIH�(QYLURQPHQW�7UDLQLQJ�VHVVLRQV�FDQ�EH�
DQQRXQFHG�DW�0DVVHV��SRVWHG�RQ�UHODWHG�EXOOHWLQ�ERDUGV��SULQWHG�LQ�EXOOHWLQV��OLVWHG�RQ�
ZHEVLWHV��EURDGFDVW�RQ�VRFLDO�PHGLD��SRVWHG�RQ�FRPPXQLW\�SRVWLQJ�ERDUGV��DQG�VHQW�YLD� 
H-PDLO� 


5ඈඈආ�6ൾඍ�8ඉ��&RQVLGHU�SURYLGLQJ�UHIUHVKPHQWV�VXFK�DV�ZDWHU��MXLFH��FRIIHH��FRRNLHV��IUXLW��
YHJJLHV��QXWV��HWF���DV�ZHOO�DV�SDSHU�DQG�SHQV�IRU�QRWHWDNLQJ��QDPH�WDJV��DQG�WLVVXHV� 


7R�NHHS�GLVWUDFWLRQV�WR�D�PLQLPXP��LW�LV�VXJJHVWHG�WKDW�KDQGRXWV�EH�SODFHG�RQ�D�WDEOH�DIWHU�
WKH�EUHDN��,W�LV�DOVR�UHFRPPHQGHG�WKDW�WKH�VLJQ-LQ�VKHHW�EH�GLVWULEXWHG�WRZDUGV�WKH�HQG�RI�
WKH�YLGHR� 


6XEWLWOHV�DUH�XVHG�RFFDVLRQDOO\��PDNH�VXUH�SDUWLFLSDQWV�KDYH�DQ�XQREVWUXFWHG�YLHZ�RI�WKH�
VFUHHQ� 


 %HFDXVH�RI�WKH�QDWXUH�RI�WKH�LQIRUPDWLRQ��WKH�SURJUDP�FRQWHQW�PD\�QRW�EH�VXLWDEOH�IRU�
FKLOGUHQ��&RQVLGHU�SURYLGLQJ�FKLOG�FDUH�WR�PDNH�LW�HDVLHU�IRU�SDUHQWV�WR�DWWHQG� 


3උൾඉൺඋൺඍංඈඇ��+DQGRXWV�DQG�VLJQ-LQ�VKHHWV�DUH�DYDLODEOH�RQ�WKH�+HDYHQO\�*DWH�DQG�LQ�WKH�
³3ROLFLHV�DQG�3URFHGXUHV�IRU�WKH�3URWHFWLRQ�RI�0LQRUV´�PDQXDO��PDNH�DQ�DGHTXDWH�QXP�
EHU�RI�FRSLHV�IRU�HDFK�SUHVHQWDWLRQ��,I�QHHGHG��SURYLGH�VLJQDJH�WR�GLUHFW�SDUWLFLSDQWV�WR�WKH�
URRP��3UHSDUH�WKH�URRP�DQG�VHW-XS�UHIUHVKPHQWV� 


3OHDVH�UHWDLQ�D�FRS\�RI�WKH�FRPSOHWHG�VLJQ-LQ�VKHHW�V��IRU�\RXU�ILOHV�DQG�HPDLO�RU�ID[�D�
FRS\�WR�WKH�2IILFH�RI�&KLOG�DQG�<RXWK�3URWHFWLRQ� 


« 







���������ϯ sĞƌƐŝŽŶ�ϮϬϭϳ-ϭϬ-ϭϭ 


 


3උඈർൾൽඎඋൾ��7KH�YLGHR�FRQWDLQV�RSSRUWXQLWLHV�WR�SDXVH�LQ�RUGHU�WR�IDFLOLWDWH�GLVFXVVLRQ��
:KHQ�WKH�YLGHR�SURPSWV�\RX�WR�³3DXVH�IRU�'LVFXVVLRQ�´�\RX�ZLOO�KDYH�DSSUR[LPDWHO\����
VHFRQGV�WR�SDXVH�LW�� 


(LWKHU�EH�SUHSDUHG�WR�SDXVH�WKH�YLGHR�DW�RWKHU�WLPHV�IRU�SDUWLFLSDQWV¶�TXHVWLRQV�RU�FRP�
PHQWV��RU�LQIRUP�WKHP�WR�KROG�WKHLU�TXHVWLRQV�RU�FRPPHQWV�XQWLO�WKH�HQG� 


8VH�WKH�³7KLQN-3DLU-6KDUH´�PHWKRG�GXULQJ�WKH�GLVFXVVLRQ�WR�HQFRXUDJH�SDUWLFLSDWLRQ�DQG�
NHHS�DWWHQGHHV�RQ�WDVN��7KLV�LQYROYHV�JLYLQJ�SDUWLFLSDQWV�D�IHZ�PRPHQWV�WR�WKLQN�RI�D�UH�
VSRQVH��D�IHZ�PLQXWHV�WR�VKDUH�ZLWK�DQG�KHDU�IURP�RQH�RWKHU�SHUVRQ��DQG�WLPH�WR�VKDUH�
WKHLU�UHVSRQVHV�ZLWK�WKH�ODUJHU�JURXS� 


)ൺർංඅංඍൺඍඈඋ¶ඌ�1ඈඍൾඌ���7ൺඅ඄ංඇ඀�3ඈංඇඍඌ 


:ൾඅർඈආංඇ඀��*UHHW�WKH�DWWHQGHHV�DQG�WKDQN�WKHP�IRU�FRPLQJ�WR�WKH�6DIH�(QYLURQPHQW�7UDLQ�
LQJ�IRU�\RXU�SDULVK���VFKRRO��([SUHVV�\RXU�DSSUHFLDWLRQ�IRU�WKHLU�FRPPLWPHQW�WR�WKHLU�
&DWKROLF�IDLWK�DQG�WKHLU�GHFLVLRQ�WR�EH�SHRSOH�ZKR�ZLWQHVV�WR�LW�DQG�DQVZHU�*RG¶V�FDOO�WR�
VKDUH�LW�ZLWK�RWKHUV� 


$ඇඇඈඎඇർൾආൾඇඍඌ��$VN�SDUWLFLSDQWV�WR�VLOHQFH�WKHLU�FHOO�SKRQHV��3RLQW�RXW�WKH�ORFDWLRQ�RI�UH�
IUHVKPHQWV�DQG�UHVW�URRPV�� 


7HOO�SDUWLFLSDQWV�WKDW�WKH\�ZLOO�EH�ZDWFKLQJ�D�VDIH�HQYLURQPHQW�WUDLQLQJ�YLGHR�WKDW�FRQ�
WDLQV�RSSRUWXQLWLHV�IRU�GLVFXVVLRQ��(QFRXUDJH�WKHP�WR�MRW�GRZQ�TXHVWLRQV�DV�WKH\�RFFXU�WR�
WKHP�VR�WKH\�FDQ�UHPDLQ�IRFXVHG�RQ�WKH�PDWHULDO�LQ�WKH�YLGHR� 


 )DFLOLWDWRUV�PD\�ZDQW�WR�UHPLQG�SDUWLFLSDQWV�WKDW��DOWKRXJK�WKH�FRQWHQW�PD\�EH�IDPLOLDU�WR�
VRPH��LW�PD\�EH�FRPSOHWHO\�QHZ�WR�RWKHUV��7KH�JRDO�LV�WR�FUHDWH�D�FRPPRQ�XQGHUVWDQGLQJ�
DPRQJ�DOO�SDUWLFLSDQWV��7KHLU�ZLOOLQJQHVV�WR�HQJDJH�GXULQJ�WKH�GLVFXVVLRQV�ZLOO�EHQHILW�
HYHU\RQH� 


2ඉൾඇංඇ඀�3උൺඒൾඋ��/HDG�WKH�JURXS�LQ�DQ�RSHQLQJ�SUD\HU�XVLQJ�WKHVH�RU�VLPLODU�ZRUGV� 


 %HJLQ�ZLWK�WKH�VLJQ�RI�WKH�FURVV��³2�/RUG��ZH�JLYH�\RX�WKDQNV�IRU�RXU�FKLOGUHQ�DQG�\RXWK��
)URP�DOO�HWHUQLW\�\RX�NQHZ�WKHP�DQG�ORYHG�WKHP��*LYH�XV�WKH�ZLVGRP�WR�JXLGH�WKHP��WKH�
SDWLHQFH�WR�WHDFK�WKHP��DQG�WKH�YLJLODQFH�WR�SURWHFW�WKHP�IURP�DOO�WKRVH�ZKR�ZRXOG�GR�
WKHP�KDUP� 


 *UDQW�WKDW�WKH\�PD\�DOZD\V�VHH�RXU�SDULVK���VFKRRO�DV�D�VDIH�KDYHQ�LQ�WKLV�ZRUOG��7HDFK�
XV��OHDG�XV��DQG�LQVSLUH�XV��/RUG�-HVXV��WKDW�ZH�PD\�DOZD\V�KDYH�WKHLU�VSLULWXDO�DQG�WHP�
SRUDO�JRRG�DV�RXU�KLJKHVW�SULRULW\��$PHQ�´�(QG�ZLWK�WKH�VLJQ�RI�WKH�FURVV� 


'ංඌඍඋංൻඎඍൾ�ඍඁൾ�6ർൾඇൺඋංඈඌ��$VN�SDUWLFLSDQWV�WR�UHDG�WKURXJK�HDFK�VFHQDULR�DQG�MRW�GRZQ�
KRZ�WKH\�ZRXOG�UHVSRQG���7KLV�ZLOO�EH�GH-EULHIHG�ODWHU�LQ�WKH�SURJUDP—VHH�SDJHV���	���� 


6ඍൺඋඍ�ඍඁൾ�9ංൽൾඈ��3DXVH�WKH�YLGHR�ZKHQ�SURPSWHG�IRU�GLVFXVVLRQ� 


4ඎൾඌඍංඈඇඌ�ൿඈඋ�5ൾൿඅൾർඍංඈඇ�ൺඇൽ�'ංඌർඎඌඌංඈඇ������7KLQN-3DLU-6KDUH��&KRRVH�WZR�RU�PRUH�
RI�WKH�TXHVWLRQV�EHORZ�IRU�GLVFXVVLRQ��:KHQ�WKH�YLGHR�KDV�EHHQ�SDXVHG��UHDG�WKH�TXHVWLRQ�







���������ϰ sĞƌƐŝŽŶ�ϮϬϭϳ-ϭϬ-ϭϭ 


 


DQG�DVN�SDUWLFLSDQWV�WR�VKDUH�WKHLU�DQVZHU�LQ�SDLUV��:KHQ�WDON�EHJLQV�WR�TXLHW�GRZQ��DVN�
WKHP�WR�VKDUH�WKHLU�DQVZHUV�ZLWK�WKH�ODUJHU�JURXS�� 


�� ³,Q�WKH�YLJQHWWH��ZKDW�GLG�(ULF�VHH�LQ�-RVK�DQG�LQ�KLV�VLWXDWLRQ�WKDW�PDGH�KLP�D�WDUJHW�RI�
(ULF¶V�DWWHQWLRQ"´��/LVWHQ�IRU�DQG�VKDUH�VRPH�RI�WKH�IROORZLQJ�SRLQWV�� 


 
�� ³+RZ�GLG�(ULF�µJURRP¶�ERWK�-RVK�DQG�KLV�PRWKHU"´��/LVWHQ�IRU�DQG�VKDUH�VRPH�RI�WKH�


IROORZLQJ�SRLQWV�� 


�� ³1DPH�VRPH�VWUDWHJLHV�RU�VDIHJXDUGV�WKDW�–�KDG�WKH\�EHHQ�LQ�SODFH�–�PD\�KDYH�KHOSHG�WR�
SUHYHQW�(ULF�IURP�VXFFHHGLQJ�LQ�DEXVLQJ�-RVK�´��/LVWHQ�IRU�DQG�VKDUH�VRPH�RI�WKH�IROORZ�
LQJ�SRLQWV�� 


 
3URKLELW�DGXOWV�IURP�RQH-RQ-RQH�WLPH�ZLWK�PLQRUV 
3URKLELW�GULYLQJ�D�VLQJOH�PLQRU 
3URSHUO\�VXSHUYLVH�DGXOWV� 
&RUUHFW�(ULF¶V�EHKDYLRU� 
3URYLGH�VDIH�HQYLURQPHQW�WUDLQLQJ�IRU�SDUHQWV��WKLV�ZRXOG�EH�PRVW�HIIHFWLYH� 


 
�� ³:KDW�DUH�VRPH�ZD\V�WKDW�VXSSRUWLYH�DGXOWV�FRXOG�ERRVW�-RVK¶V�VHOI-HVWHHP�DQG�FRQIL�


GHQFH"´��/LVWHQ�IRU�DQG�VKDUH�VRPH�RI�WKH�IROORZLQJ�SRLQWV�� 
 
 
 
 
 
 


5ൾඌඎආൾ�ඍඁൾ�9ංൽൾඈ� 


%උൾൺ඄��3DXVH�WKH�YLGHR�ZKHQ�SURPSWHG��3OHDVH�NHHS�WKH�EUHDN�WR���PLQXWHV� 


5ൾඌඎආൾ�ඍඁൾ�9ංൽൾඈ��3DXVH�WKH�YLGHR�ZKHQ�SURPSWHG�IRU�GLVFXVVLRQ� 
 
4ඎൾඌඍංඈඇඌ�ൿඈඋ�5ൾൿඅൾർඍංඈඇ�ൺඇൽ�'ංඌർඎඌඌංඈඇ������7KLQN-3DLU-6KDUH��:KHQ�WKH�YLGHR�KDV�


EHHQ�SDXVHG��UHDG�WKH�TXHVWLRQ�DQG�DVN�DWWHQGHHV�WR�VKDUH�WKHLU�DQVZHU�LQ�SDLUV��:KHQ�WDON�


/DFN�RI�VHOI-FRQILGHQFH 
3RRU�VHOI-HVWHHP 
6RFLDOO\�LVRODWHG�DZNZDUG 
3DVVLYH�DQG�TXLHW 
)DPLO\�OLIH�LQ�WXUPRLO 
/DFN�RI�DGHTXDWH�VXSHUYLVLRQ 


/DFN�RI�DGHTXDWH�DWWHQWLRQ�RU� 
��DIIHFWLRQ 


'LGQ¶W�ILW�LQ�ZLWK�RWKHU�NLGV 
7DUJHW�RI�FUXHO�FRPPHQWV��� 


��EXOO\LQJ 
6LQJOH�SDUHQW�KRPH 


 'HVHQVLWL]HG�WR�WRXFK 
 ,QJUDWLDWHG�KLPVHOI�WR�PRP 
 6SHQW�PXFK�WLPH�WRJHWKHU 
 (QJDJHG�LQ�SURKLELWHG�DFWLYLWLHV 
 )RUFHG�WR�NHHS�VHFUHWV 


7KUHDWHQHG�LI�VHFUHW�LV�UHYHDOHG 
8VHG�HPRWLRQDO�EODFNPDLO 
%XLOW�HPRWLRQDO�ERQG�ZLWK�-RVK�DQG�PRP 
&UHDWHG�µWUXVW�DQG�FDUH¶�ZLWK�YLFWLP 
2IIHUHG�WR�GULYH�-RVK�KRPH 


$IILUP�KLV�JLIWV 
5HFRJQL]H�KLV�FODVV�FRQWULEXWLRQV 
$FNQRZOHGJH�KLV�WDOHQWV 
(QJDJH�KLP�DV�D�KHOSHU�LQ�FODVV 


'R�QRW�WROHUDWH�FOLTXHV�RU�EXOO\LQJ 
���LI�REVHUYHG 
5HLQIRUFH�VSHFLILF�SRLQWV�IURP 
���.HHSLQJ�.LGV�6DIH�LQ�FODVV 
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EHJLQV�WR�TXLHW�GRZQ��DVN�WKHP�WR�VKDUH�WKHLU�DQVZHUV�ZLWK�WKH�ODUJHU�JURXS�� 


�� ³+RZ�VKRXOG�\RX�UHVSRQG�LI�D�FKLOG�GLVFORVHV�DEXVH�WR�\RX"´��/LVWHQ�IRU�DQG�VKDUH�VRPH�
RI�WKH�IROORZLQJ�SRLQWV�� 


�� 'LVFXVV�UHVSRQVHV�IURP�HDFK�RI�WKH�VFHQDULRV�WKDW�ZHUH�GLVWULEXWHG�DW�WKH�EHJLQQLQJ�� 


 


 


 


 


 
 
 
 6RPH�SRLQWV�WR�OLVWHQ�IRU�DQG�RU�VKDUH�LQFOXGH� 


D� ,QWHUUXSW�WKH�SK\VLFDO�FRQWDFW�E\�HQWHULQJ�WKH�URRP�DQG�JUHHWLQJ�0U��5REHUWV�DQG�
&KORH� 


E� 6XJJHVW�WKDW�&KORH�OHDYH�WR�ILQG�KHU�SDUHQWV�RU�MRLQ�WKH�RWKHU�FKLOGUHQ� 
F� 6KDUH�\RXU�REVHUYDWLRQ�RI�&KORH¶V�DSSDUHQW�GLVFRPIRUW�ZLWK�0U��5REHUWV� 
G� &RQILUP�WKDW�0U��5REHUWV�KDV�UHFHLYHG�VDIH�HQYLURQPHQW�WUDLQLQJ� 
H� 5HPLQG�KLP�WKDW�LW¶V�LQDSSURSULDWH�WR�LQLWLDWH�KXJJLQJ�ZLWK�PLQRUV� 
I� 5HPLQG�KLP�WKDW�DGXOWV¶�QHHGV�DUH�QRW�WKH�IRFXV��WKH�VWXGHQWV¶�QHHGV�VKRXOG�DOZD\V�


KDYH�SULRULW\� 
J� 5HPLQG�KLP�WKDW�LW¶V�QRW�DFFHSWDEOH�WR�EH�DORQH�ZLWK�D�PLQRU� 
K� %ULQJ�WKH�PDWWHU�WR�WKH�DWWHQWLRQ�RI�WKH�SDVWRU�DQG�RU�PLQLVWU\�KHDG� 


5HPDLQ�FDOP�DQG�VXSSRUWLYH 
7DNH�ZKDW�WKH\�VD\�VHULRXVO\ 
$VVXPH�WKHLU�VWRU\�LV�WUXH 
'R�QRW�LQWHUURJDWH�� 
(QFRXUDJH�WKHP�WR�WHOO�\RX�PRUH 
/LVWHQ�IRU�GHWDLOV 
0DNH�D�ZULWWHQ�UHFRUG 
$IILUP�WKH�FKLOG¶V�GHFLVLRQ�WR�WHOO 


$FNQRZOHGJH�WKH\�ZHUH�EUDYH�WR�WHOO� 
'R�QRW�SURPLVH�FRQILGHQWLDOLW\ 
7HOO�RQO\�WKRVH�ZLWK�D�QHHG�WR�NQRZ 
7HOO�WKH�FKLOG�WKDW�WKH�DEXVH�ZDV�QRW�


WKHLU�IDXOW 
)ROORZ�SDULVK�UHSRUWLQJ�SURWRFROV 
&DOO��-���-&2-�-.,'6�RU���� 


 'RQ¶W�DVVXPH�LW¶V�DOUHDG\�EHHQ�UHSRUWHG� 


6FHQDULR�2QH�� 


+RZ�ZRXOG�\RX�LQWHUYHQH�LI�\RX�ZLWQHVVHG�WKH�IROORZLQJ�VFHQDULR�DW�\RXU�SDULVK�RU�
VFKRRO" 


&KORH�LV�LQ�0U��5REHUWV¶��QG�JUDGH�UHOLJLRXV�HGXFDWLRQ�FODVV��0U��5REHUWV�LV�D�ORQJ-WLPH�
PHPEHU�RI�WKH�SDULVK�DQG�KDV�EHHQ�D�YROXQWHHU�FDWHFKLVW�IRU�ILYH�PRQWKV��$IWHU�FODVV�RQH�
HYHQLQJ��\RX�VHH�0U��5REHUWV�DVNLQJ�&KORH�IRU�D�KXJ��&KORH�ORRNV�XQFRPIRUWDEOH�DQG�
VTXLUPV�WR�JHW�DZD\� 


6FHQDULR�7ZR�� 


<RX�DUH�D�SDULVK�FDWHFKLVW��$��WK�JUDGH�JLUO�LQ�\RXU�FODVV�LV�VPLWWHQ�ZLWK�D�\RXWK�OHDGHU��D�
\RXQJ�PDQ�ZKR�LV����\HDUV�ROG���6KH�IOLUWV�ZLWK�KLP�DQG�KH�UHWXUQV�KHU�DWWHQWLRQ���$�FODVV�
PDWH�RI�KHUV�UHSRUWV�WR�\RX�WKDW�WKH�JLUO�WROG�KHU�WKDW�KH�NLVVHG�KHU�DQG�WRXFKHG�KHU�ZKHQ�
WKH\�ZHUH�JHWWLQJ�VXSSOLHV�IURP�WKH�FORVHW��:KDW�GR�\RX�GR" 
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 0DNH�VXUH�$//�WKH�IROORZLQJ�SRLQWV�DUH�LQFOXGHG�LQ�WKH�GLVFXVVLRQ� 


D� 7KLV�LV�D�UHSRUWDEOH�RIIHQVH�EHFDXVH�WKH�\RXWK�OHDGHU�LV�DQ�DGXOW�DQG�WKH�JLUO�LV�D� 
PLQRU� 


E� 7KDQN�WKH�JLUO¶V�FODVVPDWH�IRU�UHSRUWLQJ�KHU�FRQFHUQV�WR�\RX� 
F� 'R�QRW�LQYHVWLJDWH��/HDYH�WKLV�WR�WKH�WUDLQHG�SURIHVVLRQDOV� 


 ��� 'R�QRW�VSHDN�WR�WKH�JLUO�ZKR�LV�WKH�UHFLSLHQW�RI�WKH�\RXWK�OHDGHU¶V�DWWHQWLRQ��6KH�
PD\�UHFDQW�KHU�VWRU\�RU�VKH�PD\�KDYH�EHHQ�FDXWLRQHG��RU�WKUHDWHQHG��QRW�WR�WHOO��
,W�FRXOG�DOVR�WDLQW�WKH�LQYHVWLJDWLRQ� 


 ��� 'R�QRW�VSHDN�WR�WKH�\RXWK�OHDGHU��7KLV�ZRXOG�DOHUW�WKH�\RXWK�PLQLVWHU�ZKR�FRXOG�
UHWDOLDWH�RU�WKUHDWHQ�WKH�JLUO��DQG�LW�FRXOG�WDLQW�WKH�LQYHVWLJDWLRQ� 


G� %ULQJ�WKH�PDWWHU�WR�WKH�DWWHQWLRQ�RI�WKH�SDVWRU�DQG�RU�PLQLVWU\�KHDG� 
H� 5HYLHZ�WKH�SDULVK¶V���VFKRRO¶V�SUHIHUUHG�LQWHUQDO�UHSRUWLQJ�SUDFWLFHV���:KR�VKRXOG�


EH�QRWLILHG��ZKR�ZLOO�PDNH�WKH�IRUPDO�UHSRUW��HWF�� 


'ංඌඍඋංൻඎඍൾ�ඍඁൾ�6ං඀ඇ-,ඇ�ඌඁൾൾඍ 


5ൾඌඎආൾ�ඍඁൾ�9ංൽൾඈ�ඍඈ�ർඈඇർඅඎඌංඈඇ��$SSUR[LPDWHO\���PLQXWHV�UHPDLQLQJ� 


$ඇඇඈඎඇർൾආൾඇඍඌ��7KDQN�SDUWLFLSDQWV�IRU�DWWHQGLQJ�DQG�IRU�WKHLU�VHUYLFH�WR�\RXU�SDULVK�RU�
VFKRRO��0DNH�VXUH�HYHU\RQH�KDV�VLJQHG�LQ�DQG�UHPLQG�WKHP�WR�WDNH�WKH�KDQGRXWV��<RX�
PD\�UHIHU�TXHVWLRQV�RU�FRPPHQWV�WR�WKH�2IILFH�RI�&KLOG�DQG�<RXWK�3URWHFWLRQ�DW����-���-
����� 


+ൺඇൽඈඎඍඌ��$YDLODEOH�RQ�WKH�+HDYHQO\�*DWH�RU�LQ�WKH�³3ROLFLHV�DQG�3URFHGXUHV�IRU�WKH� 
3URWHFWLRQ�RI�0LQRUV´�PDQXDO� 


* 6H[XDO�0LVFRQGXFW�3ROLF\�RI�WKH�'LRFHVH�RI�&RORUDGR�6SULQJV 
* *XLGHOLQHV�IRU�7KRVH�:RUNLQJ�ZLWK�&KLOGUHQ�DQG�<RXQJ�3HRSOH 
* ,QWHUDFWLRQV�DQG�%HKDYLRUV�6XPPDU\ 
* (OHFWURQLF�&RPPXQLFDWLRQ�	�6RFLDO�0HGLD�3ROLF\�:LWK�5HJDUG�WR�0LQRUV 
* *XLGHOLQHV�IRU�6XSHUYLVLQJ�7KRVH�:RUNLQJ�:LWK�&KLOGUHQ�DQG�<RXQJ�3HRSOH 
* 9LFWLPV�DQG�*URRPLQJ�%HKDYLRUV 
* +RZ�WR�5HFRJQL]H�$EXVH 
* +RZ�WR�5HFHLYH�DQ�$OOHJDWLRQ 
* 5HSRUWLQJ�&KLOG�$EXVH�&RQWDFW�,QIRUPDWLRQ 
* 6XLFLGH�:DUQLQJ�6LJQV 
* 6LJQV�RI�+XPDQ�7UDIILFNLQJ 
* 3UHYHQWLRQ�6WUDWHJLHV 
* $GGLWLRQDO�5HVRXUFHV 


  


'ංඌආංඌඌൺඅ 


« 








Fair Credit Reporting Act (FCRA) Authorization – For Volunteers 


I voluntarily authorize the Diocese of Colorado Springs or one of its related entities to obtain criminal 


history records, motor vehicle records, and other investigative consumer reports about me in order to 


make informed decisions regarding my proposed or actual volunteer relationship with the Diocese of 


Colorado Springs or one of its related entities, from a consumer reporting agency.  I acknowledge that I 


have rights under the Fair Credit Reporting Act including those discussed in “A Summary of Your 


Rights under the Fair Credit Reporting Act” which will be provided to me. 


I further authorize any person, business entity or governmental agency who may have information 


relevant to the above to disclose this to the consumer reporting agency being utilized by the diocesan 


entity, including but not limited to current and former employers and supervisors, credit reporting 


agencies, law enforcement agencies, educational institutions, motor vehicle departments, municipal, 


county, state and federal courts to release this information to the organization through the consumer 


reporting agency being utilized. 


______________________________________ ________________________________ 
 Printed Name (with middle name or initial) Date 


_______________________________________________ 


 Signature 
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Fair Credit Reporting Act (FCRA) Disclosure – For Volunteers 


As a volunteer applicant for the Diocese of Colorado Springs or one of its related entities, or if you are accepted, 


and decisions are made about your continuing involvement, the employer may conduct an investigation of your 


background.   The consumer report that the diocesan entity may obtain could include information about criminal 


history records, motor vehicle records, educational verification, and other investigative consumer reports.  In the 


case of those handling money or diocese/parish/school assets, it may also include credit history.  I have rights as 


noted in “A Summary of Your Rights under the Fair Credit Reporting Act” which will be provided to me.  If the 


diocesan entity intends to take any adverse action based on information contained in the consumer report, I will be 


provided with a copy of the report, before the diocesan entity finalizes the decision. 


To assist in obtaining a consumer report, please provide the following information: 


Print name ___________________________________________________________________________________________ 


   First                                    Middle                                 Last                                    Maiden/Other Alias 


Street Address ________________________________________________________________________________________ 


____________________________________________________________________________________________________ 


 City                                                                       State                            Zip Code                              County 


___________________________ ____________________  ______________  __________________________________ 


Social Security Number  Date of Birth  Gender     E-mail address 


___________________________________________    _________________ 


Driver’s License Number      State Issued 


___________________________________   __________________________________________ 


How long since Maiden/Alias Name Used? Daytime Telephone Number 


____________________________________________ __________________________________ 


Signature Date 


___________________________________________________________________________________ 


If you have resided in Colorado less than 7 years, please list addresses for the last 7 years. (Use extra paper if needed.) 


____________________________________________________________________________________________________ 


 Street Address/PO Box 


_________________________________________________________________ ____________________________ 


City                                                State                                                 Zip Code  From (date)    To (date) 


____________________________________________________________________________________________________ 


 Street Address/PO Box 


_________________________________________________________________ ____________________________ 


City                                                State                                                 Zip Code  From (date)    To (date) 


____________________________________________________________________________________________________ 


 Street Address/PO Box 


_________________________________________________________________ ____________________________ 


City                                                State                                                 Zip Code  From (date)    To (date) 
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FOUNDATIONAL SAFE ENVIRONMENT TRAINING 


DVD TRAINING SIGN-IN SHEET 
 


 


 Training Location: ____________________________ Date of Training: _________________ 


 


 Facilitated by: ________________________________     Title:____________________________ 
 


 


NAME (printed)   SIGNATURE     PARISH/SCHOOL 


 


1._________________________________________________________________________________ 


2._________________________________________________________________________________ 


3._________________________________________________________________________________ 


4._________________________________________________________________________________ 


5._________________________________________________________________________________ 


6._________________________________________________________________________________ 


7._________________________________________________________________________________ 


8._________________________________________________________________________________ 


9._________________________________________________________________________________ 


10.________________________________________________________________________________ 


11.________________________________________________________________________________ 


12.________________________________________________________________________________ 


13.________________________________________________________________________________ 


14.________________________________________________________________________________ 


15.________________________________________________________________________________ 


16.________________________________________________________________________________ 


17.________________________________________________________________________________ 


18.________________________________________________________________________________ 


19.________________________________________________________________________________ 


20.________________________________________________________________________________ 


21.________________________________________________________________________________ 


22.________________________________________________________________________________ 


23.________________________________________________________________________________ 


24.________________________________________________________________________________ 


Use additional sheets if necessary. 





		Training Location: 

		Date of Training: 

		Facilitated by: 

		Title: 
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GUIDELINES FOR SUPERVISING THOSE WORKING WITH CHILDREN AND


YOUNG PEOPLE IN THE DIOCESE OF COLORADO SPRINGS 


Promulgated August 22, 2003 


We believe that safety of children and young people is primarily the responsibility of 


adults.  One of the most effective ways to ensure the safety of this vulnerable population 


is through consistent application of these supervision guidelines for all personnel 


including volunteers (referred to as “worker(s)” in this document) who have regular 


contact with Minors.  


1. At least two Responsible Parties should be present when working with Minors.


Two Responsible Parties (defined as a person 21 years of age or older) minimizes the


opportunity for anyone to have private, isolated contact with a Minor, something that


predators need in order to perpetrate.  This would serve to keep our children safe from


those who would do them harm and, at the same time, reduce the chance of a false


allegation being made against one of the workers.


2. A Volunteer age 18-21 who has


 completed high school


 been active and known in the parish/school for a minimum of six months


 attended foundational safe environment training


 reviewed the Interactions and Behaviors Summary with a staff member


 had a criminal background investigation completed (It is recommended that


conducting reference checks be considered for this age group.)


may have ongoing contact and serve as a second adult with minors up to and including 


the eighth grade under direct supervision by an unrelated, screened and trained adult over 


the age of 21. Chaperones, those transporting minors, and those involved in high-risk 


activities of minors must be 21 years of age or over. 


3. Volunteers not yet 18 years of age may assist in nurseries or Vacation Bible


School, for instance, under the constant supervision of two trained and screened


Responsible Parties.  These young volunteers may never assist children or infants in the


restroom or change their diapers.  Parents or guardians must a sign a Minor Volunteer


Parental Consent Form before their minor may volunteer in any capacity with children.


4. Church leaders should randomly visit classrooms and other areas of church


buildings that are isolated from view.  Supervisory visits and occasional drop-in visits


need not be announced.  When possible, classroom doors should be kept open when


children and youth are in the room.


5. Provide an adequate number of Responsible Parties (21 years of age and older)


to supervise high school events, especially all overnight activities.  Be sure to involve


both male and female workers in programs that include overnight activities.
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6. Workers should be required to actively participate in the parish for a minimum


of six months prior to working with Minors.  This enables the parish and specifically the


supervisors of parish programs to get to know the volunteer.  Only the Pastor may amend


this guideline.


7. Workers should have read and understood the Diocesan Guidelines for Those


Working with Minors.  Supervisors should review these guidelines to ensure that the


worker understands their practical applications.


8. Corporal punishment (hitting or spanking) and other forms of punishment


involving physical pain are not appropriate in church activities.  This rule holds true


even if parents have implied or explicitly given permission for corporal punishment.


Workers should consult their supervisor and/or pastoral leader if they need help with


misbehaving children or youth, or with disciplinary techniques.


9. Notify the parent(s) before a planned one-to-one encounter between a worker


and a Minor.  When time and circumstances allow, obtain permission for this meeting


from the parent(s).


10. Workers should not give gifts to Minors, since these could easily be


misinterpreted.  Exceptions to this guideline would include church-sponsored, church-


purchased gifts.
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GUIDELINES FOR THOSE  


WORKING WITH CHILDREN AND YOUNG PEOPLE  


IN THE DIOCESE OF COLORADO SPRINGS 
 


Promulgated August 22, 2003 


 


 Because we treasure our children and young people as special gifts from God, we who 


minister in the Diocese of Colorado Springs want to take reasonable steps to provide a protected 


and safe environment for them in all church activities and to ensure their safety in every 


situation.   


 


 This is a statement of guidelines for all those who have regular contact with minors to 


carefully consider how they conduct themselves.  They are intended to reflect the seriousness 


with which our Diocese takes this teaching of Jesus: 


 


 “Anyone who welcomes a little child like this in my name welcomes me.  But anyone who 


is an obstacle to bring down one of these little ones who have faith in me would be better 


drowned in the depths of the sea with a great millstone around his neck.”   Mt. 18:5-6  


 


 Nothing should be done to obstruct a young person’s view of the beauty and holiness of 


the teachings of the Catholic Church.  Because every child is an individual, the interaction with 


each child will be unique and based upon an evaluation of the child’s needs with the guidance of 


the Holy Spirit.  However, some overall guidelines may be helpful in remembering the 


challenges that children face and the appropriate ways for adults to respond to them. 


 


1. Minors look to adults for examples of appropriate behavior.  The Christian task is to 


help children to grow in faith.  Adults should model prayerfulness, spiritual growth, commitment 


to their vocation, and charitable concern for others.  They should exemplify behaviors 


appropriate to their journey toward holiness, including in their personal appearance and dress.  


Adults should always treat others with respect and courtesy, using appropriate language, and 


modeling honorable behavior.  Sexualized language or jokes are especially inappropriate in the 


presence of young people. 


 


2. Some children have had unhealthy experiences with relationships in the past.  Minors 


will interpret the actions of adults through a “lens” clouded by previous experiences or an 


incomplete understanding of events.  The laying on of hands and the embrace of fellowship are 


sacramentals and signs of Christ’s love and healing.  Thus, the human touch is part of the life of 


the Church and part of ministry itself.  Yet the human touch plays other roles as well.  Most 


understand the distinction between appropriate and grace-filled touching that signifies Christian 


fellowship, forgiveness, compassion, or the love of Christ, and a touching which is sexual or 


capable of being perceived as sexual.  Everyone involved in ministry with minors should 


consider carefully the character of their physical contact with those whom they serve.  Please 


refer to the Interactions and Behaviors Summary, which describes in more detail the differences 


between appropriate and inappropriate conduct. 
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3. One-to-one ministry can be misinterpreted in many ways.  Effective ministry is about 


relationships.  While Church relationships often occur in groups, they sometimes occur in one-


to-one encounters as well.  Careful consideration and caution should be given before getting 


involved in any one-to-one encounters with children or young people: 


 Might a one-to-one encounter be confusing to the minor? 


 Where is the least confusing place for such an encounter? 


 Is an office with the door open a better place than another location? 


 Does the one-to-one encounter have any appearances of impropriety? 


 Does a one-to-one meeting put the minister at risk of being falsely accused? 


Adults should ensure that all interactions with young people are appropriate and appear 


appropriate.  Spending significant time alone with one child or providing significant gifts to one 


child could be perceived as favoritism by others and is not advisable. 


 


4. Minors need and deserve personal privacy.  Although most Church activities will be in 


groups, there will be times when a minor does need individual attention.  Such times may 


involve counseling, or they might involve times when he/she needs physical care or assistance.  


In these situations, adults should provide such care with the needs of the child remaining 


paramount and with due consideration to the appearances of propriety.  


 


5. Minors find it difficult to state discomfort or objections.  Since the safety of minors is 


primarily the responsibility of adults, those working with them must bring added sensitivity to 


physical and verbal cues that they may provide that reflect their discomfort or objection to any 


behavior or situation. 


 


6. Confidentiality of personal information should be honored.  Those involved in ministry 


to minors often become aware of family and personal information that is not generally known.  


This information might relate to a young person’s physical or emotional condition, family 


problems, health issues, learning disabilities, seizures, difficulties in school, inappropriate 


classroom or parish behavior, and the like.  Serious consideration is to be given to maintaining 


appropriate safeguards to preserve an individual’s privacy and personal information.  Generally, 


information should be shared only on a need-to-know basis or for reasons that enhance one’s 


ministry of service.    


 


7. Minors sometimes either exaggerate or trivialize incidents.  Adults must take every 


complaint seriously, but also carefully verify facts before jumping to an unsupported conclusion.  


The Diocesan Sexual Misconduct Policy is clear in its instruction: “The Diocese will report 


every allegation of sexual abuse of a person who is a minor to law enforcement.”  (Section 6)  


An adult who receives or becomes aware of such an allegation should breach any confidentiality 


understanding (with the exception of the seal of sacramental Confession) and report it 


immediately. 


 


While not an exhaustive guide for all behaviors, these guidelines provide a direction for conduct 


supported by our primary call to individual and communal holiness.  Remembering that those 


who work with minors are serving as stewards of God’s precious gifts of young life should 


reinforce the need always to respect boundaries and provide a holy example of life. 








 
Foundational 


Safe Environment 
Training 


 
Handouts and Resources 


 


Diocese of Colorado Springs 
Office of Child and Youth Protection 
ocyp@diocs.org 
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SEXUAL MISCONDUCT POLICY 


OF 


THE DIOCESE OF COLORADO SPRINGS 
 


Effective October 1, 1991  


Tenth revision effective March 31, 2014  


 


 


1. Preamble.  God made humans male and female and saw that this was good.  Gn. 1:27; 2:21-


23; and 5:1-2.  God gifted humans with gender and sexuality.  The Bible teaches that any 


good gift from God can become misused or distorted and that such corruption can result in 


injury, shame and humiliation.  Gn. 3:8-13 and II Sam. 11:112:15. 


 


The Gospel calls The Diocese of Colorado Springs to minister to all of God’s people and to 


show special tenderness and care for those who are vulnerable, including children and the 


elderly, and those experiencing illness, loss, and brokenness.  The ministries of the Diocese 


cannot succeed unless the Diocese takes care to ensure that its ministries are safe for all.   


 


2. Prohibition.  Sexual misconduct1 is contrary to Christian principles.  It is always outside the 


scope of duties for Diocesan volunteers, for Diocesan Workers,2 and for Religious.3   It is 


forbidden.  


 


3. Distribution and Acknowledgment of Policy.  The Vicar General or his designee shall 


distribute a copy of this policy to all Diocesan Workers and Religious, who, in turn, must in 


writing acknowledge receipt of this policy and agree to comply with its terms.  


 


4. Education.  Upon request of the Diocese, Diocesan Workers and Religious shall either 


attend designated educational programs regarding sexual misconduct or review the Diocesan 


Orientation video and other sexual misconduct educational materials provided by the 


Diocese.   


 


5. Background Questionnaires.  Each person applying to become a Diocesan Worker shall 


complete an information questionnaire and a background investigation disclosure and 


authorization form as part of the application process.  The Vicar General or his designee shall 


review the information questionnaires and criminal background reports of all Diocesan 


priests, deacons, seminarians, deacon candidates and of all Religious and extern priests.  The 


Diocesan Insurance and Benefits Manager or his or her designee will review these documents 


for all other Diocesan Workers.    


  


6. Obligation to Report.  There are two distinct types of reporting:  internal and external.  


Internal reporting provides notice to Diocesan officials of suspected instances of types of 


sexual misconduct.  External reporting provides notice to local law enforcement agencies of 


suspected instances of child abuse or neglect. 


 


Internal Reporting:  Diocesan Workers and Religious who know or reasonably suspect an 


incident of sexual misconduct involving a minor or who believe that they are victims of 


sexual misconduct, shall immediately provide a detailed report of the same to:  
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Diocesan Misconduct Hotline  


719-866-6505  


  


Office of Child and Youth Protection  


Diocese of Colorado Springs  


228 North Cascade Avenue  


Colorado Springs, Colorado  80903  


719-636-2345  


  


The Bishop will be notified upon any allegation made against a priest or deacon.  Upon request 


of the Vicar General or his designee, the individual making the report shall also provide a 


detailed, written report.    


  


External Reporting:  The Diocese will report every allegation of sexual abuse of a minor to law 


enforcement.  In addition, Colorado law requires “mandated reporters”--including clergy, school 


employees, medical personnel, mental health professionals, and others--to immediately report 


every reasonably suspected situation of child abuse or neglect to the appropriate local law 


enforcement agency.  Child abuse or neglect includes more than sexual misconduct against 


minors as defined by this policy.  It includes physical injury of a child, malnutrition, failure to 


thrive, and inadequate parental provision of food, clothing, shelter, or medical care.   


  


  Any Diocesan Worker or Religious who is a mandated reporter and who has any doubt 


regarding his or her external reporting obligations, should consult with the Vicar General, 


General Counsel, or the Office of Child and Youth Protection.    


  


  Those making external reports should make them by phone and in writing to the 


appropriate law enforcement agency.  The written report must be submitted on the Diocese of 


Colorado Springs Child Abuse Reporting form.  Copies of the form may be acquired from 


pastors, parish directors, principals, or the Office of Child and Youth Protection.    


  


  Subject to certain exceptions, Colorado law states that any person who participates “in 


good faith in making [such] a report . . . shall be immune from any liability, civil or criminal, or 


termination of employment that otherwise might result by reason of such” reporting.  


  


  Seal of Confession Inviolate.  The seal of sacramental confession is inviolate and must 


never be compromised.  Accordingly, both internal and external reporting requirements 


established by this policy do not apply when the information giving rise to the duty to report is 


acquired exclusively through sacramental confession.  Colorado law exempts clergy from the 


duty to report when they acquire information giving rise to suspicion of child abuse or neglect 


through privileged clergy communications, like sacramental confession.    


  


7. Fact-Finding and Administrative Leave.   Whenever a facially credible allegation of 


sexual misconduct is received, the Vicar General shall immediately consult with Diocesan 
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counsel and the Office of Child and Youth Protection and initiate an appropriate impartial 


investigation.  Investigations of priests and deacons will comply with canon law and 


pertinent magisterial documents.  If it is deemed to be in the best interests of the alleged 


victim, other vulnerable individuals, the accused individual, or the Diocese, then the Bishop 


(as regards priests or deacons) or the Vicar General (as regards other individuals) may place 


the accused individual on administrative leave.  Administrative leave is for everyone’s 


protection.  It is not punishment, and no one should construe it as implying guilt.  This leave 


may be with or without pay.  Whenever the investigation of a priest or deacon so indicates, 


the Bishop may refer the individual for medical or psychological evaluation and may also 


limit or revoke clerical faculties pending the outcome of the investigation.  


8. Prohibition for Retaliation.  Any Diocesan Worker or Religious bringing a report of sexual


misconduct or assisting in the investigation of such a complaint will not be adversely affected


in terms and conditions of employment or discriminated against because of such actions.


Diocesan Workers or Religious who suspect any such retaliation must immediately report the


same to HR or the Office of Child and Youth Protection.


9. Discipline.  Corrective action, up to and including termination, will be applied when sexual


misconduct has occurred.  If a Diocesan Worker or Religious is confirmed to have sexually


abused a minor, the Diocese will permanently remove the individual from his or her position


or appointment with the Diocese.  If such an individual is a Diocesan priest or deacon, the


Bishop will, in accordance with canon law, permanently remove the individual from


ministry.  The Bishop may, in accordance with canon law, receive a request from a priest or


deacon for dispensation from the obligation of holy orders and the loss of the clerical state, or


the Bishop may request the individual’s dismissal from the clerical state even without the


consent of the individual.  If the penalty of dismissal from the clerical state has not been


applied, the offender is to lead a life of prayer and penance, and he will not be permitted to


celebrate Mass publicly, to wear clerical garb, or to present himself publicly as a priest.


I, Michael J. Sheridan, Bishop of the Diocese of Colorado Springs, do hereby promulgate this 


Sexual Misconduct Policy of The Diocese of Colorado Springs this 31st day of March, 2014 and 


declare that it shall take effect today, and shall continue in force and effect until thereafter 


revoked or amended by me or my successor.  


____________________________________ 


Most Reverend Michael J. Sheridan Bishop of 


Colorado Springs  
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1. For purposes of this policy, “Sexual misconduct” is any sexual conduct which arises from 
the work of the Diocese, involves a Diocesan Worker, Diocesan volunteer, or Religious, and 
another individual, and which constitutes either unlawful activity, sexual harassment, or activity 
contrary to Catholic moral teachings or canon law.  Sexual Misconduct also includes possession 
of child pornography and youth peer sexual harassment.


“Sexual harassment” is any unwelcome sexual advance, request for sexual favors, and 


other verbal or physical conduct of a sexual nature when submission to or rejection of such 


conduct is used as the basis for employment decisions, or such conduct has the purpose or effect 


of unreasonably interfering with an employee’s work performance or creating an intimidating, 


hostile, or offensive working environment.  Sexual harassment does not refer to behavior or 


compliments of a socially acceptable nature.  It refers to sexual behavior that, to a reasonable 


person, is unwelcome, that is personally offensive, lowers morale, and consequently interferes 


with work effectiveness.  It can be visual, verbal, or physical.    


“Youth peer sexual harassment” is any unwelcome sexual advance, request for sexual 


favors, or other verbal or physical conduct of a sexual nature by or between minors involved in 


any Diocesan activity which has the purpose or effect of intimidating, embarrassing, or 


humiliating the other person.    


“Diocesan Workers” includes:  


a) Priests and deacons serving the Diocese through incardination;


b) Seminarians of the Diocese studying for or serving within the Diocese and


seminarians of other Dioceses or religious communities serving with the Diocese


or serving with Diocesan approval;


c) Deacon candidates in formation for service in the Diocese;


d) Employees of schools operated by the Diocese; and


e) Employees in Diocesan offices, parishes, and missions.


2. “Religious” means members of religious orders performing services assigned to them by


the Diocese.  For the purposes of this policy, “Religious” also includes extern Diocesan priests.


__________________________________________________ 
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GUIDELINES FOR THOSE 


WORKING WITH CHILDREN AND YOUNG PEOPLE
IN THE DIOCESE OF COLORADO SPRINGS 


Promulgated August 22, 2003 


Because we treasure our children and young people as special gifts from God, we who 


minister in the Diocese of Colorado Springs want to take reasonable steps to provide a protected 


and safe environment for them in all church activities and to ensure their safety in every 


situation.   


This is a statement of guidelines for all those who have regular contact with minors to 


carefully consider how they conduct themselves.  They are intended to reflect the seriousness 


with which our Diocese takes this teaching of Jesus: 


“Anyone who welcomes a little child like this in my name welcomes me.  But anyone who 


is an obstacle to bring down one of these little ones who have faith in me would be better 


drowned in the depths of the sea with a great millstone around his neck.”   Mt. 18:5-6  


Nothing should be done to obstruct a young person’s view of the beauty and holiness of 


the teachings of the Catholic Church.  Because every child is an individual, the interaction with 


each child will be unique and based upon an evaluation of the child’s needs with the guidance of 


the Holy Spirit.  However, some overall guidelines may be helpful in remembering the 


challenges that children face and the appropriate ways for adults to respond to them. 


1. Minors look to adults for examples of appropriate behavior.  The Christian task is to


help children to grow in faith.  Adults should model prayerfulness, spiritual growth, commitment


to their vocation, and charitable concern for others.  They should exemplify behaviors


appropriate to their journey toward holiness, including in their personal appearance and dress.


Adults should always treat others with respect and courtesy, using appropriate language, and


modeling honorable behavior.  Sexualized language or jokes are especially inappropriate in the


presence of young people.


2. Some children have had unhealthy experiences with relationships in the past.  Minors


will interpret the actions of adults through a “lens” clouded by previous experiences or an


incomplete understanding of events.  The laying on of hands and the embrace of fellowship are


sacramentals and signs of Christ’s love and healing.  Thus, the human touch is part of the life of


the Church and part of ministry itself.  Yet the human touch plays other roles as well.  Most


understand the distinction between appropriate and grace-filled touching that signifies Christian


fellowship, forgiveness, compassion, or the love of Christ, and a touching which is sexual or


capable of being perceived as sexual.  Everyone involved in ministry with minors should


consider carefully the character of their physical contact with those whom they serve.  Please


refer to the Interactions and Behaviors Summary, which describes in more detail the differences


between appropriate and inappropriate conduct.
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3. One-to-one ministry can be misinterpreted in many ways.  Effective ministry is about


relationships.  While Church relationships often occur in groups, they sometimes occur in one-


to-one encounters as well.  Careful consideration and caution should be given before getting


involved in any one-to-one encounters with children or young people:


 Might a one-to-one encounter be confusing to the minor?


 Where is the least confusing place for such an encounter?


 Is an office with the door open a better place than another location?


 Does the one-to-one encounter have any appearances of impropriety?


 Does a one-to-one meeting put the minister at risk of being falsely accused?


Adults should ensure that all interactions with young people are appropriate and appear 


appropriate.  Spending significant time alone with one child or providing significant gifts to one 


child could be perceived as favoritism by others and is not advisable. 


4. Minors need and deserve personal privacy.  Although most Church activities will be in


groups, there will be times when a minor does need individual attention.  Such times may


involve counseling, or they might involve times when he/she needs physical care or assistance.


In these situations, adults should provide such care with the needs of the child remaining


paramount and with due consideration to the appearances of propriety.


5. Minors find it difficult to state discomfort or objections.  Since the safety of minors is


primarily the responsibility of adults, those working with them must bring added sensitivity to


physical and verbal cues that they may provide that reflect their discomfort or objection to any


behavior or situation.


6. Confidentiality of personal information should be honored.  Those involved in ministry


to minors often become aware of family and personal information that is not generally known.


This information might relate to a young person’s physical or emotional condition, family


problems, health issues, learning disabilities, seizures, difficulties in school, inappropriate


classroom or parish behavior, and the like.  Serious consideration is to be given to maintaining


appropriate safeguards to preserve an individual’s privacy and personal information.  Generally,


information should be shared only on a need-to-know basis or for reasons that enhance one’s


ministry of service.


7. Minors sometimes either exaggerate or trivialize incidents.  Adults must take every


complaint seriously, but also carefully verify facts before jumping to an unsupported conclusion.


The Diocesan Sexual Misconduct Policy is clear in its instruction: “The Diocese will report


every allegation of sexual abuse of a person who is a minor to law enforcement.”  (Section 6)


An adult who receives or becomes aware of such an allegation should breach any confidentiality


understanding (with the exception of the seal of sacramental Confession) and report it


immediately.


While not an exhaustive guide for all behaviors, these guidelines provide a direction for conduct 


supported by our primary call to individual and communal holiness.  Remembering that those 


who work with minors are serving as stewards of God’s precious gifts of young life should 


reinforce the need always to respect boundaries and provide a holy example of life. 







INTERACTIONS AND BEHAVIORS SUMMARY 


The lists below are not intended to be exhaustive, but are provided to serve as a guide to 


interactions and behaviors with minors. Violations should be reported immediately. 


Appropriate Behavior 
 Consistently applying the Guidelines for Working


with minors (for adult volunteers only)


 Providing a safe environment where the dignity of


and respect for every individual is ensured


 Knowing how and to whom to report in-


appropriate behavior


 Avoiding emotional attachment and/or vulnerable


situations


 Awareness of the powerful attraction of minors to


those in positions of trust, and ability to refer


minors developing dependency to another qualified


adult


Inappropriate Behavior 
 Contact with minors via any personal


communication tools (such as phone, instant


messaging, e-mail, social networking site…)


 Being alone with minors while working in the


scope of volunteer duties (such as a vehicle,


restaurant, residence, sleeping facility, locker


room, rest room, hot tub or pool, etc.)


 Allowing or assisting minors to have access to


alcohol, drugs, pornographic material,


inappropriate website, DVD, CD or any illegal


substance.


 Photographing minors without parental consent


 Singling out a minor with a personal gift


Appropriate Physical Interaction 
 Side hugs


 Shoulder to shoulder or “temple” hugs


 “A-frame” hugs


 Handshakes


 “High-fives” and hand slapping


 Pats on the head or back when culturally appropriate


 Holding hands (with smaller children in escorting


situations)


 Holding hands during prayer


Appropriate Verbal Interaction 
 Positive reinforcement


 Appropriate jokes


 Encouragement


 Verbal praise


 Program content communications


Inappropriate Physical Interaction 
 Any form of affection unwanted by the minor


 Showing affection in isolated areas


 Physical contact insisted on or requested by an adult


or minor volunteer


 Inappropriate or lengthy embraces


 Full frontal hugs


 Kisses


 Touching knees or legs


 Touching buttocks, chest, or genital areas


 Wrestling, “rough-housing,” tickling


 Corporal punishment


 Allowing a child to cling to another’s leg


 Massage


Inappropriate Verbal Interaction 
 Name calling


 Cursing


 Off-color or sexual jokes or innuendo


 Shaming or belittling


 Compliments/comments related to physical


attributes


 Telling secrets/asking children to keep secrets


 Racial or ethnic insults, slurs or derogatory


remarks about others


 Discussing personal adult matters, including sexual


issues


 Using harsh language that may intimidate or


frighten minors
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ELECTRONIC COMMUNICATION & SOCIAL MEDIA POLICY  


WITH REGARD TO MINORS 


DIOCESE OF COLORADO SPRINGS 


Effective August 1, 2016 


 


This policy is to be provided to the parent and explained to the minor.  As always, the 


safest method of communicating program information is directly to the parent rather 


than the minor.   


1. Information distributed to more than one individual via e-mail should be sent as a 


blind carbon copy (Bcc) to keep the recipients’ e-mail addresses private. 


 


2. Electronic communication between adults and minors is to be conducted in public 


cyber forums on authorized parish/school/diocesan sites whenever possible.  The 


authorized site(s) must be clearly identified in the domain name (for example, 
youthministry@holyangels.org; jane@preciousbloodparish.org; or St. Anne’s Youth 


Ministry for social media sites).   A minimum of two screened and safe-environment 


trained adults must have full administrative rights to these forums and monitor them 


daily. Use of an adult’s personal e-mail, social media page, blog, etc. to 


communicate with minors is prohibited.  No one may create an electronic 


communication medium in the name of the location without consent of the pastor. 


 


3. Social media pages are to be closed sites (for instance, on Facebook, the group 


would be designated as ‘secret’) with access limited to active minors, parents, and 


program leaders.  Parents must be included in the site’s membership.  Minors who 


are no longer participating in the program(s) and their parents are to have their 


access discontinued as soon as possible.   


 


4. Any dangerous or inappropriate communication received from a minor (such as a 


threat of harm to themselves or others, flirtatious or sexualized language, etc.) shall 


be forwarded as soon as possible to the pastor as well as the minor’s parents and 


archived at the parish for future reference. 


 


5. Written consent is required from the parent on a Consent for Release Form for use 


of a minor’s name and/or audio/video depiction.  The use of any name or likeness is 


limited to announcements, acknowledgment of achievement or participation, and 


information about or promotion of an applicable ministry or event.  


 


6. All electronic communication should generally be related in some way to 


ministerial efforts.  


 


7. All electronic communication must reflect the values of the Roman Catholic faith.   


 


8. Proper grammar, spelling, and punctuation should be used at all times, though 


abbreviations are acceptable in limited-character media such as texting and 


tweeting.  Vulgar, profane, or offensive language is prohibited.  All communication 


must comply with the Diocese’s Sexual Misconduct Policy.  


 



mailto:youthministry@holyangels.org

mailto:jane@preciousbloodparish.org
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9. Any inappropriate use of electronic communication must be reported to the ministry 


head and pastor. 


Any violation of this policy could result in immediate suspension or termination of 


employment or volunteer status. 
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GUIDELINES FOR SUPERVISING THOSE WORKING WITH CHILDREN AND
YOUNG PEOPLE IN THE DIOCESE OF COLORADO SPRINGS


Promulgated August 22, 2003 


We believe that safety of children and young people is primarily the responsibility of 


adults.  One of the most effective ways to ensure the safety of this vulnerable population 


is through consistent application of these supervision guidelines for all personnel 


including volunteers (referred to as “worker(s)” in this document) who have regular 


contact with Minors.  


1. At least two Responsible Parties should be present when working with Minors.


Two Responsible Parties (defined as a person 21 years of age or older) minimizes the


opportunity for anyone to have private, isolated contact with a Minor, something that


predators need in order to perpetrate.  This would serve to keep our children safe from


those who would do them harm and, at the same time, reduce the chance of a false


allegation being made against one of the workers.


2. A Volunteer age 18-21 who has


 completed high school


 been active and known in the parish/school for a minimum of six months


 attended foundational safe environment training


 reviewed the Interactions and Behaviors Summary with a staff member


 had a criminal background investigation completed (It is recommended that


conducting reference checks be considered for this age group.)


may have ongoing contact and serve as a second adult with minors up to and including 


the eighth grade under direct supervision by an unrelated, screened and trained adult over 


the age of 21. Chaperones, those transporting minors, and those involved in high-risk 


activities of minors must be 21 years of age or over. 


3. Volunteers not yet 18 years of age may assist in nurseries or Vacation Bible


School, for instance, under the constant supervision of two trained and screened


Responsible Parties.  These young volunteers may never assist children or infants in the


restroom or change their diapers.  Parents or guardians must a sign a Minor Volunteer


Parental Consent Form before their minor may volunteer in any capacity with children.


4. Church leaders should randomly visit classrooms and other areas of church


buildings that are isolated from view.  Supervisory visits and occasional drop-in visits


need not be announced.  When possible, classroom doors should be kept open when


children and youth are in the room.


5. Provide an adequate number of Responsible Parties (21 years of age and older)


to supervise high school events, especially all overnight activities.  Be sure to involve


both male and female workers in programs that include overnight activities.







Version 2016-10-28 


6. Workers should be required to actively participate in the parish for a minimum


of six months prior to working with Minors.  This enables the parish and specifically the


supervisors of parish programs to get to know the volunteer.  Only the Pastor may amend


this guideline.


7. Workers should have read and understood the Diocesan Guidelines for Those


Working with Minors.  Supervisors should review these guidelines to ensure that the


worker understands their practical applications.


8. Corporal punishment (hitting or spanking) and other forms of punishment


involving physical pain are not appropriate in church activities.  This rule holds true


even if parents have implied or explicitly given permission for corporal punishment.


Workers should consult their supervisor and/or pastoral leader if they need help with


misbehaving children or youth, or with disciplinary techniques.


9. Notify the parent(s) before a planned one-to-one encounter between a worker


and a Minor.  When time and circumstances allow, obtain permission for this meeting


from the parent(s).


10. Workers should not give gifts to Minors, since these could easily be


misinterpreted.  Exceptions to this guideline would include church-sponsored, church-


purchased gifts.
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VICTIMS AND GROOMING BEHAVIORS 


Potential victims … 


• Are often vulnerable, needy, lonely, passive, quiet, troubled, etc. 
• May have reduced mental or emotional abilities 
• Lack confidence or self-esteem 
• Are socially isolated or awkward 
• May have a family life that is difficult or in turmoil 
• Don’t get needed attention, supervision, or affection 
• Don’t fit in with peers 
• Are the target of bullying or cruel comments 
• May live in a single parent home, a foster home, or live with a parent who has a live-in 


partner 
• May have been the victim of crime in the past 
• May have suffered previous sexual abuse 


 


Offenders … 


• Ingratiate themselves with parent/guardian 
• Offer to help fill victim’s or parent’s unmet needs  
• Find/create opportunities to be alone with a potential victim 
• Desensitize victim to touch, sometimes in the presence of adults/parents 
• Engage victims in prohibited activities (such as pornography, alcohol, drugs, etc.) that 


require secrecy 
• Build emotional bonds with the victim and/or parent/guardian to build trust and affection 
• Cause the victim to become emotionally dependent on him/her 
• Blackmail victims to keep their secret 
• Convince victims that they will get in trouble if others find out 
• Threaten victims with harm (or harm to a loved one) if they tell  
• Don’t stand out as threatening or dangerous; are often model citizens in order to cast 


doubt on accusations 
• May lack age-appropriate relationships 
• Frequent locations where children gather  
• Are often mobile 
• Show favoritism through gifts and attention 
• Often operate under distorted or erroneous thinking, such as thinking that sex with minors 


is okay. 
• Seek situations where supervision is weak 
• Can be adolescents (typically boys) who take advantage of situations to victimize 


younger children 
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HOW TO RECOGNIZE ABUSE 


(Signs to look for) 
        


 
 Physical Abuse 


o Unexplained injuries, bruises, burns 


o Fears receiving medical help 


o Bald spots (sign of hair pulling) 


o Abdominal swelling 


o Displays anti-social behavior 


o Avoids physical contact, even flinches when approached 


o Wears “covering clothing,” even in hot weather 


o Exhibits angry, disrespectful, oppositional behaviors 


 


 


 Sexual Abuse  


o Has premature interest in, or knowledge of, sexual terms or behaviors 


o Excessive seductiveness; inappropriate sex play 


o Is extremely moody or withdrawn; chronically depressed and/or has 


attempted suicide (especially adolescents) 


o Role reversal; overly concerned for siblings 


o Exhibits overly aggressive behavior 


o Cries easily; becomes hysterical; has poor emotional control 


o High, unexplained anxiety 


o Receives unexplained gifts or money  


o Runs away from home  


o Runs away from home often  


o Has nightmares or insomnia 


o Exhibits regressive behaviors such as bed wetting 


o Has itching or pain in genital areas; urinary infections 


o Displays regressive bathroom behaviors (inappropriate for child’s age) 


o Massive weight change not otherwise explained 


o Exhibits fantasy or baby-like behaviors 


o Drop in academic grades 


o References to an “adult friend” 


o Fear of a specific person or an intense dislike of being left somewhere 


or with someone 


o Uncomfortable or unable to sit 


 


 


 Emotional Maltreatment 


o Has a pervasively poor self-image 


o Is easily upset when he/she makes mistakes  


o Is often afraid to go home 
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o Fears new situations or changes 


o Displays either extremely passive or extremely aggressive behaviors 


o Laughs when feeling hurt or sad 


o May suffer from asthma, an ulcer, or severe allergies 


 


 


 Physical Neglect 


o Wears clothes that are soiled, the wrong size, or torn 


o Has poor hygiene 


o Is often tired 


o Is often hungry 


o Craves attention 


o Has infected sores or other skin infections 


o Has a nervous habit such as rocking 


o Displays destructive behavior 


o Is often absent or late 


 


(More than one indicator is usually present in cases of child abuse.  Note also that the 


presence of any of the above signs does not necessarily mean that abuse has 


occurred.) 
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HOW TO RECEIVE AN ALLEGATION 


 


 


Assume it’s true: Take each complaint seriously; don’t risk re-offending by not 


believing.  


 


Allow the child to tell the story: Be encouraging, don’t interrupt unless necessary. 


Don’t show discomfort, the child needs a strong person now. 


 


Do not interrogate: Leave it to professional forensic interviewers. We could 


contaminate potential prosecution with ill-designed questions. Keep inquiries to, “What 


happened next?” or “Tell me more.” 


 


Listen for details: The details will aid law enforcement (quotes, description, the minor’s 


demeanor, etc.). 


 


Affirm the child: It wasn’t comfortable for the child to tell you. Say, “Thank you, it was 


brave of you to tell me.” 


 


Do not promise confidentiality: Respect the child’s privacy by telling only those with a 


need-to-know.   


 


Make no promises: Avoid giving the child false expectations since the process or 


outcome are unknown. 


 


Ensure safety: If the child is in imminent danger, call 911. 


 


Say “It’s not your fault.”  Children should be told that they didn’t cause the abuse. 


 


Written record: Record the interaction while your memory is fresh. 


 


 


 


 


CONSULT YOUR MINISTRY HEAD, PASTOR, OR DIOCESAN OFFICE  


OF CHILD AND YOUTH PROTECTION 
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REPORTING CHILD ABUSE CONTACT INFORMATION 
 


Reporting child abuse can be done with different agencies, usually law enforcement and/or 


Department of Human Services.  The appropriate agency is determined by the jurisdiction where 


the alleged abuse occurred.     
 


Colorado Department of Human Services Child Abuse Reporting Hotline   


1-844-CO-4-KIDS (1-844-264-5437)  


Most counties are listing the hotline to use to report child abuse or neglect (this will be the first 


number listed if that is their preference – this hotline is recommended for all of Colorado)  
 


What follows are some contact numbers that may be helpful: 
 


El Paso County  


Dept. of Human Services - Child Abuse Hotline  719-444-5700  


Colorado Springs Police Dept. - Police Dispatch  719-444-7000 


El Paso Co. Sheriff’s Office     719-390-5555 


Fountain Police Department     719-382-8555 


Manitou Springs Police Department    719-685-5407 


Monument Police Department    719-481-3253 


Ft. Carson-Warrior Family Community Partnership  719-526-4585 


 After Hours – Evans Army Community Hospital 719-526-7111  


Peterson AFB – Family Advocacy Program   719-556-8943 


Office of Special Investigations  719-556-4000 


Schriever AFB – Same as Peterson AFB 


USAFA – Report Child Abuse to El Paso County DHS 719-444-5700 


Family Advocacy Program    719-333-5270 


Office of Special Investigations   719-333-2000 
 


Arapahoe County 


Department of Human Services    303-636-1750 


Arapahoe County Sheriff     303-795-4711 


Littleton Police Department     303-794-1551 
 


Chaffee County  


Department of Social Services - Child Protective Services 719-530-2500 


 After Hours Call     719-539-2596 


Chaffee County Sheriff     719-539-2596 


Buena Vista Police Department    719-395-8654 


Salida Police Department     719-530-2600 
 


Cheyenne County 


Colorado Department of Human Services Hotline  844-CO-4-KIDS (1-844-264-5437) 


Department of Human Services    719-767-5629 


Cheyenne County Sheriff     719-767-5633 
 


Douglas County  


Human Services, Child Abuse Hotline    303-663-6270 


Douglas County Sheriff     303-660-7500 


Castle Rock Police Dept.     303-663-6100 


Lone Tree Police Dept.     303-339-8150 


Parker Police Dept.      303-841-9800 
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Elbert County  


Colorado Department of Human Services Hotline  844-CO-4-KIDS (1-844-264-5437) 


Health & Human Services - Non-Emergencies (M-Th) 303-621-3149 


Elbert County Sheriff      303-621-2027 


 


Kit Carson County 


Department of Health and Human Services   719-346-8732 


Kit Carson County Sheriff     719-346-8934 


Burlington Police Department    719-346-8353 


  


Lake County   


Colorado Department of Human Services Hotline  844-CO-4-KIDS (1-844-264-5437) 


Human Services      719-486-2088 


Lake County Sheriff      719-486-1249 


 


Lincoln County 


Colorado Department of Human Services    844-CO-4-KIDS (1-844-264-5437) 


Department of Social Services (8:00am to 4:30pm, Mon-Fri)   719-743-2404  


 Saturday, Sunday and holidays call Sheriff’s dispatch: 


Lincoln County Sheriff (ask for on-call worker for DSS)  719-743-2426 


 


Park County 


Colorado Department of Human Services Hotline  844-CO-4-KIDS (1-844-264-5437) 


Department of Human Services - Bailey   303-816-5939 


Department of Human Services - Fairplay   719-836-4139 


Park County Sheriff      719-836-2494 


Alma Police Department     719-836-2712 


 


Teller County  


Colorado Department of Human Services    1-844-CO-4-KIDS (1-844-264-5437) 


Department of Social Services – Mon-Fri, 8-4:30  719-686-5550  


Teller County Sheriff      719-687-9652 


Woodland Park Police Department    719-687-9262 


Cripple Creek Police Department    719-689-2655 


Victor Police Department (Teller County Sheriff Ofc.) 719-687-9652 


 


National Child Abuse Hotline    1-800-4-A-CHILD 


  For Information, Referrals and Resources   (1-800-422-4453) 


 


National Suicide Lifeline     1-800-273- TALK (8255) 


 


Human Trafficking       1-888-373-7888 


 Or text HELP to BeFree (233733) 


 


If there is an emergency situation, or you are having trouble reaching the appropriate agency 


listed above, it is best to dial 911 for immediate assistance. 


 


 







  Version 2017-9-20 


Suicide Warning Signs 
 


Any of the following could be potential warning signs for suicide: 


 Excessive sadness or moodiness: Long-lasting sadness, mood swings, and unexpected rage.  


 Hopelessness: Feeling a deep sense of hopelessness about the future, with little expectation that 


circumstances can improve. 


 Sleep problems.  


 Sudden calmness: Suddenly becoming calm after a period of depression or moodiness can be a 


sign that the person has made a decision to end his or her life. 


 Withdrawal: Choosing to be alone and avoiding friends or social activities also are possible 


symptoms of depression, a leading cause of suicide. This includes the loss of interest or pleasure 


in activities the person previously enjoyed. 


 Changes in personality and/or appearance: A person who is considering suicide might exhibit 


a change in attitude or behavior, such as speaking or moving with unusual speed or slowness. In 


addition, the person might suddenly become less concerned about his or her personal appearance. 


 Dangerous or self-harmful behavior: Potentially dangerous behavior, such as reckless driving, 


engaging in unsafe sex, and increased use of drugs and/or alcohol might indicate that the person 


no longer values his or her life. 


 Recent trauma or life crisis: A major life crises might trigger a suicide attempt. Crises include 


the death of a loved one or pet, divorce or break-up of a relationship, diagnosis of a major illness, 


loss of a job, or serious financial problems. 


 Making preparations: Often, a person considering suicide will begin to put his or her personal 


business in order. This might include visiting friends and family members, giving away personal 


possessions, making a will, and cleaning up his or her room or home. Some people will write a 


note before committing suicide. Some will buy a firearm or other means like poison. 


 Threatening suicide: From 50% to 75% of those considering suicide will give someone -- a 


friend or relative -- a warning sign. However, not everyone who is considering suicide will say 


so, and not everyone who threatens suicide will follow through with it. Every threat of suicide 


should be taken seriously. 


What Should I Do if I See the Warning Signs of Suicide?  
 


If you believe someone you know is in immediate danger of killing himself or herself: 


 Do not leave the person alone. If possible, ask for help from friends or other family members. 


 Ask the person to give you any weapons he or she might have. Take away or remove sharp 


objects or anything else that the person could use to hurt himself or herself. 


 If the person is already in psychiatric treatment, help him or her to contact the doctor or therapist 


for guidance and help. 


 Try to keep the person as calm as possible. 


 Call 911 or take the person to an emergency room. 


What Should I Do if I Think Someone is Suicidal? 
 


People who receive support from caring friends and family and who have access to mental health services 


are less likely to act on their suicidal impulses than are those who are socially isolated. If someone you 


know is exhibiting warning signs for suicide: 


 Don't be afraid to ask if he or she is depressed or thinking about suicide.  


 Ask if he or she is seeing a therapist or taking medication.  


 Rather than trying to talk the person out of suicide, let him or her know that depression is 


temporary and treatable.  


 In some cases, the person just needs to know that someone cares and is looking for the chance to 


talk about his or her feelings. You can then encourage the person to seek professional help. 


National Hotline:  1-800-273-TALK (8255) Colorado Crisis & Support Line: 1-844-493-8255 



http://www.webmd.com/help/crisis-resources-old

http://www.webmd.com/depression/default.htm

http://www.webmd.com/depression/guide/detecting-depression

http://www.webmd.com/sex-relationships/default.htm

http://www.webmd.com/drugs/index-drugs.aspx

http://www.webmd.com/depression/ss/slideshow-depression-overview
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Signs of Human Trafficking 


Is human trafficking happening in your community? Do you suspect or know that someone is 


being trafficked? Recognizing potential red flags and knowing the indicators of human 


trafficking is a key step in identifying more victims and helping them find the assistance they 


need. 


Some signs that may indicate that a minor is being trafficked: 


 Physical abuse such as burn marks, bruises, or cuts. 


 Unexplained absences from class. 


 Less appropriately dressed than before. 


 Sexualized behavior. 


 A new tattoo. 


 An older boyfriend or new friends with a different lifestyle. 


 Talks of wild parties or invites other students to parties. 


 Shows signs of gang affiliation. 


 Cannot clarify where he or she lives, or may not even know what city he or she is in. 


 Lives under high security. 


Common Work and Living Conditions: The individual(s) in question 


 Is not free to leave or come and go as he/she wishes. 


 Is under 18 and is providing commercial sex acts. 


 Is in the commercial sex industry and has a pimp / manager. 


 Is unpaid, paid very little, or paid only through tips. 


 Works excessively long and/or unusual hours. 


 Is not allowed breaks or suffers under unusual restrictions at work. 


 Owes a large debt and is unable to pay it off. 


 Was recruited through false promises concerning the nature and conditions of his/her 


work. 


 High security measures exist in the work and/or living locations (e.g. opaque windows, 


boarded up windows, bars on windows, barbed wire, security cameras, etc.). 


Poor Mental / Emotional Health or Abnormal Behavior 


 Is fearful, anxious, depressed, submissive, tense, or nervous/paranoid. 


 Exhibits unusually fearful or anxious behavior after bringing up law enforcement. 


 Avoids eye contact. 


Poor Physical Health 


 Lacks health care. 


 Appears malnourished. 


 Shows signs of physical and/or sexual abuse, physical restraint, confinement, or torture. 
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Lack of Control 


 Has few or no personal possessions. 


 Is not in control of his/her own money, no financial records, or bank account. 


 Is not in control of his/her own identification documents (ID or passport). 


 Is not allowed or able to speak for themselves (a third party may insist on being present 


and/or translating). 


Other 


 Loss of sense of time. 


 Has numerous inconsistencies in his/her story. 


To request help or report suspected human trafficking, call the National Human 


Trafficking Hotline at 1-888-373-7888. Or text HELP to: BeFree (233733).  


This list is not exhaustive and represents only a selection of possible indicators. Also, the red 


flags in this list may not be present in all trafficking cases and are not cumulative. Learn more at 


www.humantraffickinghotline.org. 


 


 



http://www.humantraffickinghotline.org/

http://www.humantraffickinghotline.org/

http://www.humantraffickinghotline.org/
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PREVENTION STRATEGIES 


 


(to protect minors from methods used by perpetrators) 


 
1. Bathing suit zone:  It’s against the law for any adult to touch a minor in the bathing suit 


zone.  (Exceptions include: doctor visit with parent or guardian present; injury to the 


privates; bath time for young children) 


2. Parents should question the motives of adults who take extreme interest in their child.   


3. Parents should monitor and participate in their children’s activities. 


4. Let your children know they can tell you anything and you will believe them. 


5. Stress that there should be no secrets from you, particularly those involving an adult. 


6. Children should never enter a home, building, or car unless accompanied by a parent or 


other trusted adult. 


7. Inform children that, generally speaking, adults should ask other adults for help. 


8. If someone in a vehicle slows down, pulls over or attempts to speak with them, 


youngsters should quickly take three giant steps back from the car and run in the 


opposite direction. (the direction that the car came from) 


9. Give children permission to say “no” to authority figures when necessary. 


10. Explain that a good secret, like a surprise party, is one that is eventually told.  A bad 


secret is one that makes a child feel upset or that a child is afraid to tell.  Bad secrets 


should be told to parents immediately.   


11. Teach children not to accept gifts without a parent’s permission.  Parents: be alert to 


unexplained gifts.  Find out who gave the gift: when, where, and why. 


12. Parents should always attend children’s outside talent pursuits; by law, a parent has to 


co-sign legal contracts for minors.  Thoroughly verify the credentials of talent scouts. 


13. Children should never allow anyone to handcuff them, tie them up, or place them in any 


restraint or isolation, even during a game. 


14. Children should never open a door to strangers when home alone.  Parents should put a 


door viewer at children’s eye level. 


15. Encourage children to tell a trusted adult of any abuse or any attempt at abuse. 


16. Children should not trust or go with someone simply because the individual knows their 


name.  Parents, if nametags are necessary on belongings, place them where they are not 


easily seen. 







 


Version 2016-10-28 


17. Explain to children the importance of getting parental permission before agreeing to 


perform any chore or job, including yard work, light construction, or helping with 


packages or groceries.  Extra caution should be taken when selling or collecting door-


to-door.  Youngsters should never enter someone’s home unless accompanied by a 


parent or guardian. 


18. Get to know your youngster’s friends and their families.  A sudden strong dislike of a 


favorite place or person may indicate that some form of abuse has taken place.  Be alert 


if your child constantly spends time at one friend’s house, particularly when there is a 


single male or live-in boyfriend.  If you feel at all uneasy, declare that home off limits. 


19. If young children start acting out sexually, find out how, where, and with whom this 


behavior was learned. 


20. When faced with force or a weapon, teach children to scream loudly and run to safety.  


Most predators will flee if faced with a noisy, attention-getting child. 


21. Reinforce to children the concept of the “Bathing Suit Zone,” and teach them to tell you 


if anyone shows them pictures that show people’s bathing suit zones or someone tries to 


take a picture of their bodies.   


22. Teach children never to divulge personal information over the Internet.  They should 


never arrange to meet anyone in person whom they do not know.  Parents should 


monitor the time their children spend online, especially in the evening and at night.   


23. Computer sex offenders work hard at driving a wedge between a child and his/her 


family.  They almost always contact victims initially in chat rooms.  Parents, be alert to 


a child’s withdrawing from the family.  Speak openly with your child about the dangers 


of computer sex offenders and the methods that they use.  Review what is on your 


child’s computer.  


24. Sexting and Cyber Bullying often take place during nighttime hours.  A child who is 


already depressed from being the subject of these attacks may suffer from lack of sleep, 


which only compounds the strain.  Computers should be in a public area of the house.  


Parents may consider charging their child’s cell phone in their bedroom overnight. 


25. The sex trade and human trafficking are serious dangers for runaways.  Some signs of a 


potential runaway include struggling in school, becoming argumentative with authority, 


or expressing dissatisfaction with his/her current life situation.  Speak to your child 


about the dangers that lie in wait for them in these instances.   


26. Open communication between parent and child is the best line of defense against many 


types of harm.  
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ADDITIONAL RESOURCES 
 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


  


 
Below are several resources for you to help kids make good choices and be safe online: 


www.SafeKids.com 
(See list of topics under Advice and Tools) 


www.netsmartz.org/Parents 
(Many options for educating parents and children on Internet safety) 


www.netsmartz411.org 
(Choose from a list of topics for parents of children who are online) 


www.missingkids.com/behereforkids 
(Talking points for parents to spend time discussing safety with their children) 


https://www.commonsensemedia.org 
(See “15 Sites and Apps Kids are heading to After Facebook”) 


www.getnetwise.org 
(See “Tools for Families,” “Guide to Internet Terms: A Glossary,” and “Safety Tips for 


Kids“ and “Safety Tips for Teens” and “Safety Tips for Families”) 
www.fbi.gov 


(Type “Resources for Parents” in the Search Site box in the upper right.  Go to “Parent 
Guide to Internet Safety” and other topics) 


www.ikeepsafe.org/parents 
(See “Parent Safety Index Report 2013” and the “Parents’ Guide to Facebook”) 


www.FaithandSafety.org 


Technology Safety Through the Eyes of Faith 
www.Safelyeverafter.com 


Innovative, Non-Fearful Safety Programs for Parents & Kids 
 
  


Parents who wish to remotely monitor or control their child’s internet use may consider parental 
control software. Below is a partial list of programs: 


 


Qustodio  
Net Nanny  


WebWatcher 
Covenant Eyes 


McAfee Safe Eyes 
Frofil Parentil Filter 2 


Family Protector 
CYBERsitter 


For Verizon subscribers: Family Base 
Windows 10 Parental Controls 


 
To search the Colorado Sex Offender Registry for offenders living in your neighborhood: 


http://sor.state.co.us 


 
 



http://www.safekids.com/

http://www.netsmartz.org/Parents

http://www.netsmartz411.org/

http://www.missingkids.com/behereforkids

https://www.commonsensemedia.org/

http://www.getnetwise.org/

http://www.fbi.gov/

http://www.ikeepsafe.org/parents

http://www.faithandsafety.org/

http://www.safelyeverafter.com/

http://sor.state.co.us/
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HOW TO CONDUCT A CRIMINAL BACKGROUND INVESTIGATION 


1. Set up an account with a CBI provider.  This may necessitate executing an agreement with the 


provider.  (Refer to Preferred Criminal Background Investigation Providers).


2. Obtain a completed and signed Fair Credit Reporting Act Disclosure and Authorization


(FCRA) form from the prospective volunteer.  (Note: There are separate forms for employees 
and for volunteers.) Provide volunteer with “A Summary of Rights Under the Fair Credit 
Reporting Act.”


3. Review the FCRA forms.  If the person has only lived in the State of Colorado in the past 
seven years, you can order a check that includes only the state of Colorado.  If the applicant 
has lived in other states in the past seven years, you will order additional county check(s), 
based on other areas he/she has lived.


4. Follow the specific instructions of the CBI provider.  The provider may offer training in their 
process.


5. Order a comprehensive CBI based on the FCRA. An adequate check includes a national 
criminal screening, statewide and/or county level search and sometimes both, a social security 


trace, and a sex offender search. If the applicant will be driving as part of his/her work, you 


may also want to obtain a motor vehicle report.


6. Obtain and print the report and examine the results.  If all is clear, no further action is needed.  


If it contains offenses, the report must be brought to the Pastor’s attention. Considerations 


include the seriousness of the offense, how recently the offense occurred, the disposition of 


the charge, and the applicability of the offense to the position. The Pastor may choose to 


discuss the results with the applicant. You may contact the Office of Child and Youth 


Protection for further advice on how to address such issues. Whether a person is accepted to 


work with minors is the discretion of the pastor.


7. If the CBI report is used to deny employment or volunteerism, the person must be given a 
copy of the report containing the name, address, and phone number of the CBI provider.  The 
person has a right to dispute or correct the information.  See “A Summary of Rights Under 
the Fair Credit Reporting Act.”  In addition, you may need to send a pre- and post-adverse 
action letter to the volunteer.  Contact Human Resources for assistance.


8. Those moving from one location to another are to request that their CBI reports be 
transmitted from the old location to the new location. CBI reports from entities outside the 
Diocese of Colorado Springs are not acceptable.


9. Individuals are to notify the pastor and supervisor within 72 hours of any arrest or criminal 
charges being filed against them and cease involvement in parish/school activities until 
further notice. 



http://www.diocs.org/Departments/Child-and-Youth-Protection

http://www.diocs.org/Departments/Child-and-Youth-Protection

http://www.diocs.org/Departments/Human-Resources
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HOW TO RECEIVE AN ALLEGATION 


 


 


Assume it’s true: Take each complaint seriously; don’t risk re-offending by not 


believing.  


 


Allow the child to tell the story: Be encouraging, don’t interrupt unless necessary. 


Don’t show discomfort, the child needs a strong person now. 


 


Do not interrogate: Leave it to professional forensic interviewers. We could 


contaminate potential prosecution with ill-designed questions. Keep inquiries to, “What 


happened next?” or “Tell me more.” 


 


Listen for details: The details will aid law enforcement (quotes, description, the minor’s 


demeanor, etc.). 


 


Affirm the child: It wasn’t comfortable for the child to tell you. Say, “Thank you, it was 


brave of you to tell me.” 


 


Do not promise confidentiality: Respect the child’s privacy by telling only those with a 


need-to-know.   


 


Make no promises: Avoid giving the child false expectations since the process or 


outcome are unknown. 


 


Ensure safety: If the child is in imminent danger, call 911. 


 


Say “It’s not your fault.”  Children should be told that they didn’t cause the abuse. 


 


Written record: Record the interaction while your memory is fresh. 


 


 


 


 


CONSULT YOUR MINISTRY HEAD, PASTOR, OR DIOCESAN OFFICE  


OF CHILD AND YOUTH PROTECTION 
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How to Report Sexual Abuse 
or Neglect of a Minor 


IF YOU KNOW OF OR SUSPECT CHILD ABUSE OR NEGLECT,  
REPORT IT AS SOON AS POSSIBLE TO  


LOCAL LAW ENFORCEMENT   or   THE COLORADO CHILD ABUSE 


REPORTING HOTLINE (1-844-CO-4-KIDS) 


Instances involving employees or volunteers of the Diocese of Colorado 
Springs, its Parishes or Schools must also be reported to: 


 
 
 
 
 
 
 


 


It is the policy of the Diocese of Colorado Springs to respond promptly and 
with compassion to all reports of misconduct. Be aware that if you report 
child abuse, the Diocese will report the matter to law enforcement.   


Diocesan Misconduct Hotline 
719-866-6505


- - or - - 
Office of Child and Youth Protection 


Diocese of Colorado Springs 
228 North Cascade Avenue 


Colorado Springs, Colorado  80903 
719-636-2345


DIOCESE OF COLORADO SPRINGS 
228 NORTH CASCADE AVENUE 


COLORADO SPRINGS, COLORADO  80903 
719-636-2345


WWW.DIOCS.ORG 


Pastor:_______________________ Deacon/Other:____________________ 
Phone:_______________________ Phone:__________________________ 
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HOW TO RECOGNIZE ABUSE 


(Signs to look for) 
        


 
 Physical Abuse 


o Unexplained injuries, bruises, burns 


o Fears receiving medical help 


o Bald spots (sign of hair pulling) 


o Abdominal swelling 


o Avoids physical contact 


o Wears clothing that covers arms and legs, even in hot weather 


o Displays anti-social behavior 


 


 


 Sexual Abuse  


o Has premature interest in, or knowledge of, sexual terms or behaviors 


o Excessive seductiveness; inappropriate sex play 


o Is extremely moody or withdrawn; chronically depressed and/or has 


attempted suicide (especially adolescents) 


o Role reversal; overly concerned for siblings 


o Exhibits overly aggressive behavior 


o Cries easily; becomes hysterical; has poor emotional control 


o High, unexplained anxiety 


o Receives unexplained gifts or money  


o Runs away from home  


o Runs away from home often  


o Has nightmares or insomnia 


o Exhibits regressive behaviors such as bed wetting 


o Has itching or pain in genital areas; urinary infections 


o Massive weight change not otherwise explained 


o Exhibits fantasy or baby-like behaviors 


o Drop in academic grades 


o References to an “adult friend” 


o Fear of a specific person or an intense dislike of being left somewhere 


or with someone 


o Uncomfortable or unable to sit 


 


 


 Emotional Maltreatment 


o Has a pervasively poor self-image 


o Is easily upset when he/she makes mistakes  


o Is often afraid to go home 


o Fears new situations or changes 


o Displays either extremely passive or extremely aggressive behaviors 
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o Laughs when feeling hurt or sad 


o May suffer from asthma, an ulcer, or severe allergies 


 


 


 Physical Neglect 


o Wears clothes that are soiled, the wrong size, or torn 


o Has poor hygiene 


o Is often tired 


o Is often hungry 


o Craves attention 


o Has infected sores or other skin infections 


o Has a nervous habit such as rocking 


o Displays destructive behavior 


o Is often absent or late 


 


(More than one indicator is usually present in cases of child abuse.  Note also that the 


presence of any of the above signs does not necessarily mean that abuse has 


occurred.) 


 


 








INTERACTIONS AND BEHAVIORS SUMMARY 


The lists below are not intended to be exhaustive, but are provided to serve as a guide to 


interactions and behaviors with minors. Violations should be reported immediately. 


Appropriate Behavior 
 Consistently applying the Guidelines for Working


with minors (for adult volunteers only)


 Providing a safe environment where the dignity of


and respect for every individual is ensured


 Knowing how and to whom to report in-


appropriate behavior


 Avoiding emotional attachment and/or vulnerable


situations


 Awareness of the powerful attraction of minors to


those in positions of trust, and ability to refer


minors developing dependency to another qualified


adult


Inappropriate Behavior 
 Contact with minors via any personal


communication tools (such as phone, instant


messaging, e-mail, social networking site…)


 Being alone with minors while working in the


scope of volunteer duties (such as a vehicle,


restaurant, residence, sleeping facility, locker


room, rest room, hot tub or pool, etc.)


 Allowing or assisting minors to have access to


alcohol, drugs, pornographic material,


inappropriate website, DVD, CD or any illegal


substance.


 Photographing minors without parental consent


 Singling out a minor with a personal gift


Appropriate Physical Interaction 
 Side hugs


 Shoulder to shoulder or “temple” hugs


 “A-frame” hugs


 Handshakes


 “High-fives” and hand slapping


 Pats on the head or back when culturally appropriate


 Holding hands (with smaller children in escorting


situations)


 Holding hands during prayer


Appropriate Verbal Interaction 
 Positive reinforcement


 Appropriate jokes


 Encouragement


 Verbal praise


 Program content communications


Inappropriate Physical Interaction 
 Any form of affection unwanted by the minor


 Showing affection in isolated areas


 Physical contact insisted on or requested by an adult


or minor volunteer


 Inappropriate or lengthy embraces


 Full frontal hugs


 Kisses


 Touching knees or legs


 Touching buttocks, chest, or genital areas


 Wrestling, “rough-housing,” tickling


 Corporal punishment


 Allowing a child to cling to another’s leg


 Massage


Inappropriate Verbal Interaction 
 Name calling


 Cursing


 Off-color or sexual jokes or innuendo


 Shaming or belittling


 Compliments/comments related to physical


attributes


 Telling secrets/asking children to keep secrets


 Racial or ethnic insults, slurs or derogatory


remarks about others


 Discussing personal adult matters, including sexual


issues


 Using harsh language that may intimidate or


frighten minors


Version 2016-10-28












 


CHILD SAFETY LESSON PLAN – BULLYING  
 


 


 


 


 


 


 


 


 


 


 
INSTRUCTOR GUIDE RESOURCES / MATERIALS 


Information Read aloud the description of bullying, using age appropriate terminology. 


Discuss (using age appropriate terminology): 


1. Have your or a friend ever been bullied? 


2. What did it look like? 


3. What does it feel like? 


4. Why is bullying bad? 


5. Why do you think some people are bullies? 


6. Have you ever bullied someone?  Why? 


7. Are students ever pressured to bully others?  Why? 


 


 Discuss ways to deal with bullying from brochure. 


1. If you saw someone being bullied, what would you do?   


2. What advice would you give someone who you know is a victim of bullying? 


3. If you know someone who is a bully, what might you say to them?  Would you 


confront the person publicly or in a private conversation?  Why? 


4. How would you break-off the relationship with a friend who bullies others? 


 


 


KKS Brochure 


Evaluation:   Everyone should be encouraged to participate.  Confident, correct answers, participation 


in the class discussion, and/or asking relevant questions showing a compression of the 


subject.  


 


 


 


Activity:  Divide class into two groups.  One group should brainstorm different things to say to a 


bully to discourage them from that behavior.  One group should brainstorm different 


things to say to a person being bullied to help them avoid being bullied and build 


confidence.  Students share results with the entire class. 


 


 


 


Attach class attendance sheet to this lesson plan.  Turn in to Ministry Head after class. 


 


Grade Level: Grades 6-12                     Subject:  Child Safety Training                      Instructor: Click here to enter text.                


 


Date:                                       


 


  


Objectives:  To engage an active discussion and inform students on ways to protect themselves. 








 
CHILD SAFETY LESSON PLAN – BULLYING  


 
 
 
 
 
 
 
 
 
 


 INSTRUCTOR GUIDE RESOURCES / MATERIALS 


Information Read aloud the description of bullying, using age appropriate terminology. 
Discuss (using age appropriate terminology): 


1. Have you ever seen someone being bullied? 
2. Why is bullying bad? 
3. What does it feel like to be bullied? 
4. Why is it important to tell Mom and Dad if you feel that you are being bullied? 
5. What do you think Jesus would have to say about bullying? 


 
 


KKS Brochure 


Evaluation:   Begin to understand the concept of bullying and why it is bad. 
 


 
 


Activity:  Grade 1-2: Each child makes up a prayer for children who are bullied.  All or some share 
with the class. 
 
Grade 3-5: Ask for several volunteers to develop and perform a skit about bullying and 
how to make it stop.  Ask the rest of the class to tell you what they saw. 
 
 


May have to re-arrange desks for adequate space. 


 
Attach class attendance sheet to this lesson plan.  Turn in to Ministry Head after class. 


 
Grade Level: Grades 1-5                     Subject:  Child Safety Training                      Instructor: Click here to enter text.                
 
Date:                                       


 
Objectives:  To engage an active discussion and inform students on ways to protect themselves. 








 
CHILD SAFETY LESSON PLAN – AUTUMN  


 
 
 
 
 
 
 
 
 
 
 


 INSTRUCTOR GUIDE RESOURCES / MATERIALS 


Information Read aloud Bullets 1-5 from KKS brochure “What to Discuss With Children” (Up to 
grade 5.) 


1. Getting separated from parent while shopping… 
2. Never get into a car… 
3. If adult pulls up next to you… 
4. Never answer door if home alone… 
5. Don’t go places alone… 


 
Reframe into simple questions to pose to the children. 


1. If you get separated from your mom or dad in Walmart, what should you do? 
2. Would you accept a ride from someone you don’t know, but think they live in 


your neighborhood, if it was raining very hard?  Why? 
3. Why is it important to run in the opposite direction if a car pulls up to you? 
4. Would you answer the door if you were home alone?  Why?  
5. Why is it important to not go places alone, but instead to go with a friend? 


 


KKS Brochure 


Evaluation:    
Children are able to correctly answer related questions.  Correct wrong answers gently, 
making sure children comprehend the information. 
 


 
Refer to Brochure to correct erroneous answers. 


Activity:   
Ask students to draw a picture of a car pulling up to a child on the sidewalk and what the 
child should do.  If there is time, have each child explain their picture to the class.  If 
there is not enough time, instruct the child to explain the picture to their parents after 
class. 
 


 
May have to re-arrange desks for adequate space. 


 
Attach class attendance sheet to this lesson plan.  Turn in to Ministry Head after class. 


 
Grade Level: Elementary Grades 1-2                     Subject:  Child Safety Training                           Instructor: Click here to enter text.                
 
Date:                                       
 


 
Objectives: To empower children to be aware of safe behaviors and to make good safety choices  
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 INSTRUCTOR GUIDE RESOURCES / MATERIALS 


Information Briefly review Bullets 1-5 from KKS brochure “What to Discuss With Children” (Up to 
grade 5.)  “Do you remember when we spoke about these?”  Ask a refresher question, “If 
you get lost in a store, what should you do?” 
 
Read aloud Bullets 6-10 from KKS Brochure 


6. Never leave play area or yard… 
7. Tell if anyone touches you… 
8. Tell if someone wants you to keep a secret… 
9. Tell if someone gives you a gift… 
10. Just because someone knows your name… 


 
Reframe into simple questions to pose to the children. 


6. Why should you tell your mom or dad if a playmate from next door asks you to 
come over to see their new computer game? 


7. Is it wrong for someone to touch you on your private areas?  Why should you 
tell your mom or dad right away?  [Mention: doctor exams and bath time are 
exempt, for instance.] 


8. If one of your classmates tells you that a 4th grade boy really likes her and tells 
you not to tell anyone, what should you do? 


9. Why shouldn’t you accept gifts from people? 
10. Is everyone who knows your name a friend?  What are some ways a stranger 


might find out your name?  If your brother writes his name in large letters on 
his backpack, what should you tell him?  Why would that be a bad thing to do? 


KKS Brochure 


Evaluation:   Children are able to correctly answer related questions.  Correct wrong answers gently, 
making sure children comprehend the information. 


 
Refer to Brochure to correct erroneous answers. 


Activity:  Ask students to draw a picture of what to do if they ever get separated from their parents 
while in a store.  If there is time, have each child explain their picture to the class.  If 
there is not enough time, instruct the child to explain their picture to their parents after 
class. 
 


 
May have to re-arrange desks for adequate space. 


 
Attach class attendance sheet to this lesson plan.  Turn in to Ministry Head after class. 


 
Grade Level: Elementary Grades 1-2                     Subject:  Child Safety Training                           Instructor: Click here to enter text.                
 
Date:                                       
 


 
Objectives: To empower children to be aware of safe behaviors and to make good safety choices  
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 INSTRUCTOR GUIDE RESOURCES / MATERIALS 


Information Read aloud Bullets 1-5 from KKS brochure “What to Discuss With Children” (Up to 
grade 5.) 


1. Getting separated from parent while shopping… 
2. Never get into a car… 
3. If adult pulls up next to you… 
4. Never answer door if home alone… 
5. Don’t go places alone… 


 
Ask the following questions: 


1. If you see a child who is lost in a store, what would you tell them to do? 
2. Would you accept a ride from someone you recognize from your 


neighborhood, but don’t know personally?  Why? 
3. Why might an adult ask you to come near their car? 
4. Would you answer the door if you were home alone?  What if it was a 


policeman?  If you’re home alone and someone calls on the phone and asks if 
your parents are home, what do you say?  [Some variation of, “They’re home 
but can’t come to the phone right now” is acceptable.] 


5. Why might it be dangerous to go places alone? 
 


KKS Brochure 


Evaluation:   Children’s answers to the questions should show an understanding of the concepts being 
taught.  Correct wrong answers gently, making sure children comprehend the 
information. 
 


 
Refer to Brochure to correct erroneous answers. 


Activity:  Ask several children to act out a skit demonstrating what to do if a car pulls up next to 
them on their street.  [Two children pretend to be adults driving a car close to another 
child and that child demonstrates backing away and running in the opposite direction.] 
Ask the rest of the children to tell you what they saw during the skit and why it is 
important. 
 


 
Paper and crayons or makers. 


 
Attach class attendance sheet to this lesson plan.  Turn in to Ministry Head after class. 


 
Grade Level: Elementary Grades 3-5                     Subject:  Child Safety Training                           Instructor: Click here to enter text.                
 
Date:                                       


 
Objectives: To develop critical thinking in the area of personal safety. To be able to correlate actions with consequences.   
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 INSTRUCTOR GUIDE RESOURCES / MATERIALS 


Information Briefly review Bullets 1-5 from KKS brochure “What to Discuss With Children” (Up to 
grade 5.)  “Do you remember when we spoke about these?”  Ask a refresher question, “If 
you get lost in a store, what should you do?” 
 
Read aloud Bullets 6-10 from KKS Brochure 


6. Never leave play area or yard… 
7. Tell if anyone touches you… 
8. Tell if someone wants you to keep a secret… 
9. Tell if someone gives you a gift… 
10. Just because someone knows your name… 


 
Reframe into simple questions to pose to the children. 


6. Why is it important for you to tell your mom or dad where you are going? 
7. Why do you think someone might want to touch you in a private area?  Why is 


it important to tell Mom or Dad right away? 
8. One of your classmates tells you her older brother asks her to touch him on his 


private parts.  She wants you to keep it a secret.  What should you do? 
9. What are some reasons a person might want to give you a gift when it’s not 


your birthday or Christmas? 
10. What are some ways a stranger might find out your name?  Why might a 


stranger call you by your name? 


KKS Brochure 


Evaluation:   Children are able to correctly answer questions and show an understanding of the 
concepts being taught.  Correct wrong answers gently, making sure children comprehend 
the information. 
 


Refer to Brochure to correct erroneous answers. 


Activity:  Ask the children to brainstorm other ways that they can keep themselves and their 
friends safe.  Write on the board as many as they can come up with in 3 minutes. 
 


Chalk board or wipe-off board and markers. 
 


 
Attach class attendance sheet to this lesson plan.  Turn in to Ministry Head after class. 


 
Grade Level: Elementary Grades 3-5                     Subject:  Child Safety Training                           Instructor: Click here to enter text.                
 
Date:                                       
 


 
Objectives: To develop critical thinking in the area of personal safety.  To be able to correlate actions with consequences.   








 
CHILD SAFETY LESSON PLAN – AUTUMN  


 
 
 
 
 
 
 
 
 
 
 


 INSTRUCTOR GUIDE RESOURCES / MATERIALS 


Information Read aloud Bullets 1-4 from KKS brochure “What to Discuss With Youth” (Through 
High School) 


1. Minors not contractually obligated… 
2. Parent’s permission before taking a job… 
3. Walk with confidence and purpose… 
4. Stopped by someone claiming to be an authority… 


 
Questions for Discussion: (Encourage everyone’s participation) 


1. Why might a person try to trick you into signing a contract?  What kind of 
contracts might they be? [job, involvement in sports or a professional 
endeavor, etc.] 


2. Why might it be dangerous to accept a job without first talking to your parents 
about it? 


3. What does it look like to walk with confidence and purpose?  What does that 
kind of body language say about you?  What would it look like to appear 
fearful or timid?  What would that kind of body language say about you? 


4. How can you determine whether someone claiming to be a policeman really is 
a policeman? What can you do if a policeman is alone and you are instructed to 
get in his car?  Why might someone masquerade as a person in authority? 
 


KKS Brochure 


Evaluation:   Correct answers as well as thoughtful, intelligent discussion on each question.  Students 
ideally have additional questions that these topics bring up.  Erroneous answers should 
be corrected through discussion and interaction.   
 


 
Refer to Brochure to correct erroneous answers. 


Activity:  Brainstorm as many job opportunities that could raise red flags as the students can name 
in 3 minutes.  [Lawn mowing, furniture moving, personal errands, house cleaning, 
driving, babysitting, etc.] 
 


Chalk board or wipe-off board and markers. 
 


 
Attach class attendance sheet to this lesson plan.  Turn in to Ministry Head after class. 


 
Grade Level: Middle School Grades 6-8                     Subject:  Child Safety Training                      Instructor: Click here to enter text.                
 
Date:                                       
 
 
 
Objectives: To become confident and able to assert themselves in ways to keep themselves and others safe.  
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 INSTRUCTOR GUIDE RESOURCES / MATERIALS 


Information Briefly review Bullets 1-4 from KKS brochure “What to Discuss With Youth” (Through 
High School.)  “Do you remember when we spoke about these?”  Ask a refresher 
question, “What is meant by ‘walking with confidence and purpose’?” 
 
Read aloud Bullets 5-9 from KKS brochure “What to Discuss With Youth” (Through 
High School) 


5. No coercion on a date… 
6. Establish boundaries; “No” means NO! 
7. Make a scene… 
8. Call your parents… 
9. Act as if parents are there… 


 
Questions for Discussion: (Encourage everyone’s participation) 


5. What kind of pressure might someone place on you during a date?  How would 
you handle that situation? 


6. What does it mean to set boundaries? 
7. Describe what ‘making a scene’ looks like. 
8. How could you make a pact with your parents so that they will come for you if 


you feel threatened and so you won’t get in trouble? 
9. What kind of boundaries would you set with a friend if you knew your parents 


were watching? 


KKS Brochure 


Evaluation:   Correct answers as well as thoughtful, intelligent discussion on each question.  Students 
ideally have additional questions that these topics bring up.  Erroneous answers should 
be corrected through discussion and interaction.   
 


 
Refer to Brochure to correct erroneous answers. 


Activity:  In pairs, ask students to come up with ways of setting boundaries with others.  Each 
group shares with the class.  Divide the class in 2 groups:  have each group practice 
putting their hand up and shouting, “NO!” or “STOP.”  Acknowledge the side that was 
loudest. 


 
 


 
Attach class attendance sheet to this lesson plan.  Turn in to Ministry Head after class. 


 
Grade Level: Middle School Grades 6-8                     Subject:  Child Safety Training                     Instructor: Click here to enter text.                
 
Date:                                       


 
Objectives: To become confident and able to assert themselves in ways to keep themselves and others safe.  
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 INSTRUCTOR GUIDE RESOURCES / MATERIALS 


Information Read aloud bullets 1-4 from KKS brochure “What to Discuss With Youth” (Through 
High School.)   


1. Minors are not contractually obliged… 
2. Parent’s permission before taking a job… 
3. Walk with confidence and purpose… 
4. Person claiming to be one in authority… 
 


 Questions for Discussion: (Encourage everyone’s participation) 
1. What would you do if someone tries to coerce you into signing a contract?  


What if the person is very insistent and says that parental involvement is 
unnecessary since you are in high school? 


2. What kind of jobs could put you in a vulnerable situation? 
3. What does it look like to walk with confidence and purpose?  What does that 


kind of body language say about you?  What does it look like to appear timid 
or fearful?  What would that kind of body language say about you? 


4. Is it against the law to masquerade as a person in authority (police, fire, resuce 
personnel, etc.)?  Why? 


 


KKS Brochure 


Evaluation:   Answers should be detailed and show evidence of thoughtfulness.  Students may relate 
situations from their own experiences. 
 


 
 


Activity:  Divide class into two groups.  Each group discusses how a person would look if they 
were walking timid and vulnerable, and then walking with purpose and confidence.  As 
for 4 volunteers from each group.  The 4 volunteers demonstrate each to the class with 2 
being timid and 2 being confident.  The rest of the class discusses what they saw. 
 


May have to re-arrange desks for adequate space 


 
Attach class attendance sheet to this lesson plan.  Turn in to Ministry Head after class. 


 
Grade Level: Grades 9-12                     Subject:  Child Safety Training                      Instructor: Click here to enter text.                
 
Date:                                       
 
  
Objectives:  To know how to handle uncomfortable situation.  To be able to model safe behavior to others, especially those who are younger. 








 
CHILD SAFETY LESSON PLAN – SPRING  


 
 
 
 
 
 
 
 
 
 


 INSTRUCTOR GUIDE RESOURCES / MATERIALS 


Information Briefly review Bullets 1-4 from KKS Brochure “What to Discuss With Youth” (Through 
High School.)  “Do you remember when we spoke about these?”  Ask a refresher 
questions: “If you see someone who appears timid and fearful, how might you help them 
to build confidence?” 
 
 Read aloud Bullets 5-9 from KKS Brochure “What to Discuss With Youth” (Through 
High School.) 


5. No coercion on a date… 
6. Establish boundaries; “No” means NO! 
7. Make a scene… 
8. Call your parents… 
9. Act as if parents are present… 


Questions for Discussion: (Encourage everyone’s participation) 
5. What kind of pressure might someone place on you during a date?  How would 


you handle the situation? 
6. Give an example of how you would inform someone of your physical 


boundaries.  At what point in the relationship should you have this discussion?  
Why: 


7. Describe what “making a scene’ would look like: …in a car?  …at a party?  
while walking home:  …in other situations? 


8. How could you make a pact with your parents so that they will come for you if 
you feel threatened and so you won’t get in trouble? 


9. How would behaving as if your parents were present impact:  …your 
language?  …your actions?   …your values? 


 


KKS Brochure 


Evaluation:   Answers should be detailed and show evidence of thoughtfulness.  Students may relate 
situations from their own experiences. 


 
 


Activity:  Brainstorm pro-active behaviors that contribute to safety and record on the board.  
Briefly discuss each. 


Chalk board or wipe-off board and markers. 


 
Attach class attendance sheet to this lesson plan.  Turn in to Ministry Head after class. 


 
Grade Level: Grades 9-12                     Subject:  Child Safety Training                      Instructor: Click here to enter text.                
 
Date:                                       
 
  
Objectives:  To know how to handle uncomfortable situation.  To be able to model safe behavior to others, especially those who are younger. 
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 INSTRUCTOR GUIDE RESOURCES / MATERIALS 


Information The class views the video. 
 
Afterward, discuss the following questions: 


1. What is a “Don’t Know?” 
2. Who is your Safe Side Adult? 
3. What should you do if a stranger tries to talk to you? 
4. What is a “Kinda Know?” 


 
 
 


 


The Safe Side Video: “Stranger Danger” (running time 42 
minutes) 
Available at each parish and in the Diocesan Resource Center. 
 


Evaluation:    
Children pay attention to most of the video and possibly respond physically or verbally 
to the characters.  Children participate in the discussion when the video is paused. 
 


 
Refer to Brochure to correct erroneous answers. 


Activity:   
Pause the video to have a discussion when prompted. 
 
After the video, have the children practice shouting, “Help! This is not my mom!” and 
“Help!  This is not my dad!”  as loud as they can.  Repeat once or twice. 
 
As time allows, the children may design and draw their own Safety badge. 
 


 
Construction paper, crayons, and scissors. 


 
Attach class attendance sheet to this lesson plan.  Turn in to Ministry Head after class. 


 
Grade Level: Pre-School  (age 4 and up)              Subject:  Child Safety Training                           Instructor: Click here to enter text.                
 
Date:                                       
 
 
 
Objectives: To introduce stranger safety concepts. 
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INSTRUCTOR GUIDE RESOURCES / MATERIALS 


Information Help the children to think about how they would react in several safe/unsafe 


situations.  


 


 


Evaluation:   Children should be able to tell their parents one of the answers that they learned.  


At the end of the lesson ask, “What will you tell your parents that you learned 


about safety today?” 


 


 


 


Activity:  Place masking tape down the center of the floor. 


Designate one side as “yes” and the other side as “no.” 


Ask the children questions, and tell them to stand on the appropriate side of the 


tape, whether they are answering “yes” or “no” to the question.   


Ask for volunteers to explain why they answered the way they did.  Take the 


opportunity to give the correct answer and discuss why the answer is correct.  


Use several or all of the questions: 


1. Is it ok to get in a car with a stranger? What if they know your name? 


2. If an adult that you don’t know wants to give you candy, should you 


take it? 


3. Should you have your seat belt buckled every time you ride in mom or 


dad’s car? 


4. If an adult you don’t know asks you to help them find their lost puppy, 


should you help them? 


5. If an adult that you don’t know asks you what your name is, should 


you tell them? 


6. If you are playing with a ball and it rolls into the street, should you run 


after it to get it? 


7. When you’re at the store with mom or dad, should you tell them if you 


see someone that makes you feel scared? 


8. If you can’t find mom or dad in a store, should you ask someone who 


works at the store for help? 


Masking tape. 


Corresponding worksheet of answers and talking points 


(page2). 
 


Attach class attendance sheet to this lesson plan.  Turn in to Ministry Head after class. 


Grade Level: Pre-School  (age 4 and up)              Subject:  Child Safety Training                           Instructor:____________________                


 


Date:                                       


 


Objectives: To introduce/reinforce personal safety concepts. 
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Supplemental Answers and Talking Points for Pre-School Lesson Plan (age 4 and up)  


 
1. Is it ok to get in a car with a stranger? What if they know your name? 


No.  It is never ok to get in a car with a stranger, even if they tell you that they know you or your parents.  Your mom or dad should tell you which 


adults you should trust.  Be sure to tell your mom or dad if an adult ever tries to give you a ride. 


 


2. If an adult that you don’t know wants to give you candy, should you take it? 


No. You should never accept candy from a stranger, no matter if they are a man or a woman.  It doesn’t matter if it is your favorite candy; you should 


not accept it, unless your mom or dad has first said that it’s ok.   Be sure to tell your mom or dad if an adult ever tries to give you candy or a gift. 


 


3. Should you have your seat belt buckled every time you ride in mom or dad’s car? 


Yes.  The seat belt is there to keep you safe if there is ever an accident.  Without the seat belt, you could get hurt even if there is no accident. 


 


4. If an adult you don’t know asks you to help them find their lost puppy, should you help them? 


No.  They may not have lost their puppy and they just want you to go with them.  Remember, your mom or dad will tell you which adults you should 


trust.  Adults should not ask children for help; they should ask other adults.  Be sure to tell your mom or dad if an adult asks you for help. 


 


5. If an adult that you don’t know asks you what your name is, should you tell them? 


No.  Adults that you do not know should not ask you questions.  You should tell your parents right away if an adult that you don’t know tries to talk 


to you. 


 


6. If you are playing with a ball and it rolls into the street, should you run after it to get it? 


No.  You might not see that a car is coming and you could get hurt.  You should always stop and look both ways before you cross a street.  If your 


mom or dad has told you not to cross the street alone, be sure to ask them for help to get your ball. 


 


7. When you’re at the store with mom or dad, should you tell them if you see someone that makes you feel scared? 


Yes.  Sometimes people will look at you with an angry or mean look.  If the stranger makes you feel uncomfortable, you should tell your mom or 


dad.  When you tell them, they will take extra care to be sure you are safe.  They may even tell a store manager about the person. 


 


8. If you can’t find mom or dad in a store, should you ask someone who works at the store for help? 


Yes.  Do not ask just any adult for help.  You can go to the cash register or the front counter and ask someone who works at the store for help; they 


will stay with you and keep you safe.  Sometimes they will announce your parents’ names on the loud speaker so that they may find you.   
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 The Diocese of Colorado Springs is committed to providing a safe environment 
for all who worship, work, volunteer, or attend education and formation opportunities 
at our parishes and schools.  We are determined to do everything to keep our children 
safe.  
 Statistics show that the vast majority of children who are abused (93%) know 
their abusers and the vast majority of abusers (95-97%) are male.  One of the best 
protections we have to ensure the safety of our children is to develop and maintain an 
environment of trust in the home, where children are confident that they can talk to 
their parents about any topic, any fear, and any experience they are having.


 Potential abusers are less likely to target children who have such an open       
relationship with their parents or other significant adults, since abusers depend upon 
secrecy to perpetrate their deviancy.  Studies show that abusers seek children who are 
most vulnerable to their methods, such as those who are starved for attention or those 
whose relationship with their parents is strained. Their methods depend upon  
establishing a relationship of trust with children and/or 
their parents in order to have opportunities to offend.
 The best thing that we can do to protect children, 
in addition to maintaining an atmosphere of trust, is to 
be alert to adults or older children who take a particular  
interest in a child, especially to the exclusion of healthy 
relationships with their own 
peers.
 This document contains 
talking points and best practices 
for parents and educators to use 
to empower children to be safe 
from those who would do them 
harm.


DEAR PARENTS, TEACHERS, AND OTHER 


CONCERNED ADULTS:


Safe Environment is a broad topic that covers 
many areas.  The Bishops’ Charter for the Protec-
tion of Children and Young People focuses on 
preventing child sexual abuse.  Toward that end, 
the Catholic Church has implemented safeguards 
to ensure that those adults who work with 
minors have been carefully screened and trained, 
and are supervised as they interact with our 
children.


Child abuse, among other reasons, is sometimes 
the cause of teenage suicide.  The U.S. currently 
ranks second in the world in the number of these 
tragic deaths.  We need to educate ourselves 
about this area and be ready to intervene when 
we see warning signs in our young people.


DIOCESE OF COLORADO SPRINGS 
228 North Cascade Avenue 


Colorado Springs, Colorado  80903
719-636-2345


www.diocs.org
Diocese of Colorado Springs
WWW.DIOCS.ORG © 2016


To report child abuse, call 
1-844-CO-4-KIDS 
(1-844-264-5437)


To report to the diocese, call
(719) 866-6505


Suicide Hotlines:


National: 1-800-273-TALK (8255)


Colorado Crisis and Support Line:
1-844-493-TALK (8255)







•  Minors are not contractually obligated without their 
    parents’ written consent.
•  Tell your parents if  anyone offers you a job, or 
    wants to hire you.  Tell that person that you must 
    first get your parents’ permission.
•  Walk with confidence and purpose in public and 
    always be aware of  your surroundings.
•  If  you are ever stopped by someone claiming to be 
    the police and you have any doubt about that claim, 
    ask for another policeman to be summoned to 
    verify the first person’s identity.
•  Dating should be a fun experience and you should 
    never allow yourself  to be coerced into doing any-
    thing that you know is wrong.
•  Establish your boundaries clearly with anyone you 
    are with.  “Date rape” accounts for the vast major-
    ity of  teenage rapes.  Remember that “No” means  


       no and should be respected and accepted.
    •  It is okay to “make a scene” to stop 
       someone from taking advantage of  you.
    •  If  you are ever in an uncomfortable     
       situation and need a ride home, call your 
       parents and they will come and get you, 
       and you will not get in trouble.
    •  Never do something with your peers 
       that you would not do if  your parents 
       were present.  


•  If  you ever get separated from your mom or dad 
    while shopping, don’t wander around.  Go to a 
    checkout counter or to someone who works there 
    and tell them you lost your parents.
•  You should never get into a car or go anywhere 
    with anyone unless your parents told you it is okay, 
    even if  the person says it’s an emergency.
•  If  an adult asks you for help or a car pulls up near 
    you, run away in the opposite direction without 
    answering. Never believe it if  someone tells you that 
    they need your help to find their puppy or kitten or 
    for any other reason. 
•  Never answer the door if  you are home alone.
•  Never go places alone; go with a friend.
•  Never leave the yard or play area without telling 
    your parents.
•  Tell your parents if  anyone touches you on the 
    parts of  your body that a 
    bathing suit covers. 
•  Let your parents know right 
    away if  someone tells you to 
    keep a secret.
•  Tell your parents right away if  
    someone gives you a gift.
•  Just because someone knows 
    your name, does not mean 
    that you or your parents know 
    them.


•  Know where your children are at all times; be familiar with their friends and activities.
•  Know the family composition of  the homes where your children play.  Is there adult supervision?  Are there 
    older brothers and/or male teenage friends around?  Does the single mom have a boyfriend present?
•  Teach your children to trust their feelings and give them permission to say “No” to what they think is wrong.
•  Be alert to a teenager or adult who is paying an unusual amount of  attention to your child.
•  Be aware that abusers often become friendly with families to gain trust and access to the children.
•  Teach your children to tell you if  someone touches them in a way that makes them feel uncomfortable.
•  Listen carefully to your children’s fears; be accepting and supportive in all your discussions with them.
•  Monitor children’s computer use.  Report issues to the Internet Service Provider and/or police. Block sender.
•  Charge your child’s cell phone in your bedroom overnight; sexting and cyber-bullying often take place at night.
•  Never force children to touch, hug, or kiss someone if  they do not want to.  If  they are forced to do this, it 
    signals to them that adults can impose themselves on children, and not respect their boundaries.
•  Be sensitive to changes in your children’s behavior and discuss your concerns with them.
•  Ask your children if  anyone makes them feel uncomfortable, or has touched them where they shouldn’t.


Bullying is the abusive use of  force or coercion in 
order to intimidate. Cyberbullying is the posting or 
sending of  cruel gossip to damage a person’s reputa-
tion.   
Victims of  bullying can become depressed and sui-
cidal. Bullying often is not reported for fear of  repri-
sal.  Bullying takes place in nearly 50% of  schools.  


Signs of  bullying
  • Has damaged or missing clothing.
  • Has unexplained injuries.
  • Complains frequently of  headaches or feeling sick.
  • Fears going to school or acts differently than usual.
  • Has fewer friends or is excluded from activities.
  • Loses interest in schoolwork or grades plummet.
  • Abruptly stops using the computer.
  • Is withdrawn, acts depressed, or speaks of  suicide.


Ways to deal with bullying
  • Tell an adult immediately.
  • Veer around a bully and stay out of  reach.
  • Carry yourself  with purpose. Stand tall, put hands  
     up in front of  body, say “Stop” with conviction.
  • Bystander children (not directly involved) can be 
     encouraged to say “Stop” to the perpetrators.
  • Empathize with the child’s hurt feelings.
  • Download written bullying communications.
  • Report to the Internet Service Provider and police. 
     Block sender.
  • Check children’s online activity & privacy settings.
  • Establish an agreement about 
     internet use.
  • Bullying of  a minor is child  
     abuse and should be treated  
     as such.


What to Discuss With Youth 
(through high school) Bullying Suicide Awareness


Warning Signs 
• Dramatic changes in a youth’s mood or behavior.    
• Unstable moods. 
• Thoughts of  suicide expressed, threatened, written 
   or otherwise hinted at. Efforts to find means to 
   suicide, to say goodbye, to distribute possessions to 
   others, or to prepare for death.
• Increased or excessive alcohol or drug use.  
• Seeing no reason for living or having no sense of  
   meaning or purpose in life. 
• Feeling anxious, agitated, having frequent night-
   mares, being unable to sleep, or sleeping all the 
   time.  
• Being bullied, threatened, or harassed.
• Feeling hopeless about self, others, or the  
   future.  Feeling trapped, like there is no way out.
• Withdrawal from family, friends, usual activities, or 
   society at large.  
• Feeling rage or uncontrolled anger, seeking revenge 
   for perceived wrongs.  
• Acting without regard for consequences, excessively 
   risky behavior.  


Responding
• Calmly ask the person what is bothering them and 
   persist in overcoming any hesitancy on their part  
   to talk about it.  
• Take the situation seriously without judging.
• Ask if  the person is considering suicide or has a 
                   plan in mind.  This is the best way to find 
                   out if  a person has been thinking about 
                   suicide.
                 • Let the person know that you care, that 
                   they are not alone, that suicidal feelings 
      are temporary, that depression can be 
                   treated, and problems can be solved.  
                   Offer hope.
•               • Take the person to a professional                    
                   specializing in crisis intervention and 
                   suicide prevention.
                 • Do not leave the person alone until help 
                   is available and remove means like guns, 
                   pills, etc.


Best Practices for Parents


What to Discuss With Children 
(through grade 5)
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            MINOR VOLUNTEER PARENTAL CONSENT FORM             
 


 


Dear Parents/Guardians of Minor Volunteers: 


 


Your minor has requested to volunteer with a Catholic parish, school, or diocesan program.  All minor 


volunteers must have been safe environment trained using the Keeping Kids Safe material or other diocesan-


approved safe environment training program and must have reviewed the Interactions and Behaviors Summary 


with a screened and safe environment trained adult.  


 


All minor volunteers work in conjunction with adult supervisors.  The minor volunteers are required to abide by 


the rules and guidelines established by the program supervisor. 
 


By signing below, you are providing permission for your minor to volunteer in the parish, school or diocesan 


program and you will assist them in complying with the safe environment standards of the Diocese of Colorado 


Springs.  Additional information about the Diocese’s safe environment standards may be found at 


www.diocs.org under Child and Youth Protection, including the Sexual Misconduct Policy for the Diocese of 


Colorado Springs, which is the Code of Conduct for the Diocese. 
 


 


__________________________________________   ____________________________________ 


Location name Date 


 


 


__________________________________________ ____________________________________ 


Printed name of Parent/Guardian Signature of Parent/Guardian  


 


 


_________________________________________ ____________________________________  


Phone number Parent/Guardian Email Address   


 


 


 


__________________________________________    Age:_______ ____________________________________ 


Print Name of Minor Signature of Minor 


 


 


__________________________________________    Age:_______ ____________________________________ 


Print Name of Minor Signature of Minor 


 


 


__________________________________________    Age:_______ ____________________________________ 


Print Name of Minor Signature of Minor 


 


 


__________________________________________    Age:_______ ____________________________________ 


Print Name of Minor Signature of Minor 


 


 


 


 


 
Emergency Contact Name and Number 



http://www.diocs.org/
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PARENTAL OPT-OUT 


I am aware that our Catholic Parish provides training in safe environment for children and young people as part 


of the religious education program.  I hereby request that my child be excused from this training.   


___________________________________________ ___________________________ 


Parent’s Printed Name Phone 


___________________________________________ ___________________________ 


Parent’s Signature Date 


______________________________________________ 


Child’s Name (please print) 


______________________________________________ 


Child’s Name (please print) 


______________________________________________ 


Child’s Name (please print) 


______________________________________________ 


Child’s Name (please print) 


Why are you choosing to opt-out of our safe environment training for children? 


_______________________________________________________________________ 


_______________________________________________________________________ 


_______________________________________________________________________ 


Person receiving this report:_____________________________________________________ 


Name       Date 








Sample


For Audit Year July 1, Year – June 30, Year 


Parish: _____________________________________________________________________________________________________________________ 


Safe Environment Coordinator: _________________________________________________________________________________________________ 


1. The total number of lay employees (all paid persons other than priests, deacons, seminarians and other candidates for ordination) who were active and


had ongoing contact with minors during the audit year. .........................................................................................................................................  ________ 


a. Of the total number, how many have ever received the 2-hour foundational safe environment training (this year or in the past)? .................  ________ 


b. Of the total number, how many have been cleared by a criminal background investigation in the last 5 years? ..............................................  ________ 


c. Of the total number, how many have received the annual update training? ...................................................................................................... ________ 


Please explain the reason for any gaps (differences between a, b, and/or c and the total number) and provide the date by which the gaps will be closed:


Gap in a:__________________________________________________________________________________________________________________ 


Gap in b: _________________________________________________________________________________________________________________ 


Gap in c:__________________________________________________________________________________________________________________ 


2. The total number of VOLUNTEERS AGE 18 AND OVER (including altar servers) who were active and had ongoing contact with minors during the


audit year.  ..............................................................................................................................................................................................................  ________ 


d. Of the total number, how many have ever received the 2-hour foundational safe environment training (this year or in the past)? .................  ________ 


e. Of the total number, how many have been cleared by a criminal background investigation in the last 5 years? ..............................................  ________ 


f. Of the total number, how many have received the annual update training? ......................................................................................................  ________ 


Please explain the reason for any gaps (differences between d, e, and/or f and the total number) and provide the date by which the gaps will be closed: 


Gap in d: _________________________________________________________________________________________________________________ 


Gap in e: __________________________________________________________________________________________________________________ 


Gap in f: __________________________________________________________________________________________________________________ 


Parish  
Safe Environment Audit Affidavit Sample







Sample


3. The total number of VOLUNTEERS UNDER AGE 18 (including altar servers) who were active and had ongoing contact with minors during the audit
period.  ....................................................................................................................................................................................................................  ________ 


g. Of the total number, how many have reviewed the Interactions and Behaviors Summary? ..........................................................................  ________ 


h. Of the total number, how many have received other diocesan-approved safe environment training (this year or in the past)? ....................  ________ 


i. Of the total number, on how many have you obtained a Minor Volunteer Parental Consent Form? .............................................................  ________ 


Please explain the reason for any gaps (differences between g, h, and/or i and the total number) and provide the date by which the gaps will be closed: 


Gap in g: _________________________________________________________________________________________________________________ 


Gap in h: _________________________________________________________________________________________________________________ 


Gap in i: __________________________________________________________________________________________________________________ 


4. The total number of minors who participated in parish programs during the audit year.  .....................................................................................  ________ 


j. Of the total number, how many received diocesan-approved safe environment training only once (this year or in the past)? ....................  ________ 


k. Of the total number, how many received diocesan-approved safe environment training twice during this audit year? ...............................  ________ 


l. What diocesan-approved safe environment training program(s) do you use for minors? _______________________________________________


_______________________________________________________________________________________________________________________


m. How many documented parental opt-outs do you have?  ............................................................................................................................  ________ 


Please explain the reason for any gaps (differences between j and/or k and the total number) and provide the date by which the gaps will be closed: 


 Gap in j: _________________________________________________________________________________________________________________ 


 Gap in k: _________________________________________________________________________________________________________________ 


5. Please estimate the cost to the parish to implement safe environment protocols (including personnel expenses, criminal background investigations,
outreach to victims, legal counsel, training materials, etc.) during the audit year:
$ __________________________________________________________


Signature of Pastor   ___________________________________________________________________________________ 


Date:  _________________________________  
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For emergency use only 


PEER LEADER INFORMATION FORM 


Name: _____________________________________________________ Date: ____________________ 


Address: _____________________________________________________________________________ 


Parent’s Name(s): _____________________________________________________________________ 


Parent’s Email Address(es):______________________________________________________________ 


Parent’s Cell Phone(s): __________________________________________________________________ 


Home Phone: ___________________________ Peer Leader Cell Phone: __________________________ 


The volunteer activity that the minor is interested in is: ______________________________________ 


Employment and/or Volunteer History (if applicable) attach additional sheets as needed:  


Employed/Service From _______________________________  To_____________________________________________ 


Organization Name ____________________________ _______ _______________________________________________ 


Supervisor's Name & Phone Number ______________________________________________________________________ 


Street Address_______________________________________________ City & State _______________________________ 


Work Performed ____________________________________________________________________ Involving minors? Y  N 


Reason for leaving _____________________________________________________________________________________  


List three references who are not relatives – examples: scout leaders, coaches, teachers, neighbors: 


Name ________________________________________________ Relationship ____________________________________ 


Address ______________________________________________  Phone _________________________________________ 


 


Name ________________________________________________ Relationship ____________________________________ 


Address ______________________________________________  Phone _________________________________________ 


 


Name ________________________________________________ Relationship ____________________________________ 


Address ______________________________________________  Phone _________________________________________ 


 


Name ________________________________________________ Relationship ____________________________________ 


Address ______________________________________________  Phone _________________________________________ 


 
Emergency Contact: _____________________________________ Phone: _______________________ 


Peer Leader Signature:__________________________________________________________________ 


For Office Use Only: 


Training with KKS or other approved program (dates): ___________________________________________________________________ 


Interactions and Behavior Training (date): _______________ Reference Checks Completed (dates):_______________________________  


Supervisor(s): _____________________________________________________________________________________________________ 
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PREFERRED CRIMINAL BACKGROUND INVESTIGATION PROVIDERS 


 
The CBI providers listed below have been vetted by the Diocese, though other providers may 


also be used. Prices are subject to change.  Additional charges may apply for advanced 


screenings. 


 


1. Mind Your Business  
a. Website:  https://www.mybinc.com/  
b. Contact Jen Adams at 888-758-3776 
c. Cost of pkg. that includes national and sex offender, CO statewide, and 


social trace, $18.00.  Additional counties outside of CO - $13.00 per co 


2. ScreeningOne 
a. Website:  http://www.screeningone.com 
b. Contact Trish Gawloski at 888-327-6511 Ext.110 
c. Cost approx. $16.10 - default pkg., with options for one additional county, 3+ 


counties, or federal at extra cost. 


3. Selection.com 
a. Website:  http://selection.com 
b. Contact Julie Burke at 800-325-3609, ext. 3027 
c. Cost:  Standard Report for those who’ve lived in CO past 7 years - $13.00; 
Standard Report with additional counties, going back 7 years - $25.00 


d. Location will need to sign an agreement. 
 


If additional criminal background information is desired, you may consider obtaining records 


from municipal courts from each local municipality and/or the Colorado Bureau of Investigation 


at www.cbirecordscheck.com for $6.85 with a credit card. Note: these reports are not adequate as 


stand-alone reports. 


 


 



https://www.mybinc.com/

http://www.screeningone.com/

http://selection.com/

http://www.cbirecordscheck.com/
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PREVENTION STRATEGIES 


 


(to protect minors from methods used by perpetrators) 


 
1. Bathing suit zone:  It’s against the law for any adult to touch a minor in the bathing suit 


zone.  (Exceptions include: doctor visit with parent or guardian present; injury to the 


privates; bath time for young children) 


2. Parents should question the motives of adults who take extreme interest in their child.   


3. Parents should monitor and participate in their children’s activities. 


4. Let your children know they can tell you anything and you will believe them. 


5. Stress that there should be no secrets from you, particularly those involving an adult. 


6. Children should never enter a home, building, or car unless accompanied by a parent or 


other trusted adult. 


7. Inform children that, generally speaking, adults should ask other adults for help. 


8. If someone in a vehicle slows down, pulls over or attempts to speak with them, 


youngsters should quickly take three giant steps back from the car and run in the 


opposite direction. (the direction that the car came from) 


9. Give children permission to say “no” to authority figures when necessary. 


10. Explain that a good secret, like a surprise party, is one that is eventually told.  A bad 


secret is one that makes a child feel upset or that a child is afraid to tell.  Bad secrets 


should be told to parents immediately.   


11. Teach children not to accept gifts without a parent’s permission.  Parents: be alert to 


unexplained gifts.  Find out who gave the gift: when, where, and why. 


12. Parents should always attend children’s outside talent pursuits; by law, a parent has to 


co-sign legal contracts for minors.  Thoroughly verify the credentials of talent scouts. 


13. Children should never allow anyone to handcuff them, tie them up, or place them in any 


restraint or isolation, even during a game. 


14. Children should never open a door to strangers when home alone.  Parents should put a 


door viewer at children’s eye level. 


15. Encourage children to tell a trusted adult of any abuse or any attempt at abuse. 


16. Children should not trust or go with someone simply because the individual knows their 


name.  Parents, if nametags are necessary on belongings, place them where they are not 


easily seen. 
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17. Explain to children the importance of getting parental permission before agreeing to 


perform any chore or job, including yard work, light construction, or helping with 


packages or groceries.  Extra caution should be taken when selling or collecting door-


to-door.  Youngsters should never enter someone’s home unless accompanied by a 


parent or guardian. 


18. Get to know your youngster’s friends and their families.  A sudden strong dislike of a 


favorite place or person may indicate that some form of abuse has taken place.  Be alert 


if your child constantly spends time at one friend’s house, particularly when there is a 


single male or live-in boyfriend.  If you feel at all uneasy, declare that home off limits. 


19. If young children start acting out sexually, find out how, where, and with whom this 


behavior was learned. 


20. When faced with force or a weapon, teach children to scream loudly and run to safety.  


Most predators will flee if faced with a noisy, attention-getting child. 


21. Reinforce to children the concept of the “Bathing Suit Zone,” and teach them to tell you 


if anyone shows them pictures that show people’s bathing suit zones or someone tries to 


take a picture of their bodies.   


22. Teach children never to divulge personal information over the Internet.  They should 


never arrange to meet anyone in person whom they do not know.  Parents should 


monitor the time their children spend online, especially in the evening and at night.   


23. Computer sex offenders work hard at driving a wedge between a child and his/her 


family.  They almost always contact victims initially in chat rooms.  Parents, be alert to 


a child’s withdrawing from the family.  Speak openly with your child about the dangers 


of computer sex offenders and the methods that they use.  Review what is on your 


child’s computer.  


24. Sexting and Cyber Bullying often take place during nighttime hours.  A child who is 


already depressed from being the subject of these attacks may suffer from lack of sleep, 


which only compounds the strain.  Computers should be in a public area of the house.  


Parents may consider charging their child’s cell phone in their bedroom overnight. 


25. The sex trade and human trafficking are serious dangers for runaways.  Some signs of a 


potential runaway include struggling in school, becoming argumentative with authority, 


or expressing dissatisfaction with his/her current life situation.  Speak to your child 


about the dangers that lie in wait for them in these instances.   


26. Open communication between parent and child is the best line of defense against many 


types of harm.  
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REFERENCE CHECK FORM 
 Revised 7-1-16 


Name of Volunteer _____________________________________________________ 


 


Position Applied For _____________________________________________________ 


 


Date of Application _______________________  Date of Reference Check  _____________ 


 


Reference Checked by:  Phone _______  Mail _______   In Person _________ 


 


Person Checking Reference  Name __________________________ 


     Title   __________________________ 


 


Person Providing the Reference Name _________________________ 


     Title _________________________ 


       Phone Number &/or Address _________________________ 


      _________________________ 


      _________________________ 


Questions (if reference check is for a minor volunteer, questions 7, 8, 10, 11, & 12 may not apply): 


 


1. What is your relationship to the volunteer applicant?  For how long? 


________________________________________________________________________ 


 


      2.  To your knowledge, has this person worked with minors before?  In what capacity? 


           ________________________________________________________________________ 


           ________________________________________________________________________ 


 


3. Do you have any reason to believe that he/she should not be working around children, 


youth, the elderly, those in need of counsel, or any other individual?  Explain. 


________________________________________________________________________


________________________________________________________________________


________________________________________________________________________ 


 


4. How would you describe this person’s character?  Give an example to illustrate your 


knowledge of this. 


________________________________________________________________________


________________________________________________________________________


________________________________________________________________________


________________________________________________________________________ 


 


5. Would you trust this person to work with children, youth, or any vulnerable population?  


Give an example of why you would or would not trust the volunteer applicant. 


________________________________________________________________________


________________________________________________________________________


________________________________________________________________________


________________________________________________________________________


________________________________________________________________________ 
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6. Are you aware of any instance in which he/she sexually harassed another individual or 


was accused of sexually harassing another individual? 


________________________________________________________________________


________________________________________________________________________


________________________________________________________________________ 


 


7. Are you aware of anyone bringing or considering bringing a civil or criminal claim 


against the volunteer applicant alleging emotional, verbal, physical, or sexual abuse by 


him/her? 


________________________________________________________________________


________________________________________________________________________ 


 


8. Do you know of any discipline or reprimand regarding this volunteer applicant related to 


physical or sexual abuse or sexual impropriety? 


________________________________________________________________________


________________________________________________________________________


________________________________________________________________________ 


 


9. Is there anything else that you would want to share about the volunteer applicant that 


would assist us in appropriately matching him/her to a volunteer position? 


________________________________________________________________________


________________________________________________________________________ 


 


 If the volunteer applicant will be in a position that requires the handling of money: 


10. Do you have any reason to believe that he/she is not totally honest or that he/she cannot 


be trusted in handling parish or diocesan funds?  Be specific. 


________________________________________________________________________


________________________________________________________________________


________________________________________________________________________ 


 


            If the volunteer applicant will be driving others in his/her volunteer position: 


11. Have you received any complaints about his/her driving?  Are you aware of any tickets 


received?  Are you aware of any accidents in which he/she was involved? 


________________________________________________________________________


________________________________________________________________________


________________________________________________________________________ 


 


            If you are speaking with the volunteer applicant’s current or previous employer or 


supervisor: 


12. What is/was his/her position and the duties involved? 


________________________________________________________________________


________________________________________________________________________


________________________________________________________________________ 


 


13. Is the person still employed at your organization?  If not, did he/she leave voluntarily or 


was he/she discharged?  If discharged, disclose the reason if you are able. 


________________________________________________________________________


________________________________________________________________________ 
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REPORTING CHILD ABUSE CONTACT INFORMATION 
 


Reporting child abuse can be done with different agencies, usually law enforcement and/or 


Department of Human Services.  The appropriate agency is determined by the jurisdiction where 


the alleged abuse occurred.     
 


Colorado Department of Human Services Child Abuse Reporting Hotline   


1-844-CO-4-KIDS (1-844-264-5437)  


Most counties are listing the hotline to use to report child abuse or neglect (this will be the first 


number listed if that is their preference – this hotline is recommended for all of Colorado)  
 


What follows are some contact numbers that may be helpful: 
 


El Paso County  


Dept. of Human Services - Child Abuse Hotline  719-444-5700  


Colorado Springs Police Dept. - Police Dispatch  719-444-7000 


El Paso Co. Sheriff’s Office     719-390-5555 


Fountain Police Department     719-382-8555 


Manitou Springs Police Department    719-685-5407 


Monument Police Department    719-481-3253 


Ft. Carson-Warrior Family Community Partnership  719-526-4585 


 After Hours – Evans Army Community Hospital 719-526-7111  


Peterson AFB – Family Advocacy Program   719-556-8943 


Office of Special Investigations  719-556-4000 


Schriever AFB – Same as Peterson AFB 


USAFA – Report Child Abuse to El Paso County DHS 719-444-5700 


Family Advocacy Program    719-333-5270 


Office of Special Investigations   719-333-2000 
 


Arapahoe County 


Department of Human Services    303-636-1750 


Arapahoe County Sheriff     303-795-4711 


Littleton Police Department     303-794-1551 
 


Chaffee County  


Department of Social Services - Child Protective Services 719-530-2500 


 After Hours Call     719-539-2596 


Chaffee County Sheriff     719-539-2596 


Buena Vista Police Department    719-395-8654 


Salida Police Department     719-530-2600 
 


Cheyenne County 


Colorado Department of Human Services Hotline  844-CO-4-KIDS (1-844-264-5437) 


Department of Human Services    719-767-5629 


Cheyenne County Sheriff     719-767-5633 
 


Douglas County  


Human Services, Child Abuse Hotline    303-663-6270 


Douglas County Sheriff     303-660-7500 


Castle Rock Police Dept.     303-663-6100 


Lone Tree Police Dept.     303-339-8150 


Parker Police Dept.      303-841-9800 
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Elbert County  


Colorado Department of Human Services Hotline  844-CO-4-KIDS (1-844-264-5437) 


Health & Human Services - Non-Emergencies (M-Th) 303-621-3149 


Elbert County Sheriff      303-621-2027 


 


Kit Carson County 


Department of Health and Human Services   719-346-8732 


Kit Carson County Sheriff     719-346-8934 


Burlington Police Department    719-346-8353 


  


Lake County   


Colorado Department of Human Services Hotline  844-CO-4-KIDS (1-844-264-5437) 


Human Services      719-486-2088 


Lake County Sheriff      719-486-1249 


 


Lincoln County 


Colorado Department of Human Services    844-CO-4-KIDS (1-844-264-5437) 


Department of Social Services (8:00am to 4:30pm, Mon-Fri)   719-743-2404  


 Saturday, Sunday and holidays call Sheriff’s dispatch: 


Lincoln County Sheriff (ask for on-call worker for DSS)  719-743-2426 


 


Park County 


Colorado Department of Human Services Hotline  844-CO-4-KIDS (1-844-264-5437) 


Department of Human Services - Bailey   303-816-5939 


Department of Human Services - Fairplay   719-836-4139 


Park County Sheriff      719-836-2494 


Alma Police Department     719-836-2712 


 


Teller County  


Colorado Department of Human Services    1-844-CO-4-KIDS (1-844-264-5437) 


Department of Social Services – Mon-Fri, 8-4:30  719-686-5550  


Teller County Sheriff      719-687-9652 


Woodland Park Police Department    719-687-9262 


Cripple Creek Police Department    719-689-2655 


Victor Police Department (Teller County Sheriff Ofc.) 719-687-9652 


 


National Child Abuse Hotline    1-800-4-A-CHILD 


  For Information, Referrals and Resources   (1-800-422-4453) 


 


National Suicide Lifeline     1-800-273- TALK (8255) 


 


Human Trafficking       1-888-373-7888 


 Or text HELP to BeFree (233733) 


 


If there is an emergency situation, or you are having trouble reaching the appropriate agency 


listed above, it is best to dial 911 for immediate assistance. 
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COVENANT 
 


I, _________________________________________ enter into this covenant with 


_________________ Church on __________ (date).  I am aware that I can be asked not to 


attend Church services if there is any unforeseen concern or breach of this covenant.  This 


Covenant may be revoked at any time by the Pastor or the Diocese of Colorado Springs. 


 


I will attend either the Saturday evening Mass at _______ p.m. or the ______ a.m. (fill in 


with accurate days and times of Masses that have a mostly adult population) Mass on 


Sunday.  I will arrive prior to Mass and sit in one of the first five pews.  If a Minor sits next 


to me, I will move.  Upon arriving and departing, I agree not to have contact (within arm’s 


reach) with any Minors in the parking lot, sanctuary, or anywhere on Church grounds.  I will 


not speak to or give any gifts to Minors attending church or participate in any fundraisers 


with Minors involved.  I understand that an usher will be assigned to monitor me at all times. 


 


Until a revised Covenant is approved by the Pastor, I will only attend Eucharistic 


Celebrations.  I will not attend picnics, group discussions, classes, or any group or activity 


where Minors may be present.   


 


I understand that I may not volunteer in any capacity at the parish. 


 


I agree to continue the benefits of my therapeutic rehabilitation (spell this out specifically – 


i.e. once a month) and I will report to the pastor regarding my spiritual life. 


 


I understand ultimately that I need to be responsible for my behavior and conduct.  I agree to 


defend, hold harmless and indemnify ____________ Church concerning any allegations or 


civil suits that may be filed concerning my behavior and conduct. 


 


As situations occur, this covenant is subject to amendment. This covenant expires one year 


from the date it is first executed. 


 


___________________________________  _________________________ 


Signature       Date 


 


___________________________________  _________________________ 


Pastor’s Signature      Date 


 


___________________________________  _________________________ 


Parole Officer’s Signature (if applicable)   Date 








SAFE ENVIRONMENT SELF REVIEW 


Parish/School: ________________________________________________ Date: ________________________ 


Completed by: ______________________________________________________________________________  


1. How would you rate the awareness of 
Charter-related safe environment 
protocols on the following 
individuals/groups? 


Excellent Good Poor Comments 


Employees     


Clergy     


Volunteers     


Parishioners     


Broader Community     


2. What means do you use to publicize safe environment materials and procedures for reporting abuse of minors? 


 Yes No Materials/Topics Frequency 


Bulletin inserts     


Bulletin board(s)     


 --Designated for   


    Charter Information? 
    


 --In high traffic areas?     


Kiosk     


 --Designated for   


    Charter Information? 
    


 --In high traffic areas?     


Bulletin articles     


Pulpit announcements     


Newsletter(s)     


Website     


Welcome Packets     


Pocket racks     


Electronic/Regular Mail     


Parish/school directory     


Display tables     


Secular publications     


Social Media     


Community events     


Community publications     


Other: 
___________________ 


    


Do you provide take-away documents? Yes ____ No ____ 


If yes, what documents? 


 


How do you document these efforts? 


 


 







3. Have the following been educated on how, when, and to whom to report sexual abuse or neglect of a minor? 


 Yes No  Yes No  Yes No 


Clergy   Employees    Parishioners   


Principal (if applicable)   Volunteers   Other:   


What documentation exists to prove this? 


 


Do you regularly review the protocols with these individuals/groups? Yes ____ No ____ 


   If yes, how often do you review them and how is this documented?  


 
 


   Please explain if the answer is “No”: 


 


 


4. Is the Diocese’s Sexual Misconduct Policy (Code of Conduct) provided to the following individuals and 
groups?  


 Yes No  Yes No  Yes No 


Clergy   Employees   Parishioners   


Principal (if applicable)   Volunteers   Other:   


What documentation exists to prove this? 


 


How often is it reviewed? 


    


 


5. Are the listed forms obtained from the following individuals/groups and kept in the files of the individuals?  


 Employees Volunteers  Minor Volunteers Peer Leaders 


    Yes No     Yes No    Yes No    Yes No 


Employment Application   NA NA NA NA NA NA 


Volunteer Application NA NA   NA NA NA NA 


Employment Agreement   NA NA NA NA NA NA 


Acknowledgement and Affirmation 
(Sexual Misconduct Policy) 


    NA NA NA NA 


FCRA Disclosure     NA NA NA NA 


FCRA Authorization     NA NA NA NA 


Minor Volunteer Parental Consent 
Form 


NA NA NA NA     


Peer Leader Application NA NA   NA NA   







 


7. Is Update Training provided annually? 


 Yes No  Yes No 


Clergy   Employees   


Principal (if applicable)   Volunteers   


If not, explain why? 


 


How is this information documented?    


 


8. Is Safe Environment Training conducted for all minors who are involved in parish/school activities at least 
twice annually? Yes             No  


If the answer to above is “No,” please explain 


 


 


What program or programs are used? 


 


If minors are absent for a training session, what effort is made to make up the lesson? 


 


What documentation is kept as proof? 


 


9. Have parents requested that their children be opted-out of safe environment training? 


           Yes             No  


Do you provide safe environment training materials to these parents? 


 


How is this information documented? 


 


10. Are safe environment training materials provided to parents?   Yes             No  


If not, please state why:  


11. What type of screening is conducted on the following individuals?* 


 
Criminal Background 


Investigations 
Personal Interviews Reference Calls Other (please specify) 


    Yes No     Yes No Yes No   


6. Is the Foundational Safe Environment Training (SET) “A Child’s Safety is an Adult’s Job” provided for the 
following individuals/groups?* 


 Yes No  Yes No  Yes No 


Volunteers   Employees   Parishioners   


Principal (if applicable)   Broader Community   Other:   


*Members of the Clergy are trained with Foundational Safe Environment Training through the Office of the Bishop. Documentation is 


kept in that office. 


 


If not, explain why? 


 


How is this information documented?    


 







Employees        


Volunteers (who work with children)        


Peer Leaders NA NA      


*Members of the Clergy are screened through the Office of the Bishop. Documentation is kept in that office. 


 


If not, explain why? 


 


How is this information documented?    


 


Are criminal background investigations conducted every five years for active volunteers and employees? 


 


12. Are minors’ activities supervised by a minimum of two screened and trained adults?   Yes             No  


 


13. Do you utilize the Heavenly Gate to obtain current forms and policies?   Yes             No  


14. How often do you conduct an internal review of the parish’s/schools/s implementation of the mandates of 
the Bishop’s Charter?    


Do you keep records of these reviews for documentation and reference?  Yes             No 


15. What other safe environment efforts have been implemented in your parish/school? 


Do you keep records of these reviews for documentation and reference?  Yes             No 


16. Does the parish/school have a locked storage location for the files which contain sensitive information on 
volunteers and employees?  Yes             No 


 





		ParishSchool: 

		Date: 

		Completed by: 








SAMPLE LETTER OF SUITABILITY 
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      DATE 


 


[(Arch)bishop/Eparch’s NAME] 


 


[Address] 


 


Dear (Arch)Bishop N.N.: 


 


 


 In light of the provisions of can. 903 CIC and can. 703 §1 CCEO, I write to inform you 


that Rev. [NAME] is an incardinated priest of the [(Arch)diocese/Eparchy] of [LOCATION], 


who currently resides in [PLACE OF RESIDENCE]. He will be exercising ministry at [NAME 


OF THE CHURCH OR INSTITUTION] in [LOCATION OF THE CHURCH OR 


INSTITUTION] in your diocese, on [DATE]. 


 


In regard to Rev. [NAME], I am able to make following statements: 


 


• He is a person of good moral character and reputation. 


 


• I know of nothing which would in any way limit or disqualify him from this 


ministry. 


 


• I am unaware of anything in his background which would render him 


unsuitable to work with minor children. 


 


• His Safe Environment Training and criminal background check are current. 


 


 


Fraternally yours in Christ, 


 


       


 


Most Reverend Michael J. Sheridan 


Bishop of Colorado Springs 
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SAMPLE PULPIT ANNOUNCEMENT  
 


Our parish – like all parishes in our diocese – is conscientious in ensuring a 


safe environment for all who participate in our church / school programs and 


activities.   


As a way to protect our Minors, we require that any adult who has regular 


contact with children or young people pass a criminal background investigation, 


attend safe environment training, and be properly supervised.  Our children and 


young people receive safe environment education as well, so that they learn ways to 


keep themselves safe.  


The Diocesan Safe Environment Training is open to all, whether you intend 


to work with minors or not, and we encourage you to attend.  We are striving to 


increase the number of adults who are knowledgeable and alert in this area. This 


would increase the scope of our “safe neighborhood” approach as we add to the 


numbers of adults and children who are knowledgeable about this area. There is a 


training scheduled for (day, time, and place) and you are all invited.  I guarantee 


that you will learn something new!  


The safety of our children is everyone’s responsibility.  Please take the time 


to review our bulletin board(s) that are located _______________.  They contain 


the steps for reporting suspected cases of child abuse and neglect, our parish’s 


standards of conduct, and additional information on ways to keep our children safe. 


Thank you for all you do to ensure the safety and well-being of our young 


people. 
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Foundational Safe Environment Training 
Scenario Exercise 


Scenario 1: 


How would you intervene if you witnessed the following scenario at your parish or school? 


Chloe is in Mr. Roberts’ 2nd grade religious education class. Mr. Roberts is a long-time member


of the parish and has been a volunteer catechist for five months. After class one evening, you see 


Mr. Roberts asking Chloe for a hug. Chloe looks uncomfortable and squirms to get away. 


Scenario 2: 


You are a parish catechist. A 7th grade girl in your class is smitten with a youth leader, a young 


man who is 22 years old.  She flirts with him and he returns her attention.  A classmate of hers 


reports to you that the girl told her that he kissed her and touched her when they were getting 


supplies from the closet. 


What do you do? 


Diocese of Colorado Springs 
ocyp@diocs.org 












Sample


For Audit Year July 1, Year– June 30, Year 


School: __________________________________________________________________________________________________________________________  


Safe Environment Coordinator: _______________________________________________________________________________________________________  


1. The total number of EDUCATORS (Educators include teachers, principal(s) and other administrators - exclude priests, deacons, seminarians and candidates


for ordination) who were active during the audit year. .....................................................................................................................................................  ________ 


a. Of the total number, how many have ever received the 2-hour foundational safe environment training (this year or in the past)? ...........................  ________ 


b. Of the total number, how many have been cleared by a criminal background investigation in the last 5 years? ........................................................  ________ 


c. Of the total number, how many have received the annual update training? ................................................................................................................ ________


Please explain the reason for any gaps (differences between a, b, and/or c and the total number) and provide the date by which the gaps will be closed:


Gap in a: ______________________________________________________________________________________________________________________


Gap in b: ______________________________________________________________________________________________________________________


Gap in c: ______________________________________________________________________________________________________________________


2. The total number of EMPLOYEES (Employees include all paid persons other than teachers, principal(s), administrators, priests, deacons, seminarians, and


candidates for ordination) who were active and had ongoing contact with minors during the audit year. ......................................................................  ________ 


d. Of the total number, how many have ever received the 2-hour foundational safe environment training (this year or in the past)? ...........................  ________ 


e. Of the total number, how many have been cleared by a criminal background investigation in the last 5 years? ........................................................  ________ 


f. Of the total number, how many have received the annual update training? ................................................................................................................  ________ 


Please explain the reason for any gaps (differences between d, e, and/or f and the total number) and provide the date by which the gaps will be closed: 


Gap in d: ______________________________________________________________________________________________________________________ 


Gap in e: ______________________________________________________________________________________________________________________ 


Gap in f: ______________________________________________________________________________________________________________________ 


School and Early Childhood Education Center 
 Safe Environment Audit Affidavit Sample







Sample


3. The total number of VOLUNTEERS AGE 18 AND OVER who were active during the audit year. ...........................................................................  ________   
g. Of the total number, how many have ever received the 2-hour foundational safe environment training (this year or in the past)? ...........................  ________  
h. Of the total number, how many have been cleared by a criminal background investigation in the last 5 years? ........................................................  ________  
i. Of the total number, how many have received the annual update training? ................................................................................................................  ________  
Please explain the reason for any gaps (differences between g, h, and/or i and the total number) and provide the date by which the gaps will be closed: 
 


Gap in g: ______________________________________________________________________________________________________________________  


Gap in h: ______________________________________________________________________________________________________________________  


Gap in i: _______________________________________________________________________________________________________________________  
 


4. The total number of VOLUNTEERS UNDER AGE 18 who were active and had ongoing contact with minors during the audit period.  .................  ________   
j. Of the total number, how many have reviewed the Interactions and Behaviors Summary?  .......................................................................................  ________  
k. Of the total number, how many have received other diocesan-approved safe environment training (this year or in the past)? ..................................  ________  
l. Of the total number, on how many have you obtained a completed Minor Volunteer Parental Consent Form? .........................................................  ________  
Please explain the reason for any gaps (differences between j, k, and/or l and the total number) and provide the date by which the gaps will be closed: 
 


Gap in j: _______________________________________________________________________________________________________________________  


Gap in k: ______________________________________________________________________________________________________________________  


Gap in l:  ______________________________________________________________________________________________________________________  
 


5. The total number of minors who attended the school during the audit year.  ..................................................................................................................  ________  
m. Of the total number, how many received diocesan-approved safe environment training only once (this year or in the past)? ...................................  ________  
n. Of the total number, how many received diocesan-approved safe environment training twice during this audit year? ..............................................  ________  
o. What diocesan-approved safe environment training program(s) do you use for minors? ______________________________________________________   


 ____________________________________________________________________________________________________________________________  
p. How many documented parental opt-outs do you have?  ...........................................................................................................................................  ________  
Please explain the reason for any gaps (differences between m and/or n and the total number) and provide the date by which the gaps will be closed: _____  


 


Gap in m: ______________________________________________________________________________________________________________________  


Gap in n: ______________________________________________________________________________________________________________________  


6. Please estimate the cost to the school to implement safe environment protocols (including personnel expenses, criminal background investigations, outreach to 
victims, legal counsel, training materials, etc.) during the audit year:  $___________________________  


 
Signature of Principal/Pastor __________________________________________________________________________________________  


 
Date:_______________________________ 
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SEXUAL MISCONDUCT POLICY 


OF 


THE DIOCESE OF COLORADO SPRINGS 
 


Effective October 1, 1991  


Tenth revision effective March 31, 2014  


 


 


1. Preamble.  God made humans male and female and saw that this was good.  Gn. 1:27; 2:21-


23; and 5:1-2.  God gifted humans with gender and sexuality.  The Bible teaches that any 


good gift from God can become misused or distorted and that such corruption can result in 


injury, shame and humiliation.  Gn. 3:8-13 and II Sam. 11:112:15. 


 


The Gospel calls The Diocese of Colorado Springs to minister to all of God’s people and to 


show special tenderness and care for those who are vulnerable, including children and the 


elderly, and those experiencing illness, loss, and brokenness.  The ministries of the Diocese 


cannot succeed unless the Diocese takes care to ensure that its ministries are safe for all.   


 


2. Prohibition.  Sexual misconduct1 is contrary to Christian principles.  It is always outside the 


scope of duties for Diocesan volunteers, for Diocesan Workers,2 and for Religious.3   It is 


forbidden.  


 


3. Distribution and Acknowledgment of Policy.  The Vicar General or his designee shall 


distribute a copy of this policy to all Diocesan Workers and Religious, who, in turn, must in 


writing acknowledge receipt of this policy and agree to comply with its terms.  


 


4. Education.  Upon request of the Diocese, Diocesan Workers and Religious shall either 


attend designated educational programs regarding sexual misconduct or review the Diocesan 


Orientation video and other sexual misconduct educational materials provided by the 


Diocese.   


 


5. Background Questionnaires.  Each person applying to become a Diocesan Worker shall 


complete an information questionnaire and a background investigation disclosure and 


authorization form as part of the application process.  The Vicar General or his designee shall 


review the information questionnaires and criminal background reports of all Diocesan 


priests, deacons, seminarians, deacon candidates and of all Religious and extern priests.  The 


Diocesan Insurance and Benefits Manager or his or her designee will review these documents 


for all other Diocesan Workers.    


  


6. Obligation to Report.  There are two distinct types of reporting:  internal and external.  


Internal reporting provides notice to Diocesan officials of suspected instances of types of 


sexual misconduct.  External reporting provides notice to local law enforcement agencies of 


suspected instances of child abuse or neglect. 


 


Internal Reporting:  Diocesan Workers and Religious who know or reasonably suspect an 


incident of sexual misconduct involving a minor or who believe that they are victims of 


sexual misconduct, shall immediately provide a detailed report of the same to:  
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Diocesan Misconduct Hotline  


719-866-6505  


  


Office of Child and Youth Protection  


Diocese of Colorado Springs  


228 North Cascade Avenue  


Colorado Springs, Colorado  80903  


719-636-2345  


  


The Bishop will be notified upon any allegation made against a priest or deacon.  Upon request 


of the Vicar General or his designee, the individual making the report shall also provide a 


detailed, written report.    


  


External Reporting:  The Diocese will report every allegation of sexual abuse of a minor to law 


enforcement.  In addition, Colorado law requires “mandated reporters”--including clergy, school 


employees, medical personnel, mental health professionals, and others--to immediately report 


every reasonably suspected situation of child abuse or neglect to the appropriate local law 


enforcement agency.  Child abuse or neglect includes more than sexual misconduct against 


minors as defined by this policy.  It includes physical injury of a child, malnutrition, failure to 


thrive, and inadequate parental provision of food, clothing, shelter, or medical care.   


  


  Any Diocesan Worker or Religious who is a mandated reporter and who has any doubt 


regarding his or her external reporting obligations, should consult with the Vicar General, 


General Counsel, or the Office of Child and Youth Protection.    


  


  Those making external reports should make them by phone and in writing to the 


appropriate law enforcement agency.  The written report must be submitted on the Diocese of 


Colorado Springs Child Abuse Reporting form.  Copies of the form may be acquired from 


pastors, parish directors, principals, or the Office of Child and Youth Protection.    


  


  Subject to certain exceptions, Colorado law states that any person who participates “in 


good faith in making [such] a report . . . shall be immune from any liability, civil or criminal, or 


termination of employment that otherwise might result by reason of such” reporting.  


  


  Seal of Confession Inviolate.  The seal of sacramental confession is inviolate and must 


never be compromised.  Accordingly, both internal and external reporting requirements 


established by this policy do not apply when the information giving rise to the duty to report is 


acquired exclusively through sacramental confession.  Colorado law exempts clergy from the 


duty to report when they acquire information giving rise to suspicion of child abuse or neglect 


through privileged clergy communications, like sacramental confession.    


  


7. Fact-Finding and Administrative Leave.   Whenever a facially credible allegation of 


sexual misconduct is received, the Vicar General shall immediately consult with Diocesan 
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counsel and the Office of Child and Youth Protection and initiate an appropriate impartial 


investigation.  Investigations of priests and deacons will comply with canon law and 


pertinent magisterial documents.  If it is deemed to be in the best interests of the alleged 


victim, other vulnerable individuals, the accused individual, or the Diocese, then the Bishop 


(as regards priests or deacons) or the Vicar General (as regards other individuals) may place 


the accused individual on administrative leave.  Administrative leave is for everyone’s 


protection.  It is not punishment, and no one should construe it as implying guilt.  This leave 


may be with or without pay.  Whenever the investigation of a priest or deacon so indicates, 


the Bishop may refer the individual for medical or psychological evaluation and may also 


limit or revoke clerical faculties pending the outcome of the investigation.  


  


8. Prohibition for Retaliation.  Any Diocesan Worker or Religious bringing a report of sexual 


misconduct or assisting in the investigation of such a complaint will not be adversely affected 


in terms and conditions of employment or discriminated against because of such actions.  


Diocesan Workers or Religious who suspect any such retaliation must immediately report the 


same to HR or the Office of Child and Youth Protection.   


  


9. Discipline.  Corrective action, up to and including termination, will be applied when sexual 


misconduct has occurred.  If a Diocesan Worker or Religious is confirmed to have sexually 


abused a minor, the Diocese will permanently remove the individual from his or her position 


or appointment with the Diocese.  If such an individual is a Diocesan priest or deacon, the 


Bishop will, in accordance with canon law, permanently remove the individual from 


ministry.  The Bishop may, in accordance with canon law, receive a request from a priest or 


deacon for dispensation from the obligation of holy orders and the loss of the clerical state, or 


the Bishop may request the individual’s dismissal from the clerical state even without the 


consent of the individual.  If the penalty of dismissal from the clerical state has not been 


applied, the offender is to lead a life of prayer and penance, and he will not be permitted to 


celebrate Mass publicly, to wear clerical garb, or to present himself publicly as a priest.    


  


  


I, Michael J. Sheridan, Bishop of the Diocese of Colorado Springs, do hereby promulgate this 


Sexual Misconduct Policy of The Diocese of Colorado Springs this 31st day of March, 2014 and 


declare that it shall take effect today, and shall continue in force and effect until thereafter 


revoked or amended by me or my successor.  


  


  


  


____________________________________  


Most Reverend Michael J. Sheridan Bishop of 


Colorado Springs  


  


  


 


 
__________________________________________________ 
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1. For purposes of this policy, “Sexual misconduct” is any sexual conduct which arises from 


the work of the Diocese, involves a Diocesan Worker, Diocesan volunteer, or Religious, and 


another individual, and which constitutes either unlawful activity, sexual harassment, or activity 


contrary to Catholic moral teachings or canon law.  Sexual Misconduct also includes possession 


of child pornography and youth peer sexual harassment.  


  


  “Sexual harassment” is any unwelcome sexual advance, request for sexual favors, and 


other verbal or physical conduct of a sexual nature when submission to or rejection of such 


conduct is used as the basis for employment decisions, or such conduct has the purpose or effect 


of unreasonably interfering with an employee’s work performance or creating an intimidating, 


hostile, or offensive working environment.  Sexual harassment does not refer to behavior or 


compliments of a socially acceptable nature.  It refers to sexual behavior that, to a reasonable 


person, is unwelcome, that is personally offensive, lowers morale, and consequently interferes 


with work effectiveness.  It can be visual, verbal, or physical.    


  


  “Youth peer sexual harassment” is any unwelcome sexual advance, request for sexual 


favors, or other verbal or physical conduct of a sexual nature by or between minors involved in 


any Diocesan activity which has the purpose or effect of intimidating, embarrassing, or 


humiliating the other person.    


  


 “Diocesan Workers” includes:   


a) Priests and deacons serving the Diocese through incardination;   


b) Seminarians of the Diocese studying for or serving within the Diocese and 


seminarians of other Dioceses or religious communities serving with the Diocese 


or serving with Diocesan approval;  


c) Deacon candidates in formation for service in the Diocese;  


d) Employees of schools operated by the Diocese; and  


e) Employees in Diocesan offices, parishes, and missions.  


 


2. “Religious” means members of religious orders performing services assigned to them by 


the Diocese.  For the purposes of this policy, “Religious” also includes extern Diocesan priests.  
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FOUNDATIONAL SAFE ENVIRONMENT TRAINING 


TRAINING SIGN-IN SHEET 


 Training Location: ____________________________ Date of Training: _________________ 


 Facilitated by: ________________________________     Title:____________________________


NAME (printed) SIGNATURE PARISH/SCHOOL 


1._________________________________________________________________________________ 


2._________________________________________________________________________________ 


3._________________________________________________________________________________ 


4._________________________________________________________________________________ 


5._________________________________________________________________________________ 


6._________________________________________________________________________________ 


7._________________________________________________________________________________ 


8._________________________________________________________________________________ 


9._________________________________________________________________________________ 


10.________________________________________________________________________________ 


11.________________________________________________________________________________ 


12.________________________________________________________________________________ 


13.________________________________________________________________________________ 


14.________________________________________________________________________________ 


15.________________________________________________________________________________ 


16.________________________________________________________________________________ 


17.________________________________________________________________________________ 


18.________________________________________________________________________________ 


19.________________________________________________________________________________ 


20.________________________________________________________________________________ 


21.________________________________________________________________________________ 


22.________________________________________________________________________________ 


23.________________________________________________________________________________ 


24.________________________________________________________________________________ 


Use additional sheets if necessary. 





		Training Location: 

		Date of Training: 

		Facilitated by: 

		Title: 
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Signs of Human Trafficking 


Is human trafficking happening in your community? Do you suspect or know that someone is 


being trafficked? Recognizing potential red flags and knowing the indicators of human 


trafficking is a key step in identifying more victims and helping them find the assistance they 


need. 


Some signs that may indicate that a minor is being trafficked: 


 Physical abuse such as burn marks, bruises, or cuts. 


 Unexplained absences from class. 


 Less appropriately dressed than before. 


 Sexualized behavior. 


 A new tattoo. 


 An older boyfriend or new friends with a different lifestyle. 


 Talks of wild parties or invites other students to parties. 


 Shows signs of gang affiliation. 


 Cannot clarify where he or she lives, or may not even know what city he or she is in. 


 Lives under high security. 


Common Work and Living Conditions: The individual(s) in question 


 Is not free to leave or come and go as he/she wishes. 


 Is under 18 and is providing commercial sex acts. 


 Is in the commercial sex industry and has a pimp / manager. 


 Is unpaid, paid very little, or paid only through tips. 


 Works excessively long and/or unusual hours. 


 Is not allowed breaks or suffers under unusual restrictions at work. 


 Owes a large debt and is unable to pay it off. 


 Was recruited through false promises concerning the nature and conditions of his/her 


work. 


 High security measures exist in the work and/or living locations (e.g. opaque windows, 


boarded up windows, bars on windows, barbed wire, security cameras, etc.). 


Poor Mental / Emotional Health or Abnormal Behavior 


 Is fearful, anxious, depressed, submissive, tense, or nervous/paranoid. 


 Exhibits unusually fearful or anxious behavior after bringing up law enforcement. 


 Avoids eye contact. 


Poor Physical Health 


 Lacks health care. 


 Appears malnourished. 


 Shows signs of physical and/or sexual abuse, physical restraint, confinement, or torture. 
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Lack of Control 


 Has few or no personal possessions. 


 Is not in control of his/her own money, no financial records, or bank account. 


 Is not in control of his/her own identification documents (ID or passport). 


 Is not allowed or able to speak for themselves (a third party may insist on being present 


and/or translating). 


Other 


 Loss of sense of time. 


 Has numerous inconsistencies in his/her story. 


To request help or report suspected human trafficking, call the National Human 


Trafficking Hotline at 1-888-373-7888. Or text HELP to: BeFree (233733).  


This list is not exhaustive and represents only a selection of possible indicators. Also, the red 


flags in this list may not be present in all trafficking cases and are not cumulative. Learn more at 


www.humantraffickinghotline.org. 


 


 



http://www.humantraffickinghotline.org/

http://www.humantraffickinghotline.org/

http://www.humantraffickinghotline.org/
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SUGGESTED VOLUNTEER INTERVIEW QUESTIONS 
 


Name of Applicant:_______________________________________  Date:_________________ 


 


Name of Interviewer(s):__________________________________________________________ 


 


 


1. How long have you been a member of the parish? 


a. What programs are you interested in? 


b. Why are you interested in this program(s)? 


c. What is your understanding of the program(s) for which you are applying? 


d. How did you hear about the program(s)? 


 


2. What other volunteer positions do you currently have, or have you had in the past? 


a. What work have you done specifically with children/young people? 


3. How much time can you give to this volunteer activity? 


4. Is there any particular age or gender of child you would like to work with? 


a. (If applicable) Why this particular age? 


5. What types of activities do you imagine you will engage in with a child in this program? 


6. What skills do you have that would enhance this program? 


a. What skills do you have specific to working with children/young people? 


7. What do you hope to gain personally from the volunteer experience? 


8. Are you willing to attend initial and periodic training? 


9. How do you feel when you hear the term “child abuse?”  (maintain eye contact) 


10. What did you like about your previous volunteer experience? 


11. Are most of your friends- 


- Older - Same age as yourself 


- Younger - Mixed 







 


Version 2016-10-28 


12. What are your hobbies? 


13. Have you ever been detained, arrested, or convicted of either a misdemeanor or felony? 


14. Tell me about your family (spouse, children, parents).  How do they feel about your 


making this volunteer commitment? 


15. Do you currently have contact with children?  If so, what is it? 


16. Have you ever been involved with a social services agency? 


17. What have you done that has brought you the greatest satisfaction? 


18. Mutual consent is an important part of any sexual experience.  Can it exist between 


minors and adults? 


19. Tell me about your temperament. 


a. What do you like best about yourself? 


b. In what areas would you like to improve? 


20. Have you ever been accused of child abuse or neglect? 


a. If yes, what was the circumstance?  (Listen for specific details and ask for them if 


necessary.) 


21. Tell me about a time when you had to “bend the rules.” 


a. What was the circumstance; how did it work out? 


22. Is there anything else you would like to share about yourself? 


23. Do you have any questions for me/us? 
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Suicide Warning Signs 
 


Any of the following could be potential warning signs for suicide: 


 Excessive sadness or moodiness: Long-lasting sadness, mood swings, and unexpected rage.  


 Hopelessness: Feeling a deep sense of hopelessness about the future, with little expectation that 


circumstances can improve. 


 Sleep problems.  


 Sudden calmness: Suddenly becoming calm after a period of depression or moodiness can be a 


sign that the person has made a decision to end his or her life. 


 Withdrawal: Choosing to be alone and avoiding friends or social activities also are possible 


symptoms of depression, a leading cause of suicide. This includes the loss of interest or pleasure 


in activities the person previously enjoyed. 


 Changes in personality and/or appearance: A person who is considering suicide might exhibit 


a change in attitude or behavior, such as speaking or moving with unusual speed or slowness. In 


addition, the person might suddenly become less concerned about his or her personal appearance. 


 Dangerous or self-harmful behavior: Potentially dangerous behavior, such as reckless driving, 


engaging in unsafe sex, and increased use of drugs and/or alcohol might indicate that the person 


no longer values his or her life. 


 Recent trauma or life crisis: A major life crises might trigger a suicide attempt. Crises include 


the death of a loved one or pet, divorce or break-up of a relationship, diagnosis of a major illness, 


loss of a job, or serious financial problems. 


 Making preparations: Often, a person considering suicide will begin to put his or her personal 


business in order. This might include visiting friends and family members, giving away personal 


possessions, making a will, and cleaning up his or her room or home. Some people will write a 


note before committing suicide. Some will buy a firearm or other means like poison. 


 Threatening suicide: From 50% to 75% of those considering suicide will give someone -- a 


friend or relative -- a warning sign. However, not everyone who is considering suicide will say 


so, and not everyone who threatens suicide will follow through with it. Every threat of suicide 


should be taken seriously. 


What Should I Do if I See the Warning Signs of Suicide?  
 


If you believe someone you know is in immediate danger of killing himself or herself: 


 Do not leave the person alone. If possible, ask for help from friends or other family members. 


 Ask the person to give you any weapons he or she might have. Take away or remove sharp 


objects or anything else that the person could use to hurt himself or herself. 


 If the person is already in psychiatric treatment, help him or her to contact the doctor or therapist 


for guidance and help. 


 Try to keep the person as calm as possible. 


 Call 911 or take the person to an emergency room. 


What Should I Do if I Think Someone is Suicidal? 
 


People who receive support from caring friends and family and who have access to mental health services 


are less likely to act on their suicidal impulses than are those who are socially isolated. If someone you 


know is exhibiting warning signs for suicide: 


 Don't be afraid to ask if he or she is depressed or thinking about suicide.  


 Ask if he or she is seeing a therapist or taking medication.  


 Rather than trying to talk the person out of suicide, let him or her know that depression is 


temporary and treatable.  


 In some cases, the person just needs to know that someone cares and is looking for the chance to 


talk about his or her feelings. You can then encourage the person to seek professional help. 


National Hotline:  1-800-273-TALK (8255) Colorado Crisis & Support Line: 1-844-493-8255 



http://www.webmd.com/help/crisis-resources-old

http://www.webmd.com/depression/default.htm

http://www.webmd.com/depression/guide/detecting-depression

http://www.webmd.com/sex-relationships/default.htm

http://www.webmd.com/drugs/index-drugs.aspx

http://www.webmd.com/depression/ss/slideshow-depression-overview
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SUPPLEMENTAL TRAINING PROGRAMS FOR MINORS* 


These programs are not required and may only be used in addition to the mandated 


annual trainings. 


Boy Scouts Safety Training* – DVD format. Approximately $14.99 each. Available at 


www.ScoutStuff.org.  


 It Happened to Me – designed for children 6 to 9 years


 A Time to Tell – designed for boys ages 11 to 14


 Youth Protection: Personal Safety Awareness – for ages 14 through 20


Circle of Grace* – Grades K-12. Produced by the Archdiocese of Omaha. Contractual 5-year 


agreement for use rights; costs vary ($3000-$6000). Inquire at 


http://archomaha.org/ministries/safe-environment/circle-of-grace/sample-curriculum/.  


D.A.R.E.* (Drug Abuse Resistance Education) – Grades K-12. Uniformed law enforcement 
officer-led classroom lessons with workbooks. Cost approximately $1.50 per student. To 
schedule, contact your local police department. Additional information at: www.dare.org.


“It’s Not Just Jenna” Video* – Suggested ages 15 and up. DVD format with handouts (link 


below video). Female victim relates personal experience of abuse and healing. No cost. Link: 


http://www.screencast.com/t/wN8PS4RCj.  


NetSmartz* – Elementary through 12. Variety of formats and resources on internet safety. 


Sponsored by the National Center for Missing and Exploited Children. No cost. Religious 


educators must preview materials for content suitability. Link: 


http://www.netsmartz.org/educators.  


Federal Trade Commission* – Net Cetera – Grades 1-12. Variety of formats, resources, and 


links on internet safety. No cost. Link: https://www.consumer.ftc.gov/features/feature-0004-net-
cetera-chatting-kids-about-being-online.  


Safe 2 Tell* – Grades: elementary through college. Tip line and resources to provide 


anonymous reporting of threatening behavior that endangers young people: System for Receiving 
Safe2Tell Tip Reports and/or 1-877-542-SAFE. Developed by the Colorado Attorney General. 


No cost. For live presentation tailored for each location, contact suzi@safe2tell.org. Additional 


information at: http://safe2tell.org/.  


Second Step* – Pre-K through Middle School. Anti-bullying program.  Costs and audiences 


vary. Inquire at http://www.cfchildren.org/. 


Law enforcement and community agencies* deliver a wide variety of safety presentations for 


all grades. Religious educators must approve content for audience suitability. 


_______________ 


* Since program content varies, religious educators are advised to preview each program 
being considered for suitability for the targeted audience. It is further recommended that 
parents also preview the program and give their consent.



http://www.scoutstuff.org/

http://archomaha.org/ministries/safe-environment/circle-of-grace/sample-curriculum/

http://www.dare.org/

http://www.screencast.com/t/wN8PS4RCj

http://www.netsmartz.org/educators

https://www.consumer.ftc.gov/features/feature-0004-net-cetera-chatting-kids-about-being-online

http://safe2tell.org/p3-instructions-and-information/

http://safe2tell.org/p3-instructions-and-information/

mailto:suzi@safe2tell.org

http://safe2tell.org/

http://www.cfchildren.org/
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TESTIMONIAL OF SUITABILTY FOR CLERGY 
Please mail completed form to the address above 


 
Your Excellency: 
 
The Reverend/Deacon __________________________________ is seeking to exercise priestly/diaconal ministry 
in the Diocese of Colorado Springs.  I have carefully reviewed our personnel files, and all other records which we 
maintain, and I have consulted with those who serve with him in the works he has been assigned under our 
authority.  Based on these inquiries, and on my own personal knowledge, I am able to make each of the statements 
listed below which I have initialed (please add an explanatory note for any item not initialed): 
 
_______ He is a priest/deacon in good standing of _________________________________________ 
                    (Diocese/Order) 
_______ He has never been involved in any incident, to my knowledge, which might adversely affect  
  his performance as a priest/deacon. 
 


_______ He has no mental, moral, emotional, or physical condition, which might adversely affect his 
  performance as a priest/deacon. 
 


_______ He has never behaved in such a way as to indicate that he might be suffering from alcoholism 
  or other forms of substance abuse. 
 


_______ He has never been suspended or otherwise canonically disciplined. 
 


_______ He has never behaved in such a way as to indicate that he might deal with minors in an 
inappropriate way. 


 


_______ He has never behaved in such a way as to indicate that he might engage in sexual behavior 
  inconsistent with clerical state. 
 


_______ No criminal charges have ever been brought against him, and he has no criminal record.  
   


_______ Date of his last Safe Environment Training: _________________________________ 
 


_______ Date of his last background check: ________________________________________ 
       (Date must be within the past 5 years) 
 
Purpose of Request: ___________________________________________________________________________ 
 
Dates of anticipated presence in the Diocese of Colorado Springs: ______________________________________ 
 
Based upon my inquiries and on my personal knowledge, _______________________________________ (name) 
is a man of good moral character and reputation, and is fully qualified to serve as a priest/deacon in an effective 
and suitable manner in the Diocese of Colorado Springs. 
 
______________________________________________ _________________________________ 
Signature       Date 
 
______________________________________________ _________________________________ 
Printed Name       Title 
 








Please retain this form in the parish/school records. 


Safe Environment Training 
Volunteer Training UPDATE 


Sign-In Sheet 


Parish: _____________________________________ Date of Training: _______________________________ 


Facilitator: _________________________________________ 
(Please Print) 


 Name (Printed) Signature  Parish (if different from above) 


_____________________________ 


_____________________________ 


_____________________________ 


_____________________________ 


_____________________________ 


_____________________________ 


_____________________________ 


_____________________________ 


_____________________________ 


_____________________________ 


_____________________________ 


_____________________________ 


_____________________________ 


_____________________________ 


_____________________________ 


_____________________________


_____________________________ 


_____________________________ 


_____________________________ 


_____________________________


_____________________________ 


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________


_____________________________ 


_____________________________ 


_____________________________


_____________________________


_____________________________ 
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		Parish: 

		Date: 

		Facilitator's Name: 
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VICTIMS AND GROOMING BEHAVIORS 


Potential victims … 


• Are often vulnerable, needy, lonely, passive, quiet, troubled, etc. 
• May have reduced mental or emotional abilities 
• Lack confidence or self-esteem 
• Are socially isolated or awkward 
• May have a family life that is difficult or in turmoil 
• Don’t get needed attention, supervision, or affection 
• Don’t fit in with peers 
• Are the target of bullying or cruel comments 
• May live in a single parent home, a foster home, or live with a parent who has a live-in 


partner 
• May have been the victim of crime in the past 
• May have suffered previous sexual abuse 


 


Offenders … 


• Ingratiate themselves with parent/guardian 
• Offer to help fill victim’s or parent’s unmet needs  
• Find/create opportunities to be alone with a potential victim 
• Desensitize victim to touch, sometimes in the presence of adults/parents 
• Engage victims in prohibited activities (such as pornography, alcohol, drugs, etc.) that 


require secrecy 
• Build emotional bonds with the victim and/or parent/guardian to build trust and affection 
• Cause the victim to become emotionally dependent on him/her 
• Blackmail victims to keep their secret 
• Convince victims that they will get in trouble if others find out 
• Threaten victims with harm (or harm to a loved one) if they tell  
• Don’t stand out as threatening or dangerous; are often model citizens in order to cast 


doubt on accusations 
• May lack age-appropriate relationships 
• Frequent locations where children gather  
• Are often mobile 
• Show favoritism through gifts and attention 
• Often operate under distorted or erroneous thinking, such as thinking that sex with minors 


is okay. 
• Seek situations where supervision is weak 
• Can be adolescents (typically boys) who take advantage of situations to victimize 


younger children 
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VOLUNTEER APPLICATION 
 


The Diocese of Colorado Springs/Parishes/Schools 
 


Parish or School: _________________________________________________________ 
 
This application is being used to help select suitable individuals for volunteer ministry and to ensure a 
safe and secure environment for the children and youth who participate in our programs and use our 
facilities. 


 


PLEASE PRINT 


 


 Circle One: 


 Mr. Rev.     Mrs. 


Name  ___________________________________________________________ Ms. Sr.              Date _______________________ 
 Last First Middle Initial 


 


Residence address  _________________________________________________________________________________  
 Street City   State             Zip Code 


 
 


Home Phone  Work Phone ___________________ Fax   


 


 


E-Mail Address  Previously employed/volunteered with any diocese/parish?      NO      YES 


 


 


If yes, when?   If yes, where? ____________________________________________  


 


 


Home Parish How long have you been a member of your home parish? __________  


 


 


Marital Status   


 


 


Date of Birth (if under 21):  


 


 


Number of children, names, ages, and genders: __________________________________________________________  


 


 ________________________________________________________________________________________________  


 


What volunteer activity are you interested in? ___________________________________________________________  


 


_________________________________________________________________________________ 


 


What skills and abilities do you have that make you suitable for this position? __________________________________  


 


 ________________________________________________________________________________________________  


 


  


PERSONAL INFORMATION 
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1. Employed From __________________________________  To _________________________________________  


 Company Name  _________________________________  Supervisor's Name & Phone Number  _____________  


 Street Address ___________________________________   ___________________________________________  


 City & State  ____________________________________   ___________________________________________  


 Work Performed ___________________________________________________________ Involving minors? Y  N 


 Reason for leaving  ____________________________________________________________________________  


 


2. Employed From __________________________________  To _________________________________________  


 Company Name  _________________________________  Supervisor's Name & Phone Number  _____________  


 Street Address ___________________________________   ___________________________________________  


 City & State  ____________________________________   ___________________________________________  


 Work Performed ___________________________________________________________ Involving minors? Y  N 


 Reason for leaving  ____________________________________________________________________________  


List current and previous volunteer positions in chronological order starting with most recent. 


Attach additional sheets as needed. 


 


1. Dates of Service: From ____________________________  To _________________________________________  


 Organization Name & Contact Person  _____________________________________________________________  


 Street Address ___________________________________  City & State  _________________________________  


 Work Performed ___________________________________________________________ Involving minors? Y  N 


 Reason for leaving  ____________________________________________________________________________  


 


2. Dates of Service: From ____________________________  To _________________________________________  


 Organization Name & Contact Person _____________________________________________________________  


 Street Address ___________________________________  City & State  _________________________________  


 Work Performed ___________________________________________________________ Involving minors? Y  N 


 Reason for leaving  ____________________________________________________________________________  


 


3. Dates of Service: From ____________________________  To _________________________________________  


 Organization Name & Contact Person _____________________________________________________________  


 Street Address ___________________________________  City & State  _________________________________  


 Work Performed ___________________________________________________________ Involving minors? Y  N 


 Reason for leaving  ____________________________________________________________________________  


 


4. Dates of Service: From ____________________________  To _________________________________________  


 Organization Name & Contact Person  _____________________________________________________________  


 Street Address ___________________________________  City & State  _________________________________  


 Work Performed ___________________________________________________________ Involving minors? Y  N 


 Reason for leaving  ____________________________________________________________________________  


EMPLOYMENT HISTORY FOR PAST 5 YEARS  


VOLUNTEER HISTORY 
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Do you have a current driver’s license?          YES            NO 


If yes, list your driver’s license number:______________________  State _________________________________ 


How many tickets have you received for moving violations during the past five years? _______________________ 


What specifically were the tickets for? _____________________________________________________________ 


Do you have current liability insurance on your car?         YES            NO     


Name of auto insurance carrier:_________________________  Policy #  _________________________________  


Do not list employers or relatives 


1) __________________________________________________________________________________________
Name                                                                                                                         Relationship


. ___________________________________________________________________________________________ 
     Address                                                                                                                      Phone 


2) __________________________________________________________________________________________
Name                                                                                                                         Relationship


 ____________________________________________________________________________________________ 
     Address                                                                                                                      Phone 


3) __________________________________________________________________________________________
Name                                                                                                                         Relationship


 ____________________________________________________________________________________________ 
     Address                                                                                                                      Phone 


1) Has anyone ever brought or threatened to bring a civil or criminal claim against you alleging
physical or sexual abuse or sexual harassment by you?            YES            NO 


If yes, give an explanation of the complaint.  Indicate the date, nature, and place of the incident 
leading to the complaint, where the complaint was filed, and the disposition of the complaint. 


________________________________________________________________________________________ 


________________________________________________________________________________________ 


________________________________________________________________________________________ 


DRIVING INFORMATION 


REFERENCES and BACKGROUND INFORMATION 
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2) Have you ever been arrested, indicted, a defendant in a trial, or have ever admitted to committing a
misdemeanor or felony, or have any outstanding warrants?         YES            NO   


If yes, list the offense(s), date(s), outcome(s), and your employer at the time, including your 
employer’s name, address, and telephone number.    


________________________________________________________________________________________ 


________________________________________________________________________________________ 


________________________________________________________________________________________ 


3) Have you ever been convicted of any felony or misdemeanor?            YES            NO


If yes, give an explanation of the incident.  Indicate the date, nature, and place of the incident, 
the disposition of the allegations, and your employer at the time, including your employer's 
name, address, and telephone number. 


________________________________________________________________________________________ 


________________________________________________________________________________________ 


________________________________________________________________________________________ 


4) Has any employer ever disciplined you or terminated your employment or have you ever terminated
your own employment for reasons related to physical or sexual abuse by you, sexual harassment
by you, your unsafe driving, or your theft?       YES        NO 


If yes, give an explanation of the allegations.  Indicate the date, nature, and place of the 
allegations, the disposition of the allegations, and your employer at the time, including your 
employer's name, address, and telephone number. 


________________________________________________________________________________________ 


________________________________________________________________________________________ 


________________________________________________________________________________________ 


My answers on this application and on any resume I provide are complete and true.  I understand that the 


submission of any false or incomplete information in connection with my application, whether on this or other 


documents or in interviews, will be cause for the rejection of my application or the termination of my service at 


any time.  I authorize the Diocese of Colorado Springs and its parishes and/or schools to verify any information 


related to my application or resume.  I also authorize all individuals, schools, employers, organizations, and law 


enforcement officials to freely release any information concerning my background, and I hereby release any and 


all of them from any liability for doing so. 


____________________________________________________________ 


Print Name 


_____________________________________________________________________________________________ 


Signature                                                                                                                        Date 


APPLICANT'S DECLARATION, AUTHORIZATION, AND RELEASE 





		Parish or School: 








VOLUNTEER FILE INVENTORY


Name of Volunteer:__________________________________________________ 


Volunteer Position: ____________________Phone #:_______________________ 


Volunteer is an active member for a minimum of six months?  ________ 


Documents      Date Executed           


• Volunteer Application   --------------------------------------------- __________


• Fair Credit Reporting Act (FCRA) Disclosure ---------  _____________


• Fair Credit Reporting Act (FCRA) Authorization  ---  __________


• Acknowledgment and Affirmation  --------------------------    __________


Background Screening                    Date Completed  


• Criminal Background Check Policy 2050   ---------------------- __________


• Reference Checks Policy 2060          --------------------------------------- __________


• Safe Environment Foundational Training Policy 2070 ---- __________


o Safe Environment Update Training Policy 2080 ---- __________


o Safe Environment Update Training Policy 2080 ---- __________


o Safe Environment Update Training Policy 2080 ---- __________


(Continue on reverse if needed) 
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